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IToao:xkenne

00 00padoTKe M 3alIUTE MEPCOHAIbHBIX JAHHBIX
PadoOTHUKOB, 00Y4AKOIINXCH M UX POAUTEIeH (3aKOHHBIX NpPeACTABUTE/Iei)
MYHHMIUNIAJIBHOTO0 ABTOHOMHOI'0 00111€00Pa30BaATEJIbHOI0 YUPeKIeHUSA
MYHUIIMTIAJBHOT0 o0pa3oBanus ropoa Kpacnonap rumuasuu Ne 54
umenn Bacuiusa Kouapenko

1. O01mue mosokeHus

1.1. Hacrosmee Ilonmoxenue mo oOpaboTke W 3alIUTe MEPCOHATBHBIX JIaHHBIX
(manee - ITlomokeHne) MYHMITMTIAIBHOTO ABTOHOMHOI'O 0011€00pa30BaTEeIbLHOTO
YUpEXKICHUS] MyHUIIMTIATBHOTO 0oOpas3oBaHusi ropon Kpacnomap rumuazum NeoS54
umenn Bacwmmst Komapeako (MAOY rumuazus Ne54) pazpaboTaHo B COOTBETCTBUU
¢ mnonoxeHueMm riasel 14 TpygoBoro kogekca Poccuiickoit @enepanuu «3anura
NePCOHANBHBIX JaHHBIX padoTHUKay (manee TK P®D), Koncrturymnuenr Poccuiickoit
Oenepanu - (ct.24), I'paxganckum koaekcoMm  Poccuiickoin  ®eneparuu,
®enepanbHbiM 3aKk0HOM Poccutickoit @enepanuu ot 27.07.2006 Nel52-®3 «O
MEPCOHAJIBHBIX NTaHHBIX», PenepanbHbiM 3akOHOM Poccuiickon dDepepanuu oT
27.07.2006 Nel49-®3 «O06 wmnbopmaiuu, UHPOPMALUOHHBIX TEXHOJOTHSX U O
3amuTe uHGOPMAIMN TEPCOHANBHBIX JaHHBIX», MOcTaHoBIeHUEM [IpaBuTenbcTBa
Poccuiickoit deneparuu ot 01.11.2012 Nel119 «O6 yTBepxkaennn TpeOOBaHMIA K
3aIUTe MePCOHATBHBIX TAHHBIX MPU UX 00pabOTKe B MHPOPMAITMOHHBIX CUCTEMaxX
MIEPCOHAIIBHBIX  JAHHBIX», nocTtaHoBieHueMm [IpaBurtenbcTtBa  Poccuiickoi
®enepanuu ot 17.11.2007 Ne781 «O06 yrBepxkaenuu [lonoxenus 06 obecriedeHnn
0€30MacHOCTH TEPCOHATBHBIX JAHHBIX MPU HX 00paboTke B MHGOPMAIMOHHBIX
CHCTEMAaXx NEPCOHAIBHBIX TaHHBIX», TOCTaHOBIeHUEM [IpaBuTenbcTBa Poccuiickoi
®enepanuu ot 15.09.2008 Ne687 «O6 yrBepxknenuu [lonoxxenus 00 0cOOEHHOCTAX
00pabOTKH MEPCOHANBHBIX TAHHBIX, OCYIIECTBIIIEMON O€3 NCIIOIb30BAHUS CPE/ICTB
aBTOMaru3anun», nocraHorieHuem IIpaButensctBa Poccuiickonn depepanuu OT
21.03.2012 Ne211 «OO0 yTBepkKAEHUU TEpeUHSs MEp, HaMpaBICHHbIX Ha
oOecrieueHUE BBITIONIHEHHUST O00S3aHHOCTEH, TpemycMoTpeHHbIX denepanbHbIM
3aKkoHOM «O MepcoHaNIbHBIX NaHHbIXY», DenepanbHbiM 3aKk0HOM PO ot 29.12.2012
Ne 273-®3 «O6 obOpazoBanuu B Poccuiickoit @enepaunn», npukazop OCTIK
Poccun ot 13 deBpans 2013 roga Nel7 «TpeboBanus o 3amute uHbopManuu, He
COCTaBJISIIOIIEN TOCYAAapCTBEHHYIO TalHY, COJEpkKalIEUCs B TOCYJIapCTBEHHBIX
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MH(OPMAIMOHHBIX cUCTEMax», oT 18 ¢eBpans 2013 roga Ne 21 «O0 yTBepk1eHUN
CocraBa u conep:KaHHUsl OPraHU3alMOHHBIX U TEXHUUYECKUX MEp MO 00ECneueHnI0
0€30MacHOCTH NEPCOHAIBHBIX JAHHBIX MPU MX 00paboTKe B MH(GOPMALMOHHBIX
CUCTEMaxX NEPCOHAJIBHBIX JaHHBIX», [IpaBuinamMu BHYTPEHHEro TPYAOBOIO
pacniopsaka MAOY rumuaszum Ne54.

1.2. Henp pa3pabotku I[lonoxeHus - omnpeaeneHue mopsaaka oO0pabdOTKH,
CUCTEMATH3allUM,  HWCIIOJb30BaHUSA, XPAHEHUS W  NEpPeAauyd  CBEJACHUM,
COCTaBIIIOIIMX IEPCOHAIbHBIE JIaHHbIE pPAOOTHUKOB, OOYyYalOIUXCSd H HX
poauteneit (3akoHHBIX npencraButeneil) MAOY rumuaszust Ne54, nepcoHaibHBIE
JaHHBIE KOTOPBIX MOJyIeKaT 00pabOTKe, HAa OCHOBAaHUM IMOJHOMOYMI omeparopa;
oOecrieueHue 3aluThl IPaB U CBOOO/ YesloBeKa U TpaxJAaHNHa, B T.4. paOOTHUKOB,
oOydJaromuxcs U UX pojauTesiei (3akoHHBIX npencrasuteneit) MAOY rumHaszus
Ne54, mpu 00paboTke MX NMEPCOHANBHBIX AaHHBIX, B TOM YHUCJE 3alUTHI MPaB Ha
HEMIPUKOCHOBEHHOCTh YACTHOW >KU3HU, JIMYHYI0 U CEMEWHYIO TalHy, a TaKxKe
YCTAHOBJIEHWE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HMMEKIIUX JOCTYIl K
NEePCOHANBHBIM JIAaHHBIM, 32 HEBBINOJHEHHE TPEOOBAHWM HOPM, PETYIHUPYIOIIHUX
00paboTKy U 3aIIHUTY MEPCOHATBHBIX JIAHHBIX.

1.3. Tlopsimok BBoja B JieiicTBUE U u3MeHeHus [lonoxeHusl.

1.3.1. Hacrosimuee IlomoxkeHue BCTymaeT B CHJIy C MOMEHTA €ro YTBEPKICHHUS
mupekropoM MAOY rumuazus Ne54 u gelicTByeT OECCpPOYHO, O 3aMEHBI €ro
HOBbIM  [lonmokeHMeM WM B CBSI3M  M3MEHEHHWEM  3aKOHOJIATENIbCTBA,
pErJIaMEeHTUPYIOIIETO BOIPOCHl 00pabOTKHM TMEpPCOHANbHBIX JaHHBIX. Hacrtosiiee
[Tonmoxxenre NEUCTBYET B 4aCTH, HE TPOTUBOPEYAILICH 3aKOHOJATEIbCTRY.

1.3.2. Bce usmenenus B [lonokeHrne BHOCATCS MPUKA30M.

1.4. Bce pabotaukn MAOY rumuazus Ne54 H0KHBI OBITH O3HAKOMIJICHBI C
HacTosmuM [Too)keHueM o1 poCHyCh.

1.5. Pexxum kKoH(HUISHIIMATEHOCTH TIEPCOHATBHBIX JAHHBIX CHUMAETCA B CIydasx
WX 00€3TMYMBAHUS U TI0 HCTEUEHUHU 75 JIET CPOKa UX XPAHEHUS, WU TPOJICBACTCS
Ha OCHOBAaHMHM 3aKII0YeHUs 3KcrepTHoU komuccun MAOQOY rumnazus NeS4, ecnu
MHOE HE OIPEIEIIEHO 3aKOHOM.



II. OcHOBHBIE MOHATHS U COCTAB MEPCOHAIBHBIX JTAHHBIX

2.1. llepcoHanbHble JaHHBIE OTHOCATCS K KaTeropuu KOHPUIACHIUAIBHOU
uHpopmanuu. Jlna nenei Hacrosiero IlonokeHHs HCHONB3YIOTCS CIEAYIOLINE
ocHOBHble MoHATUA (PenepanbHblil 3akoH oT 27 urong 2006 r. Nel52-®03 «O
MEePCOHANIBHBIX JaHHBIX»: TNaBa 1, cT. 3.):

- MepCOHAJbHbIE JaHHbIE paObOTHHKA, 00YYAIOIIETOCsS U €r0 POAUTENS (3aKOHHOTO
MpeACTaBUTENsA) - Jr00ass uHQOpMaIMs, OTHOCAIIASICS K OMNPEACICHHOMY WU
OIpeJeNsieMOMY Ha OCHOBAaHUHU TaKOW MHPOpMaluu pabOTHUKOB, 00YYaIOUUXCs U
ux poauteneit (3akoHHbIX npencraBureneil) MAOY rumuaszust Ne54, B Tom uncie
ero ¢damunusi, UMs, OTYECTBO, TOJl, MECSI, JlaTa U MECTO POXACHH, aJpec,
ceMeiiHoe, coluaibHOe, UMYILECTBEHHOE MOJIOXKEHUE, oOpa3zoBaHue, npodeccus,
J0XO0JIbl, Ipyras uHpopManus, Heooxoanumas paboToIaTENI0 B CBSI3U C TPYIOBBIMU
OTHOIIEHUSIMU €  pabOTHUKOM,  0Opa3oBaTE€IbHBIMM  OTHOUICHUSIMHU  —
00YyYarOIIUMUCS U UX POAUTEISIMU (3aKOHHBIMU MPEICTABUTEIISIMHI);

- omneparop — topuaudeckoe o (MAOY rumuaszus Ne54), caMOCTOSTETHHO
opraHusymoiiee u (WiIM) OCYIIECTRIAIOMEee 00paboTKy MEPCOHANBHBIX JaHHBIX, a
TaKXKe OIpelnessaioniee I[ead OOpabOTKHM TEepCOHANBHBIX JaHHBIX, COCTaB
NEPCOHATBHBIX JIAHHBIX, MOJIekKANMX 00paboTKe, nelcTBUs (omepalun),
COBEpIIIaeMbIe C MePCOHATBHBIMU JaHHBIMU;

- 00paboTKa TMepCOHAJIBHBIX JaHHBIX - JI0OOe JeicTBHE (orepanus) WIH
COBOKYITHOCTb JIEUCTBHI (OIepaluii), COBEpIIaeMbIX U MCIOJIb30BAHUEM CPEJICTB
aBTOMaTH3allMd WU 0€3 HCIOJIB30BaHUS TAaKUX CPEICTB C TNEPCOHATHHBIMU
JaHHBIMH, BKJIIOYasi cOOp, 3amuch, CUCTEMATH3allMI0, HAKOIUICHHE, XpaHEHUeE,
yTouHeHue (OOHOBIIEHHWE, M3MEHEHME), HM3BJICUCHME, HCIOJb30BaHHE, Mepeaady
(pacrmipocTpaHeHue, MPeaOCTaBICHHUE, AOCTYM), OOe3NWYuBaHUEe, OJIIOKUPOBAHUE,
yllaJeHue, YHUYTOKEHHUE TIEPCOHATIBHBIX JaHHBIX PA0OTHUKOB, 00YYAIOIINXCA U UX
poauteneit (3akoHHbIX npeacTtaButeneil) B MAOY rumuasus Ne54;

- KOHQUIECHIINAIBHOCTH IMEPCOHAJBHBIX JIAHHBIX - 00513aTeIbHOE 11 COOJTIOICHUS
Ha3HAYCHHOTO OTBETCTBEHHOI'O JIMIIA, IMOJYYMBIIErO0 JOCTYN K MEPCOHAIBHBIM
JTaHHBIM PAOOTHUKOB, 00YYAIOIINXCS U UX POJIUTENCH (3aKOHHBIX MPEICTABUTEIICH )
MAQOY rumuazus Ne54 TtpebGoBaHWE HE JONYCKAaTh WX PaCIpOCTpaHEHUs 0e3
corjacusi pabOTHHKA, 00YUYaIOIIErocsl U €ro poauTes (3aKOHHOTO MPECTaBUTEI)
WJIM UHOTO 3aKOHHOTO OCHOBAHUS,

- pacmnpoCTpaHEHUE NEPCOHAIBHBIX JAHHBIX - JCHUCTBUS, HAIPABJICHHBIC Ha
nepenaady NepCOHATbHBIX JTAHHBIX PaOOTHUKOB, OOYYAIOIMIUXCS W WX POAMTEICH
(3akonHbIX npencrasuteneil) MAOY rumuazus Ne54 onpeneneHHOMY KpYry JIUIL
(mepenava mepcOHANBHBIX JAHHBIX) WIM Ha O3HAKOMJIEHHE C TEPCOHAIBHBIMU



JAHHBIMA ~HEOTPAaHMYEHHOTO Kpyra Jul, B TOM 4YHCI€ OOHApOJIOBaHUE
MEePCOHAIBHBIX JAHHBIX PAOOTHUKOB, OOYYAIOIIMUXCS U UX POJAUTENCH (3aKOHHBIX
MpeACTaBUTENIe) B CPEACTBAX MAacCOBOM HWH(pOpMaIuu, pa3MEleHue B
MH()OPMAIIMOHHO-TEIEKOMM YHUKAITMOHHBIX CETSAX WM MPEAOCTABICHUE JOCTYMa K
MepPCOHAIBHBIM JJAHHBIM PA0OTHUKOB, OOYYaIOIIUXCA U UX POAUTENCH (3aKOHHBIX
MpeACTaBUTENeH ) KAKUM-JIHMOO0 UHBIM CIIOCOOOM;

- WCNOJb30BAaHHWE TMEPCOHAIBHBIX JAHHBIX - JEWCTBHUS  (omepamuu) C
MEPCOHATILHBIMU JAHHBIMH, COBEPILIAEMBIE JOHKHOCTHBIM JUIloM MAOY rumuHaszus
Ne54 B umensx NpUHATHS PEMICHUHA WM COBEPUIEHUS WHBIX JEHCTBUH,
HNOPOXKJAIOIIKUX  IOPUIUYECKUE TOCJIENCTBUSI B  OTHOLIEHWHM PaOOTHHUKOB,
00ydJaromuxcs U UX POAUTEINICH (3aKOHHBIX MPEJICTABUTENCH) TUOO0 UHBIM 00pa3oM
3aTparuBarolMX UX MpaBa U CBOOObI WU MpaBa U CBOOOIbI APYTUX JIUII;

- OnoKMpOBaHWE TEPCOHAIBHBIX JaHHBIX - BPEMEHHOE MpeKpaimieHue coopa,
CHUCTEMAaTH3alli1, HAKOTUICHHSI, UCTIOIB30BaHUS, PACTIPOCTPAHEHUS TEPCOHATBHBIX
TaHHBIX PAOOTHUKOB, O0YYAIOIIMXCS M KX POAMUTENCH (3aKOHHBIX TIPEICTaBUTEIICH )
MAOY rumuazust Ne54, B ToM unciie UX niepeiadu (3a UCKIIOUEHUEM CITYy4YaeB, €CIIH
00paboTka HEeOOX0oAMMa JJI YTOUYHEHUS IePCOHAIBHBIX JIAHHBIX );

- YHUUYTOXXEHUE TEePCOHAJbHBIX JaHHBIX - JICUCTBUSA, B PE3yJbTaTe KOTOPHIX
HEBO3MOXHO  BOCCTAaHOBUTH  COJIEpP)KaHHE  TEPCOHAJIBHBIX  JAHHBIX B
MH(GOPMAIIMOHHON CHCTEME MEePCOHANBHBIX JAHHBIX PAOOTHUKOB, 00YYAIOIIUXCS U
ux poautener (3akoHHbIX mpeacraButenie) MAOY rumHazuga NeS4 wnm B
pe3ysbTaTe KOTOPBIX YHHUUYTOXKAIOTCS MaTepualibHble HOCUTEIN MEePCOHATBHBIX
JAHHBIX PAOOTHUKOB, 00YYAIOUTUXCS U MX POJUTENEH (3aKOHHBIX NPE/ICTaBUTENEH );

- 00e31MYMBaHNE TEPCOHAIBHBIX JIAHHBIX - JCHCTBUSA, B PE3yJIbTaTe KOTOPBIX
HEBO3MOXKHO OTPEJEIUTh MPUHAIIEKHOCTH MEPCOHATBHBIX TaHHBIX KOHKPETHOMY
paboTHUKY, 00y4YaoIIEeMycs U €r0 POJUTENIO (3aKOHHOMY TipeacTaBuTenio) MAOY
ruMHazust NeS4;

- OOIIeNOCTYNHbIE TEPCOHATbHBIC JaHHBIC - MEPCOHANBHBIC JaHHBIC, IOCTYI
HEOTPAHUYCHHOT'O0 Kpyra JIMIl K KOTOPBIM IPEIOCTaBIEH C COracHs pabOTHHKA,
oOydJarommxcs U UX poiauTeseil (3akoHHBIX mpencraButencit) MAOY rumuaszus
Ne54 wunm Ha KOTOphIE B COOTBETCTBHMU C (helepaibHBIMU 3aKOHAMU HE
pacrpocTpaHseTcs TpeOoBaHUE COOIIOICHHS KOHDHUICHITUATLHOCTH.

- uHpopmarus - cBegeHHs (COOOIICHUS, MAaHHBIE) HE3aBUCUMO OT (OPMBI HX
npeacrtasiaenus (Oenepanbuplii 3aKk0H 0T 27.07.2006 Ne149-D3 «O06 undopmanuu,
WH(OPMAITMOHHBIX TEXHOJIOTUSX U O 3aIUTe WHHOPMAIHI, CT. 2.):

- JOKyMEHTHpOBaHHas uH}opmarus - 3aQuKcHpoBaHHAsT Ha MaTepUATHLHOM
HOCHUTENIE  IyTeM  JOKYMEHTHpPOBaHWUA  WHPOpMAIMs C  PEKBU3UTAMH,



MO3BOJISIIOLIMMU ~ ONPEJEINTh TaKyl0 HMHPOPMALUIO WM €€ MaTepHaJbHBIN
HOCHTEIIb.

2.2. B coctaB nepcoHadbHbIX JaHHBIX paboTHUKOB MAQOY rumuaszus Ne54 Bxoast
JIOKYMEHTBI, cojep:kaiiue UHPOpMAaIUI0 O MacHOPTHBIX JTaHHBIX, 0Opa30BaHUM,
OTHOIIICHUY K BOMHCKOH 00s13aHHOCTH, CEMEHHOM ITOJIOKEHUH, MECTE JKUTEIIHLCTBA,
COCTOSIHUU 3JI0POBBS, @ TAKXKE O MPEbIAYIIUX MECTaX UX pabOThI.

2.3. Kommuiekc JOKYMEHTOB, COIPOBOXKIAIOIIUN TTpoliecc 0hOpMIIEHUS TPYIOBbIX
oTHoleHu pabotHuka B MAOQOY rumnazus Ne54 mpu ero mnpueme, mnepeBojie u
YBOJIbHEHUH.

2.3.1. Uadopmanus, npeacrapisieMas paOOTHUKOM MPU MOCTYIUIEHUH Ha padoTy B
MAOY rumnazuss Ne54, nomkHa wuMeTh JOKyMeHTaibHyi0 ¢opmy. Ilpu
3aKJIIOYEHUH TPYAOBOTO JOrOBOpa B COOTBETCTBUHU cO CT. 65 TpyaoBoro kojekca
Poccuiickoit ®enepanuu M0, TOCTynarouee Ha padoTy, MNpeabsIBIsSET
paboToaTesnto:

- HaCIopT WJIn WHOU HOKYMCHT, yJIOCTOBepHIOIIII/Iﬁ JJMYHOCTD,

- TPYJIOBYIO KHIJKKY, 3a HCKJIIOYEHHEM CJIy4yaeB, KOTJa TpPYIOBOW JIOTOBOP
3aKJIIOYAeTCs] BIEpBbIE WM PAOOTHUK TMOCTYMaeT Ha paboTy Ha YCIOBHUAX
COBMECTUTEINIbCTBA, JTMOO0 TPYI0Basi KHMKKA Yy paOOTHHUKA OTCYTCTBYET B CBSI3U C €€
yTpaToil WIX 10 APYTUM NIPpUYMHAM;

- JIOKyMEHT, TOJTBEPKIAIONIMA PETHCTPAIMI0 B CHUCTEME WHIIHBHIYAIBHOTO
(mepcoHU(pUIIUPOBAHHOTO) YUeTa;

- JIOKyMEHTBl BOMHCKOTO y4YeTa - JUIi BOSHHOOOS3aHHBIX M JIMI], IMOJICKAIINX
BOMHCKOMY YYETY;

- TIOKYMEHT 00 00pa30BaHUU ¥ (MJIM) O KBAIM(UKAIIUN WU HAJTUIUHU CIISIIUAIbHBIX
3HAHWM - TP MOCTYIUICHUH Ha PaboTy, TPeOYIOUIyI0 CHEIUaTbHbIX 3HAHUN WU
cHeyaIbHOM MOATOTOBKY;

- COpaBKy O Hamu4uu (OTCYTCTBHHM) CYIMMOCTH W (win) (pakta yroioBHOTO
mpeciieoBaHusl MO0 O TMPEKpPalleHUH YrOJOBHOTO MPECIENOBAaHUA — TI0
peadMIIUTUPYIOIIMM OCHOBAaHUSIM, BBIIAHHYIO B TIOpSAKE W MO (hopme, KOTOphIe
yCTaHaBIMUBAKOTCS  (peAepasbHbIM  OpPraHOM  HMCIHOJHHUTENbHOM  BIACTH,
OCYIICCTBIISIIONIUM (PYHKIIUM 1O BBIPAOOTKE W peanm3alid TOCYJapCTBEHHOM
MOJIMTUKA U HOPMATHUBHO-TIPABOBOMY PETYJIMPOBAHUIO B cpepe BHYTPEHHUX JEN, —
MpU TOCTYIUIEHUH Ha paboTy, CBA3AHHYIO C JIEATEIBHOCTHIO, K OCYIIECTBICHUIO
KOTOpPOH B COOTBETCTBUU C HacTosmuM Kogexcom, HHBIM ¢efepanbHbIM 3aKOHOM



HC JOITYCKAarOTCsA JIMld, MMCIOIINC NJIW UMEBIINEC CYyAUMOCTD, IIOABCPraromuecsa njin
MOABCPraBIIMCCA YIOJIOBHOMY ITPECIICIOBAHUIO,

- cBUAETENBCTBO O npucBoeHun MHH (nipu ero Hanuuuu y paboTHUKA).

2.3.2. Ilpu opopmiienuu pabotnuka B MAOY rumuaszust Ne54 paGoTHUKOM OTAeNa
KaJpoB 3amnojHsercs yHuduuupoBanHas ¢opma T-2 «Jluunas kaprouka
paboTHUKA», B KOTOPO OTpa)KaloTCs CIEAYIOIIME aHKETHble U Ouorpaduueckue
JaHHbIe paOOTHHUKA:

- o6mme cBenenus (O.M.O. paboTHMKaA, JaTa POXKICHUS, MECTO POXKICHHUS,
IPaXKJaHCTBO, YPOBEHb 3HAHWS MHOCTPAHHBIX SI3BIKOB, 00Opa3oBaHue, mnpodeccus,
CTaX paboThl, ceMeHOe MOJOKEHHE, MACIOPTHBIE JTaHHbIE, aJpeCc PErucTpaluH,
ajgpec TpoXUBaHUA, KOHTakTHbIM Tenedon); WMHH, Homep nmokymenra,
NOATBEPKIAFOLIETO PETUCTPALUIO B CUCTEME WHVMBUAYAJIBHOTO
(mepcoHnGUIUPOBAHHOT0) yUYeTa; CBEJICHHUSI O BOMHCKOM y4eTe; IaHHbIE O IpUEMe
Ha paborty).

B nanpHEiiIeM B IMYHYIO KAPTOUKY BHOCSTCS:

- CBEJICHUS O TICPEBOJIaX HA JIPYTyI0 paboTy;

- CBeJIeHHs 00 aTTECTAllNH;

- CBEJICHHUS O TIOBBIICHUYU KBAJTU(DUKAIIUH;

- CBEJICHUS 0 TTPO(ECCHOHATBLHOM MTePEIoIrOTOBKE;

- CBEJICHHS O Harpajax (IMOOUIPEHUX ), TOYCTHBIX 3BAaHUAX;
- CBeICHUs 00 OTITyCKax;

- CBEJICHHS O COIMAJIbHBIX FapaHTHIX;

- JOIIOJIHUTCIIBHBIC CBCACHUA: I'PYIIIIA HHBAJIUAHOCTH,

- HAJIMYKUC BOAUTCIIbCKOT'O YAOCTOBCPCHUSA,

- OCHOBAHHC PACTOPKCHUA TPYyAOBOI0O A0roBopa.

2.3.3. B otnene kagpoB MAOY rumuazus Ne54 co3znaroTcst U XpaHsATCA CIAEAyIOUUe
IpyNIbl TOKYMEHTOB, COJEpKaliie TaHHbIE O PA0OTHHKAX B C€IWHUYHOM WIIH
CBOJHOM BUJIE:

2.3.3.1. [JokyMeHTBI, coJepxallue MepCOHaNbHbIE JaHHbIE PAOOTHHKOB
(KOMILJIEKCHI JOKYMEHTOB, COIMPOBOXIAIOIIKNE MpoIecc OQOpMIICHHS] TPYIOBBIX



OTHOIIICHUM TTPU TIpueMe Ha paboTy, epeBo/ie, YBOJIbHEHUH; KOMILIEKC MaTEpHAJIOB
[0 aHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEICHUIO COOECEOBaHUI C KaHAHIaTOM
Ha JI0JKHOCTh; MOJIJTMHHUKY U KOTIUH MTPUKA30B IO JIMYHOMY COCTaBY; JIMYHBIE JIeia
U TPYJOBbIE KHMXKKU paOOTHUKOB; Jiesia, COJAEpKalllie OCHOBAHUS K MPUKA3Y IO
JUYHOMY COCTaBy; JeJia, COJAepXkallhe MaTepuaibl aTrTecTallud paOOTHUKOB;
CITY>KEOHBIX pacclieIOBaHMI; CIpaBOYHO-UH(DOPMAIIMOHHBIA OaHK JaHHBIX 10
nepcoHany (KapTOTEKH, IKypHAIIbl); TOMJIUHHUKA W KONUU  OTYETHBIX,
AQHAJUTUYECKUX M CIPABOYHBIX MaTepualioB, MepenaBaeMbix nupekropy MAOY
rumMHazusi NeS54, pyKOBOAUTENSIM CTPYKTYPHBIX MOAPA3ACICHUN; KOMUU OTYETOB,
HaIpaBJIIEMbIX B TOCYJAPCTBEHHBIC OpraHbl CTATUCTUKHU, HAJIOTOBBIC WHCIICKIIUU,
BBIIIECTOSIIIINE OPTaHbl YIPABICHUS U JIPYTUE YUPEIKICHHUS).

2.3.3.2. JlokymeHTalMs MO OpraHu3alu padOoThl CTPYKTYPHBIX MOJpa3JeieHH
(MOJOXKEHU O CTPYKTYPHBIX TOJpa3JeieHUsX, JOJDKHOCTHBIE WHCTPYKIIMH
pabOTHUKOB, MPHUKa3bl, paclopsbKeHHs, ykazaHus aupektopa MAOY rumnaszus
Ne54); noxymMeHTHl MO IJIAHUPOBAHUIO, YUYETYy, aHAIM3y W OTYETHOCTH B YaCTH
paboTHI C IEPCOHATIOM YUPEXKICHUS.

2.4, Kowmrmuekc JOKYMEHTOB, CONPOBOXIAIOIMMK  Tporecc  opOpMIICHHS
peructparuu odydatromerocss B MAOY rumuasust NeS54 npu ero npueme, IepeBojie
U BBIOBITUM, XPAHUTCS Yy JEIONPOU3BOAUTENS B NMpUEeMHOU aupektopa MAOY
rumHasus Ne54

2.4.1. Nndopmanus,  mpemoctaBisieMas — pOAUTENAMH  (3aKOHHBIMHU
peACTaBUTEISIMH) TIPU TOCTyIUIeHUH oOydarorierocss B MAOY rumuazus Ne54,
J0JKHA HMMETh JOKyMEHTalbHylo (opmy. [lpu moctymieHun oOydaromerocs
pOJIUTENH (3aKOHHBIE MPEJCTABUTENH) MPEABIBISIOT YUPEKACHUIO:

— KONHUIO JIOKYMEHTa, YIOCTOBEPSIONIETO JHYHOCTh OJIHOTO W3 POAUTENeH
(3aKOHHOT'O TIPEJICTABUTEIIA);

— KOTIMIO CBUJIETEILCTBA O POXKACHUHU peOCHKA WIIM JOKYMEHTA, TIOJITBEPIKIAIOIIETO
POJACTBO poAauTeNneil (3aKOHHBIX MPEICTABUTENECH);

— KOITNIO CTPAaxoOBOI'0 MCIANIHNHCKOI'O IIOJIKCA,

—  KONHS  JOKYMEHTa, [MOATBEPXKAAIOIIETO  PETHCTPALMI0 B  CUCTEME
WHIUBUIYATBHOTO (IEPCOHU(DHUIIMPOBAHHOTO) yUeTa;

— CBEJICHHS O POAUTENAX (3aKOHHBIX MIPEACTABUTENAX);
— CIIPaBKy O MECTE >KUTEJIbCTBA;

— KOHTAKTHBIC JaHHBIC,



— UHBIC CBCACHUWA, OTHOCAIINCCA K ICPCOHAJIbHBIM JaHHBIM O6yanOIHCFOC$I.

2.4.2. Poputenu (3aKOHHBIC TMPEJICTABUTENHN) OOYYAIONIUXCS, SBISIONIUXCS
MHOCTPAHHBIMU TpaKJaHAMU WU JUUIAMU 0e€3 Tpa)XKAaHCTBa, JONOJIHHUTEIBHO
MPEABABISAIOT JOKYMEHT, MOATBEPKAAIOLIUNA POACTBO 3asiBUTENS (MJIM 3aKOHHOCTh
MIPE/ICTaBIICHU MIpaB peOeHKa), U TOKYMEHT, MOATBEPKIAIOLIUNA TPABO 3asIBUTEIIS
Ha npeObiBanue B Poccuiickoit ®eneparuu. MHocTpaHHble TpaxaaHe U juia 6e3
IpaXKJaHCTBA BCE JOKYMEHTBI MPEJOCTABISIOT HAa PYCCKOM SI3bIKE WM C
3aBEPEHHBIM B YCTAHOBJICHHOM MOPSJIKE MEPEBOJOM Ha PYCCKUU S3BIK.

2.4.3. llepconanpHble nannble oOy4daromuxcsi MAOY rumuaszus Ne54
coJiep Karcsl B MX JIMYHBIX Jleax.

II1. Coop, 00padoTKa M 321UTA MEPCOHATIBHBIX JAHHBIX

3.1. Ilopsanok nonydeHus: NepCOHANBHBIX JAHHBIX.

3.1.1. Bce mnepconanpHbie naHHble padOTHUKOB MAOY rumHazus NeS4 wu
poauTeNe (3aKOHHBIX TIPEACTaBUTENCH) OOydYalolmuXCcs CHAeayeT IMoaydaTh
HEMOCPEACTBEHHO Yy pPaOOTHUKA | POAUTENS (3aKOHHOTO TIPEJACTaBUTEs).
[TepconanpHbIe JaHHBIE OOYYAIOMIUXCS CIEAYET MOJIy4aTh y pOAUTENEH (3aKOHHBIX
npeacTaButenei). Eciiu mepcoHandbHbIE TaHHBIE BO3MOXKHO TOJYYUTh TOJBKO Y
TpPEeThel CTOPOHBI, TO PAOOTHUK WIIA POIUTENH (3aKOHHBIE MPEICTABUTENH ) TOJDKHBI
OBITH YBEJIOMJICHBI 00 ATOM 3apaHee U OT HUX JIOJDKHO OBITh MOJYYeHO MUChbMEHHOE
cornacue. J{omKHOCTHOE JTUIO paboToAaTelNsl JOJKHO COOOIIUTh PaOOTHUKY WITU
POAMTEINISIM (3aKOHHBIM IIPEACTABUTEIISAM) O MEJISIX, IPEANoaraéMblX HCTOUYHHUKAX U
crioco0ax MoJydeHusl IEPCOHATBHBIX JaHHBIX, a TAKXKE O XapaKTepe IMOJIeKaIIuX
MOJIYYCHUIO TIEPCOHANBHBIX JAHHBIX M TIOCJIEACTBUSAX OTKa3a TaKOBBIX JaTh
nuchbMeHHoe corjiacue Ha ux noiaydenue (TK PO, ri. 14, ct. 86, 1. 3).

3.1.2. MAOY rumnuaszuss NeS54 He wmmeeT mpaBa Toiydath, oOpabaThiBaTh W
npuolIaTh K JUYHBIM JellaM PaOOTHUKOB W JIMYHBIM KapTaM OOYYaronIuxcs
MEePCOHANBHBIE JIaHHbIE 00 WX pPACOBOW, HAIMOHAIBHOW MPUHAIJIC)KHOCTH,
MOJITUYECKUX  B3TIIANIAX, PEIUTHO3HBIX WIH (PUIOCOPCKUX  YOEKICHUSAX,
COCTOSIHUU 3/I0POBBSI, YACTHOW >KM3HU, B OOIIECTBEHHBIX OOBEAMHEHHUSIX, B TOM
qrciie B Tpo(ecCHOHAIBHBIX COI03axX. B cilydasx, HEMOCPEICTBEHHO CBA3aHHBIX C
BONPOCAMHM TPYJOBBIX OTHOIICHWW, B COOTBETCTBUHM CcO CT. 24 KoHcTuTyumnm
Poccuiickoit @enepanuu paboTomarens BIpaBe MoxydaTh U 00pabaThiBaTh JaHHBIC
0 YaCTHOM KU3HU pabOTHHKA TOJIBKO ¢ ero nmuchbmeHHoro cornacus (TK PO, ri. 14,
cT. 86, 1. 4).

3.1.2.1. O6paboTKa MepCOHAITBHBIX JaHHBIX OCYIIECTBISICTCS B IIEIISAX 00CCIICUCHHUS
coomoaenuss Koncturyuun Poccuiickoit @enepanuu, ¢enepanbHbIX 3aKOHOB U



MHBIX HOPMAaTHMBHBIX NPaBOBBIX akTOB Poccurickor Penepanuu, COACUCTBUSA
paboOTHUKAM U OOY4YaIOIIMMCSl B MPOXOXKIAEHUU OOy4YEHHUs, UX KAPbEPHOM pOCTE,
oOecrecueHNsT UX JTHYHOM OC30MaCHOCTH M WICHOB HMX CEMEH, a TaKKe B ICIIIX
oOecrieueHUs] COXPAaHHOCTH TMPUHAJIEKAIIETO KM HUMYIIECTBA M HMYIIECTBA
YUpEeKIEHUs, YIETA PE3yIbTaTOB UCIIOTHEHUSI MU 00sI3aHHOCTEH.

O6paboTka yKa3aHHBIX IEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB paboTodaTeNeMm,
oOydJaromuxcs U UX poautesield (3aKkoHHBIX npencraButesneil) B MAOY rumHasus
Ne54 Bo3MoxkHa TONBKO € MX corjacus JuO0 0e3 UX corjacusi B CIEAYIOLIUX
CIIyqasix:

- HICPCOHAJIBHBIC JAHHBIC ABJIAIOTCA O6IJ_I€I[OCTYHHBIMI/I;

- TEepCOHAIbHbIE JaHHbIE OTHOCSATCS K COCTOSHUIO 3J0pOBbS pabOTHHKA,
oOydJaromuxcs U UX POJAUTENEH (3aKOHHBIX MpeAcTaBUTENe) U HX 00paboTka
HeoOXO0MMa JJisi 3alIUThl €r0 KU3HM, 3J0POBbS WM MHBIX KU3HEHHO BAKHBIX
MHTEPECOB JIN0O )KU3HU, 37I0POBbS I UHBIX )KU3HEHHO BaKHBIX HHTEPECOB JIPYTUX
JIUIT ¥ TTOJTyYEHHUE coryiacksi pabOTHHKA, O0OYYaIOIIMXCSA U UX POAUTENEH (3aKOHHBIX
npe/icTaBUTENEH) HEBO3MOKHO;

- 1o TpeOOBaHUIO TMOJHOMOYHBIX TOCYAapPCTBEHHBIX OpPraHoB B ClIydasx,
peayCMOTpeHHBIX denepanbHbiM 3akoHOM (TK PO, . 14, ct. 86, 11. 5);

- o6pa60TKa IMMCPCOHAJIBHBIX OAdHHBIX HGO6XOI[I/IMa HJIA YCTAHOBJICHUSA WA
OCYIICCTBJICHUA IIpaB HX CY6’b€KTa W TpETbUX JINI b0 B CBA3U C
OCYIICCTBJICHUCM IIPABOCYIUA;

— o00paboTKka TMepCOHATBHBIX JIAaHHBIX OCYIIECTBIISIETCSI B COOTBETCTBHUU C
3aKOHOJATENIbCTBOM Poccuiickoit deneparuu 06 000poHE, 0 0€30MaCHOCTH, O
IPOTUBOJICCTBUM  TEPPOPU3MY, O  TPAHCIOPTHOH  O€30MacHOCTH, O
POTUBOJICCTBUM KOPPYIIIMH, 00 OINEepaTHUBHO-PO3BICKHON JIEATEIBLHOCTH, 00
HCIOJTHUTEILHOM MIPOU3BOJICTBE, c YTOJI0BHO-HCIIOTHUTEIBHBIM
3aKOHOJaTeIbCTBOM PD;

— 06pa60T1<a IICPCOHAJIBHBIX HAAHHBIX OCYHICCTBIIACTCA B COOTBCTCTBHU C
3aKOHOJAaTCJIIbCTBOM 00 00s3aTeIbHBIX BHgax CTpaxOoBaHuA, CO CTPAXOBBIM
3aKOHOJAaTCJIIbCTBOM,

— B CITy4asix, ecim 00paboTKa MepCOHATBHBIX TAHHBIX PAOOTHUKOB OCYIIIECTBISETCS
Ha ocHoBaHuHU TpynoBoro kojekca Poccuiickon ®@enepanv WIM HHOTO
@denepallbHOTO 3aKOHA,  YCTAHABJIMBAIOLIETO €€ I1eNlb, YCIOBHUS IOJYYEHUS
MEPCOHANBHBIX JTaHHBIX M KPYr CYOBEKTOB, TEPCOHAIBHBIC JTaHHBIE KOTOPBIX
MojjIeKat 00paboTKe;



— 00paboTKa NEpPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS B UEISAX HCIOJHEHUS
TPYAOBOTO JIOTOBODA;

— 00paboTKa MEepPCOHATBHBIX JTAHHBIX OCYILIECTBISETCSA JJIsl CTATUCTUYECKUX WIIU
MHBIX HAYYHBIX II€JICH MPU YCIOBUU 00513aTEILHOT0 00€3TMYMBAHUS TIEPCOHATIBHBIX
JTAHHEBIX.

3.1.3. MAOY rumnazuss Ne54 BmnpaBe oOpabaTbiBaTh MEPCOHANbHBIE JIAaHHBIE
PabOTHUKOB, 00YYAIOIIMXCS U UX POJUTENEH (3aKOHHBIX MPEJICTABUTENECH) TOIBKO
C UX MUCbMEHHOI'O COTJIACHSI.

3.1.4. TlucbmenHoe coriacue pabOTHUKA Ha OOpaOOTKY CBOMX NEPCOHAJIBHBIX
TaHHBIX JOJDKHO BKIIIOYATh B CEOSI:

- (I)aMI/IJII/IIO, UMs, OTHCCTBO, aIpceC CY6’beKTa MCPCOHAJIBHBIX HOAHHBIX, HOMCEP
OCHOBHOT'O JOKYMCHTA, YIOCTOBCPAIOUICTO €T0 JIMYHOCTH, CBCACHUA O AATC Bbla4N
YKa3aHHOI'O JOKYMCHTA U BbIJIABIICM €T'0 OPTraHC,

- HauMeHoBaHue ((haMIINI0, UMs, OTYECTBO) U QJpec omepaTopa, MOJIyHaroIero
corjlacue cyObheKTa MepCOHANbHBIX JaHHBIX;

- OCJIb O6pa6OTKI/I MMCPCOHAJIBHBIX TaHHBIX,

- IIEpCUCHDb IMCPCOHAJIbHBIX HOAaHHBIX, Ha 06pa60TI<y KOTOpPBIX HACTCA COIjlacuc
CY6’LCKTa MMCPCOHAJIBHBIX TAHHBIX,

- MepedeHb JCHCTBHHA C TEpPCOHATBHBIMU JIaHHBIMH, Ha COBEPIICHHE KOTOPBIX
JaeTcs corjiacue, oOIee ONKMCAHHWE WCIIOJIB3YEeMbIX OIEPaTopoM CIIOCOOOB
00pabOTKH MEePCOHATBHBIX JTAHHBIX;

- CPOK, B TCUCHHC KOTOPOI'O I[GI;'ICTByeT COorjiacue, a TakKKC IopsAa0K €ro OT3bIBA.

Dopma 3asa61eHUs 0 coenacuu pabomHuKa Ha oo6pabomKy NepCcoHANbHLIX OAHHBIX
cm. 6 npunodcenuu 1 k nacmoawemy Ilonosicenuro.

Dopma coenacus Ha 0OpaboOmKy NepCOHANbHbIX OAHHBIX pooumeneli (3aKOHHbIX
npedcmagumerieli) cm. 8 npunodceHuu 2 k Hacmoswemy Ilonooxcenuro.

3.2. Ilopsimox 0OpabOTKH, Iepejau U XPaHECHHsI TIEPCOHATBHBIX TAHHBIX.

3.2.1. PaGoTHuK, poauTenu (3aKOHHBIE TIPEICTABUTEIHN ) IPEIOCTABISAET pAOOTHUKY
ornena kaapoB MAOY rumuazus Ne54 noctoBepHble cBeAeHUsI O ce0e, O CBOEM
pebenke (metsx). PaboTHUK oTaena KaapoB MPOBEPSIET TOCTOBEPHOCTH CBEIICHUH,
CBEpsisl JTaHHBIC, TMPETOCTABICHHBIE PA0OOTHUKOM, C MMEIONIUMUCSA y PaOOTHHKA
JIOKYMEHTaMH.



3.2.2. B cootBeTcTBUU €O cT. 86, T11. 14 TK PD B nensix odecnieuenus npas u cBoOOA
yesoBeka U rpaxkaannda nupektop MAOY rumuazust Ne54 (PaGotonarens) u ero
MpEACTAaBUTENIN TpU O0O0pabOTKE MEepPCOHANTBHBIX JaHHBIX pPaOOTHUKA JOJKHBI
cOOJII01aTh CIIEyIOUIME O0IIe TpeOOBaHUS:

3.2.2.1. OO6paboTka MNEpPCOHATBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCA
UCKITIOYUTENIFHO B IIeNsAX oOecredeHus COOMIOJEHUS 3aKOHOB M HHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, COACHCTBHS pPaOOTHUKAM B TPYIOYCTPOHCTBE,
oOy4eHMH M TMPOJBWKEHUU MO Cchyx0e, oOecnedyeHus JIUYHON Oe30MacCHOCTH
pabOTHUKOB, KOHTPOJIA KOJWYECTBA W KadecTBa BBIMOIHIEMOW pabOThl U
obecnieueHus: coxpannoctu umyiiectsa (TK PO, ri. 14, ct. 86, m. 1).

3.2.2.2. Ilpu onpeneneHuu oObeMa U  COAEpKaHUA, OOpabaTbIBa€MbIX
nepcoHaIbHBIX TaHHbIX PaboTonarens 10JKeH pykoBoACTBOBaThCs KoHCTUTYLIMEH
Poccuiickont @enepaunu, TpynoBeim kogekcom Poccuiickon denepanuy 1 UHBIMH
denepanbubiMu 3akoHamMu (TK PO, . 14, ct. 86, . 2).

3.2.2.3. Tlpu mUpUHATUU PEIICHUH, 3aTparuBalOIIUX HWHTEpEeChl pPabOTHUKA,
PaGoTtonmaTenr He uMeeT MpaBa OCHOBBIBATHCS HA TMEPCOHAJBHBIX JTAHHBIX
pabOTHHUKA, MOTYYEHHBIX UCKIIOUUTEIBHO B pe3ybTaTe UX aBTOMATU3HPOBAHHOMN
00paboTku unu dnekTponHoro nonydenus (TK PO, ri. 14, cr. 86, 1. 6).

3.2.2.4. 3ammuTa TNEPCOHAIBHBIX JaHHBIX PAa0OTHUKA OT HEMPAaBOMEPHOTO HX
UCIIOJIb30BaHMS WM yTpaThl obecneunBaeTcs PaboromgaTeneM 3a cuer ero cpescTs
B MOPsAKE, yCTaHOBIEHHOM (peepanbHbiM 3akoHOM TK P®D, ri. 14, cr. 86, 11. 7).

3.2.2.5. PaGOTHUKHU U UX MPEJCTABUTEIH JIOJKHBI OBITh 03HAKOMIIEHBI I10J] POCITUCH
¢ nokymentaMu MAQOY rumuazust Ne54, ycraHaBnuBaOImUME TOPSI0K 00pabOTKH

NEePCOHAIBHBIX JAHHBIX PAOOTHHUKOB, a Tak)Ke 00 WX MpaBax U 005A3aHHOCTSIX B ATOM
obnactu (TK PO, . 14, cr. 86, 1. 8).

3.2.2.6. Bo Bcex ciaydasx 0TKa3 paOOTHHKA OT CBOMX IPaB Ha COXPAaHEHUE U 3aIUTY
taiinbl HeAelcTBuTeneH (TK PO, ri. 14, ct. 86, 1. 9).

3.2.2.7. OO6paboTka TMEpPCOHAIBHBIX JAHHBIX  MOXET  OCYIIECTBIATHCS
HUCKIIOYNUTENHFHO B IEIAIX oOecledyeHus COOJIONEHHUS 3aKOHOB UM HMHBIX
HOPMATHUBHBIX TIPABOBBIX  aKTOB, PETJIAMCHTHUPYIOIIMX  00pa30BaTEIbHYIO
neatenbHocTh MAOY rumHazus NeS4 W MHBIX OTHOIIEHUM, HEMOCPEICTBEHHO
CBSI3aHHBIX C 00pa30BaTEIIBLHOMN JACATEILHOCTBIO.

3.2.2.8. O6paboTKa mepCcoOHANTBHBIX JAHHBIX 00YUYAFOIIUXCS MOXKET OCYIIECTBIATHCS
B LEJAX COACHCTBUS y4YalllUMCS B TPYAOYCTpoucTBe uepe3 LleHTp 3aHsTOCTHM B
pamMKax JEHCTBYIONIErO 3aKOHOJATENbCTBA, TPOBEICHUS TOCYIapCTBEHHOM
UTOTOBOU aTTECTAINH, TOCTYIUICHUS B 00pa30BaTEIHbHBIC OPTaHU3AIIHH.



V. 3ammuTa nepcoHaNIbHBIX JAHHBIX

4.1. Tlox yrpo3oi WM OMAaCHOCTBIO YTPAThl NEPCOHAIBHBIX JAHHBIX MOHUMAETCS
€AMHUYHOE WM KOMIUIEKCHOE, peajlbHO€ WM IMOTEHUUAIbHOE, AaKTUBHOE WIH
MACCUBHOE TMPOSIBJICHUE 3JO0YMBIILJIEHHBIX BO3MOXHOCTEH BHEIIHUX WJIU
BHYTPEHHMX HMCTOYHUKOB YIpO3bl CO3/1aBaThb HEOJArOnpUsTHBIE COOBITHS,
OKa3bIBaTh JECTAOMIIM3UPYIOLEE BO3ICHCTBHE HA 3allMIAEMYI0 HH(OPMAIIHUIO.

4.2. Puck yrpo3sl J100bIM HH(POPMALMOHHBIM pecypcaMm CO3/Jal0T CTUXUUHBIE
Oe/lCTBUsI, DKCTPEMAJIbHbIE CHUTYyallMd, TEPPOPUCTUUYECKHE JECUCTBUS, aBapuu
TEXHUYECKUX CPEJCTB W JHMHHUMN CBS3H, Ipyrue OOBEKTHBHBIE OOCTOSATEILCTBA, a
TaK)K€ 3aMHTEPECOBAHHBIC U HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHHUH YIPO3bI JIUIIA.

4.3. 3amura TEPCOHANBHBIX JAaHHBIX TPEACTABISCT COOON MpeaynpeKICHHE
HApYIIEHHS JTOCTYITHOCTH, IIETOCTHOCTH, IOCTOBEPHOCTH M KOH(PUICHIINATHHOCTH
NEePCOHANBHBIX JAHHBIX U OoOecredeHne 0e30MacHOCTU MH(popMauu B Mpolecce
yIPaBICHYECKOW ¥ TPOU3BOACTBEHHOM JesiTenbHOCTH MAQOY rumuazust No54.

4.4. 3ammTa NepCOHABHBIX TAHHBIX OT HEMPABOMEPHOTO MX MCIOIB30BAHUS WU
yTpathl JomkHA ObITh oOecrieueHa MAOY rumuazus NeS54 3a cyer ee cpeicTB B
NOpsIJIKE, YCTAHOBIIEHHOM (he/IepaIbHBIM 3aKOHOM.

4.5. «BHYTpeHHsIS 3alIUTa:

— periaMmeHTalus JJOCTyla TMepcoHalla K KOHPUACHIMAIbHBIM CBEICHUSM,
JOKyMEHTaM U 0a3aM JaHHBIX BXOJWT B YHUCJIO OCHOBHBIX HalpaBJICHUM
OpraHU3allMOHHON 3amuThl WHGOPMAIMK W MpeJHA3HAuYCHA NJIsi pa3rpaHUYCHUS
IIOJTHOMOYMI MEXAY TUPEKTOPOM U JTOKHOCTHBIMU JIMLAMU YUPEKICHUS,

— Juisi o0ecrieYeHn BHYTPEHHEW 3aIlMThl MMEePCOHATBHBIX JTaHHBIX HEOOXOIMMO
cOoOMIOaTh PsA MEp: OrpaHMYEHHWE W pETJaMeHTaIusi COocTaBa pPabOTHUKOB,
byHKIIMOHAIBHBIE 00SI3aHHOCTH KOTOPBIX TPEOYIOT KOH(DHICHIIMATBHBIX 3HAHUH;

- n30uparenbHOe M 00OCHOBAaHHOE paclpeseeHre JOKYMEHTOB U HH(pOpMaIlUu
MEXIy paOOTHUKAMU; PAIlHOHAILHOE pa3MelieHrne pabouux MECT paOOTHUKOB, IPU
KOTOPOM HCKJIIOYaJIoCh Obl OECKOHTPOJBHOE MCIOJIb30BaHKUE 3allUIIaeMOi
uHopMaIy; 3HaHNUE PAOOTHUKOM TpPEOOBAHWI HOPMATHUBHO — METOJMYECKHUX
JOKYMEHTOB TIO 3amuTe WHQOpMAIMM ¥ COXpPAaHCHWUH TaWHBI; HaJU4He
HEOOXOIMMBIX YCJIOBHM B TOMENICHWUH 71 pabOThl C KOH(HICHIIMATHLHBIMU
JOKyMEHTaMH ¥ 0a3aMH JaHHBIX;



- OpraHu3ailus MopsaKa YHUUTOXKEHUS UH(POPMALIMH; CBOEBPEMEHHOE BBISIBIICHUE
HapyluIeHus1 TpeOOBaHUH pa3pelInTeNbHON CUCTEMBI JocTyna paboTHukamMu MAOY
rumHazug NeS54; BocnuTatenbHas U pa3bACHUTENbHAs paboTa ¢ COTPYAHHKAMU
YUpEXKACHUS O MPEeAyNpEeKICHUIO YTpaThl LIEHHBIX CBEACHUN mpu padore ¢
KOH(HIEHIUAJIbHBIMU JIOKYMEHTAMHU;

- 3alllTa TEPCOHAJBHBIX JAHHBIX HA DJICKTPOHHBIX HOCUTENIX. Bce mnamkw,
coJieprKalllie TIEPCOHANIbHBIC TaHHBIE PAOOTHUKOB, OOYUYAIOIINXCS U UX POAUTENCH
(3aKOHHBIX MIPEJICTABUTEIICH ) XpaHATCA Ha KOMITBIOTEPE JOJKHOCTHOTO JuIa (JIHIY)
MAOY rumnazust No54, 3aiiuiieHHOM NapoJieM.

4.6. «BHemHAA 3anmTay:

— JUISL 3alUThl KOHPUACHIIMAIBHOW UH(POPMALIUK CO3/1al0TCs LeJeHanpaBlIeHHbIE
HEeOJIaronpusATHBIE YCIOBUS M TPYIHOINPEONOJMMbIE TMPENATCTBUS Ui JIMIIA,
OBITAIOUIETOCS]  COBEPIINTh HECAHKUIMOHMPOBAHHBIA JOCTYII UM  OBJIAJICHHE
uHpopmanueit. llenpto W pe3yabTaTOM HECAHKIIMOHUPOBAHHOTO JOCTyHa K
MH(POPMAIIMOHHBIM pecypcaM MOKET OBITb HE TOJIbKO OBJIAJIEHUE IEHHBIMU
CBEJICHHUSIMU U UX UCIIOJIb30BAHUE, HO M MX BUJIOU3MEHEHHUE, YHUUTOKEHHE, U JIP.;

— TOJ TIOCTOPOHHUM JIMIIOM TIIOHMMAaeTCs Jr00e JIMIo, HE HMEoIee
HemocpencTBeHHOro otHomeHuds kK MAOY rumnHazus NeS4, mnocerurtenu,
PabOTHUKU JIPYTUX OPTraHU3AlMOHHBIX CTPYKTYp. [locTopoHHME NHIa HE TOKHBI
3HaTh pachpenesieHne QyHKIHN, padodyre MPOIecChl, TEXHOJIOTUIO COCTaBJICHUS,
odopMIICHHS, BEJICHUS M XpPaHECHUsI JOKYMEHTOB, JeJ U pad0YrX MaTEpPHAJIOB,;

— I obecriedeHHs] BHEIIHEW 3alllUThl TMEPCOHANBHBIX JaHHBIX HEOOXOIUMO
coOmoaTh psiA Mep: TOPANOK IMpHeMa, ydeTa M KOHTPOJIS JIeATeIbHOCTH
nocetuteneil; nponyckHoi pexxuM MAOY rumuazusa Ne54; TexHudeckue cpeacTsa
OXpaHbl, CHUTHaJIM3alMW; TpeOoBaHWS K  3amure HWHPOpPMALMM  TIpU
WHTEPBBIOMPOBAHUU U COOECEIOBAHUSX.

4.7. Bce momxnoctHbeie gunia MAOY rumuazust Ne54, cBs3anHbie ¢ 00paOOTKON
MEPCOHANBHBIX JAHHBIX, O0s3aHBI MOAMKUCATH 0053aTEIHCTBO O HEPA3TIAIICHUU
MIEPCOHANBHBIX JAHHBIX PAOOTHUKOB, OOYYAIONIMXCS U MX poAUTeNed (3aKOHHBIX
Mpe/ICTaBUTENICH ).

4.8. ITo BO3MOXKHOCTH NMEPCOHAIIBHBIC JAHHBIC 00S3IMUNBAIOTCS.

4.9. Kpome Mep 3amuThl NEPCOHAIBHBIX  JAHHBIX, YCTAaHOBJIEHHBIX
3akoHOAATeNbcTBOM, MAOY rumuazus Ne54 mokeT BbIpabaThIBaTh WHBIE MEPHI



3aIATHl TIEPCOHATBHBIX JAHHBIX PAaOOTHUKOB, OOYYAIOIMIUXCS W WX POAHMTENCH
(3aKOHHBIX TIPEJCTABUTEIICH ).

V. [lepenaya u XxpaHeHue NMEPCOHATbHBIX JAHHBIX

5.1. Tlpu mnepenade mepCOHANBHBIX JaHHBIX pPaOOTHHKA, OOYUYAIOIIMXCS W HX
poauTene (3aKOHHBIX mpeacraButeneil) PaboromaTens MomKeH COOII0IAThH
cnenytomue TpedoBanus (TK PO, ri. 14, ct. 88):

5.1.1. He coobmaTth mnepcoHadbHbIE JaHHbIE paOOTHUKA, OOYydYaroIIerocs U HUX
poauTeNie (3aKOHHBIX MPEJCTABUTENICH) TpeThel CTOpOoHE 0€3 MX MUCHMEHHOTO
corjacusi, 3a WCKIIOUEHHEM CJIy4yaeB, KOrja JTO HEOO0XOJWMO B LEJAX
IpEeAYNPEKIESHUST YIPO3bl )KU3HU W 3[I0POBBI0 PaOOTHHKA, a TaKXKe B CIydasx,
YCTaHOBJICHHBIX (pe/iepabHBIM 3aKOHOM.

5.1.2. He coobmark mnepcoHalbHbIC JaHHbIE PaOOTHUKA, OOYyYalOMMXCS U HUX
ponureneil (3aKOHHBIX TMpEJCTaBUTENCH) B KOMMEpPYECKHX LeNsiX O0e3 ero
nucbMeHHOro corjacusi. (OOpaboTka MepCOHANbHBIX JaHHBIX PaOOTHUKOB,
oOydamommxcs W HMX poOauTeNed (3aKOHHBIX MpEACTaBUTENCH) B  ILEIAX
NPOJBUKEHUSI TOBAPOB, padOT, YCIYr Ha PHIHKE ITyTEM OCYIIECTBJICHMS MPSMBIX
KOHTAaKTOB C MOTEHUUAIbHBIM MOTPEOUTENEM C IOMOIIBIO CPEACTB CBSI3U
JOITyCKAaeTCsl TOJIBKO € €ro MPeBapUTEIBLHOIO COTIIacHsl.

5.1.3. Ilpenynpenutb mul, MOJYYMBIIMX IEPCOHAIbHBIC IaHHBIE PaOOTHHKA,
oOydJaromuxcs M WX POAUTENEH (3aKOHHBIX MpEACTaBUTENEH) O TOM, YTO 3THU
JaHHBIE MOTYT OBITh MCTIOIB30BaHBI JIUIIb B IEJIAX, 111 KOTOPBIX OHU COOOIIEHBI, U
TpeOOBaTh OT ITUX JIUII MOATBEPKAEHHUS TOTO, YTO 3TO MPABMWIIO coOmtoaeHo. Jluta,
MOJIYYUBIIIHNE TEPCOHANBHBIC JaHHBIE PaOOTHHKA, OOYYAIONIMXCS M UX POJUTENCH
(3aKOHHBIX  TpeIACTaBUTENCH) 00sf3aHBl  COOMIOAATh PEXHM  CEKPETHOCTH
(xorndpuaenmuansHoctu). JlanHnoe Ilonmokenne He pacmpocTpaHseTrcs Ha OOMeH
NEPCOHATIBLHBIMU JaHHBIMHA PA0OTHUKOB, 00YYAIOIIUXCS U UX POAUTENEH (3aKOHHBIX
MIPEICTaBUTENCH) B OPSJIKE, YCTAHOBICHHOM (hefiepabHBIMU 3aKOHAMH.

5.1.4.  OcymecTBisaTh  mepeaady  MEePCOHANBHBIX  JaHHBIX  PabOTHUKOB,
o0yJaromuxcs U UX POAUTENIeH (3aKOHHBIX MPeJICTaBUTENCH) B mpeaenax MAOY
rumHasusi Ne54 B cooTBeTCTBUHU ¢ HacToAIIMUM [lonoxkeHnem.

5.1.5. Pa3pemats AOCTYI K IEPCOHATIBHBIM JaHHBIM PAOOTHUKOB, 00yUYaIOIIUXCS U
UX pOAUTEINIeH (3aKOHHBIX TPEACTABUTEIIEH ) TOJIBKO CIIEIMATBHO YIIOJIHOMOYEHHBIM
JULaM, TIPY 3TOM yKa3aHHbIE JUIA JIOHKHBI UMETh MPABO MOJYy4aTh TOJBKO TE
MepCcoHalbHbIE JIaHHbIE PAOOTHHKA, OOYYAaIOIIUXCA W UX POJAUTENEH (3aKOHHBIX
MPEICTaBUTENCH ), KOTOPhIE HEOOXOAUMBI JIJIsl BHITIOJTHEHNSI KOHKPETHON (DYHKITHH.



5.1.6. He 3ampammBaTe MH(POPMALMIO O COCTOSHHMM 3J0pPOBbS pabOTHHUKA, 3a
UCKIIIOUEHUEM TEX CBEJEHUH, KOTOpPbIE OTHOCSTCS K BONPOCY O BO3MOXKHOCTH
BBINIOJIHEHUS pA0OTHUKOM TPYAOBOM () YHKIIMH.

5.1.7. IlepenaBaTb NEpPCOHANbHbIE JaHHblE pPAOOTHUKA MPEACTABUTENAM
pabOTHUKOB B TMOPSAKE, YCTAaHOBICHHOM TpynoBbIM KojekcoMm Poccuiickoi
denepanuy, ¥ OrpaHUYMBATH ATY MH(OPMAIUIO TOJBKO TEMHU MEPCOHATbHBIMU
JaHHBIMM pa0OTHHUKA, KOTOPHIE HEOOXOOUMBI [Jisi BBINOJHEHUS YKa3aHHBIMU
MPEACTaBUTENAMU UX () YHKIIHH.

5.1.8. Cornacue Ha 00pabOTKy NEPCOHATBHBIX JAHHBIX, Pa3pPEIICHHBIX PAOOTHUKOM
JUIL pacmpocTpaHeHusi, opopMIIAeTCS OTAEIbHO OT HHBIX COTJacuil CyObeKTa
NIePCOHANFHBIX JTAaHHBIX Ha 00pabOTKy ero mepcoHajJbHBIX JaHHBIX. PaboTomarens
o0s3aH  oOecreyuTh  pabOTHUKY  BO3MOXHOCTb  OMNpPEAEIUTh  MNEpPEeUCHb
NePCOHAFHBIX JAHHBIX M0 KKI0W KaTeTOPUN NIEPCOHATBHBIX JaHHBIX, YKa3aHHOM
B COTJIACHH Ha PaclpOCTpaHEHUE MIEPCOHATBLHBIX TaHHBIX.

B ciydae ecnu U3 peocTaBIeHHOTO paOOTHHKOM COTJIACHs Ha pacIpOCTpaHEHHUE
NEPCOHATBHBIX  JaHHBIX HE  CIIEAyeT, YTO pabOTHHK COMJIACHICS C
pacnpoCTpaHCHUEM TIEPCOHANBHBIX JIAHHBIX, TaKWE IIePCOHAJIBHBIC JaHHBIC
oOpabaTeiBaroTCs paboTogaTenieM Oe3 mpaBa paclpocTpaHeHus. B ciydae ecnu w3
MPEI0CTABIICHHOTO PAaOOTHUKOM COTJIAacHsI Ha Mepeiady NepCOHAIBHBIX JaHHBIX HE
ClIeyeT, 4YTO pa0OTHHK HE YCTAaHOBHJ 3allpeThl M YCJIOBHSA Ha 00paboOTKy
NIEPCOHANFHBIX JaHHBIX WM HE yKa3all KaTerOpHH U TEepPEUYCHb MEPCOHATBHBIX
TaHHBIX, 111 00paObOTKH KOTOPBIX CYOBEKT MEPCOHATBHBIX JTAHHBIX YCTaHABIUBACT
YCIIOBHS M 3aIlpeThl, paboToaTensr oO0pabdaThiBaeT TaKMe MEPCOHAIbHBIC TaHHbBIC
0e3 BO3MOXKHOCTH Tiepernaun (paclpoCTPaHCHHS, MPEIOCTABICHUS, JOCTYIIA)
HEOTPaHWICHHOMY KpPYTY JIUII.

B cormacum Ha pacnpocTpaHEHHE IEepPCOHAIBHBIX JAHHBIX PAa0OTHUK BIIPaBE
YCTAaHOBUTH 3amlpeThl Ha Tmepefady (KpomMe MpeAoCTaBlIeHUs OCTYyMa) 3TUX
MEPCOHANBHBIX JaHHBIX PAa0OTOJATENI0 HEOTPAHMUEHHOMY KpPYTY JIMII, a TaKXkKe
3anpeThl Ha 00padOTKy WK YCIIOBUSA 00pabOTKH (KpOME MOTYUYEHHS JOCTyIa) 3TUX
MEPCOHANBHBIX JAHHBIX HEOTPAHUYCHHBIM KPYTOM JIHII.

Otka3 paboromarens B yCTAHOBJICHUH PAOOTHUKOM JTAHHBIX 3aMPETOB U YCIOBUH HE
nomyckaercs.  Ilepemada  (pacmpocTpaHeHHWe,  TPENOCTaBICHHE,  JOCTYII)
MEPCOHANBHBIX JIaHHBIX, PAa3pEIICHHBIX PAOOTHUKOM JUIsI PACIpOCTPAHCHHS,
J0JKHA OBITH TpeKpamieHa B J00oe BpeMs mo ero TpeboBanuto. [lanHoe
TpeOOoBaHME JOKHO BKJIIOYATh B ceOs haMuiImio, UMs, OTYECTBO (ITPU HAIUYHUH),
KOHTakTHy!0 uH(popmaruio (Homep TenedoHa, aapec AIEKTPOHHOW IMOYTHl WIIH
MOYTOBBIN aapec) pabOTHWKA, a TaKKEe TEPEUCHb IEePCOHAIBHBIX JAHHBIX,



00paboTKa KOTOPBIX MOAJIEKUT MpeKpalieHuto. JlelicTBue cornacusi pabOTHHUKA Ha
pacnpocTpaHEeHHE MEPCOHATBHBIX JaHHBIX, MPEKPAIIACTCS ¢ MOMEHTA TIOCTYTUICHUS
paboToaTento TaHHOTO TPeOOBaHUSI.

PaGotHuk BmpaBe oOpaTUThCS C TpeOOBaHMEM MPEKPATUTh Mepeaady
(pactipocTpaHeHue, MPEIOCTaBICHUE, TOCTYI) CBOMX IEPCOHATBHBIX AaHHBIX,
paHee pa3pelieHHbIX JJIsl paclpoCTpaHEeHUs, K JI000MY JHUIly, 00padaThiBatoeMy
€ro TepCOHaNbHBIC JaHHBIE, B Cydae HecoOoIeHus ojoxeHnii deaepanbHOro
3akoHa oT 27.07.2006 Ne 152-®D3 unu oOpaTUThCs C TAKUM TPeOOBAHUEM B CY/I.

5.2. XpaHeHHWe MW HCMOJb30BaHUE TIEPCOHAIBHBIX JIAHHBIX PaOOTHUKOB,
oOydJaromuxcs U UX pojaurtened (3akOoHHBIX mnpeacraButeneil) MAOY rumHaszus
Ne54 (TK PO, rn. 14, ct. 87):

5.2.1. TlepcoHanbHble NaHHBbIE pPAOOTHUKOB (JIMYHBIC KAPTOYKU PaOOTHHKOB)
o0pabaTbIBalOTCS B OyMaKHOM BapHaHTE U XpaHATCA B mIKadax, 3aKpbIBAIOIINXCS
HAa 3aMKM, B KaOWHeTe CrenuaiucTa 1o KaJpaM; IepCOHaJbHbIC JIaHHbIE
oOydJaromuxcs U UX poAHuTeNed (3aKOHHBIX MPEJACTaBUTENCH) - JIMYHBIE KapThl
oOydaromuxcs oOpadaTeiBaloTCd B OyMa)KHOM BapuUaHTE W XpaHATCS B IKadax,
3aKpBIBAIOIIMXCS Ha 3aMKH, B ipueMHOl MAOY rumnuazus Ne54.

5.2.2. TpynoBble U MEeAUITMHCKUE KHIKKH paboTHUKOB MAQOY rumnazust Ne54
XpaHsITCA B ceiide y criennananucTa 1mo Kaapam.

5.2.3. [IlomemeHus, B KOTOPOM XpaHATCS MaTepualibHble (OyMakHbIE)
NEepPCOHANBHBIC JIAHHBIC PAOOTHUKOB, OOYJAIOMMUXCSI U WX POAUTENCH (3aKOHHBIX
npeactasureneii) MAOY rumuasus Ne5S4 060pya0BaHbl BUICOHAOTIOICHUEM.

5.2.4. TlepcoHanbHbIe JaHHBIE PAOOTHUKOB MOTYT OBITh IOJYYEHBI, MPOXOJUTH
TaapHENIyl0 o0pabOTKy U TIiepe/aBaThCsi Ha XpaHCHHE KaK Ha OyMaKHBIX
HOCHUTENSIX, TaK M B DJIEKTPOHHOM BHJIC - JIOKAJILHOW KOMITBIOTEPHOW CETH U B
CIenyromuXx WHHOPMAIIMOHHBIX (aBTOMATH3UPOBAHHBIX) CHUCTEMax o00pabOTKu

nepCcoOHATBHBIX MaHHBIX «KyOHeT: 3aprutara u kaapei» («KoHTyp-DKcTepH»), « AUC
CI'O», «®UC OPOO».

JlocTyn K mepcoHaNbHBIM JaHHBIM PAOOTHUKOB, OOYYAIONIMXCS U UX POIUTEIEH
(3aKOHHBIX TpEACTaBUTENEH) B WH(OOPMAIIMOHHBIX (aBTOMATH3WPOBAHHBIX)
CHUCTEMAaX OCYIIECTBIISIETCS] COTJIACHO PAa3pEIINTENbHON CUCTEMbI MATPHUIIBI 1OCTYIIA
K MEPCOHAIIbHBIM JJAHHBIM.

5.2.5. IlpaBa pmocTyma K TIEpPCOHANBHBIM JaHHBIM B WH()OPMAIMOHHBIX
(aBTOMATHU3UPOBAHHBIX) cucTreMax pasrpaHUyYEHbl MEXIY pa3IMYHbBIMU



KateropusiMmu mnojb3oBateied B MAOY rumuazus No54  (apmuHUCTpaTOp
MH(OpPMAIMOHHON 0€30MacHOCTH MH(OPMALIMOHHBIX CUCTEM; YUUTENsl, POJUTENH,
YYEHHMKH, COTPYIHUKH OyXraiaTepuu, 3aMECTUTEIN TUPEKTOPA, COTPYAHUK OTHAENa
KaJIpOB, JIEJONPOU3BOAMUTENb). BX0a B CHUCTEMY OCYLIECTBISETCS TOJBKO MpPH
BBEJICHUU JIMYHOTO MAPOJIs MOJIb30BATE.

5.3. [Ipu nosyyeHuu nepcoHAIbLHBIX JAaHHBIX HE OT pabOTHHKA (32 UCKITIOUYEHUEM
CIIy4aeB, €CJIM NEePCOHAJbHbIE JaHHbIE ObUIM MPEAOCTaBIECHbI Pa0OTONATENIO Ha
OCHOBaHHH (heepaTbHOTO 3aKOHA WJIM €CIU TEepPCOHAJbHBbIC JAHHBIC SBISIOTCS
o0LIe0CTYIHBIMKM) paboToAaTenb 10 Hayaida oOpabOTKH TaKMX MEepCOHATbHBIX
JTaHHBIX 00s13aH MPEAOCTAaBUTh PA0OOTHUKY CIICTYIONTYI0 HHPOPMAIIHIO:

- HauMeHoBaHue ((pamMuius, UMs, OTUECTBO) W aJpec omeparopa WJIH €ro
pECTABUTENS;

- 1e7Ib 00pabOTKH NMEPCOHANIBHBIX JIAHHBIX U €€ MPAaBOBOE OCHOBAHUE;
- IpeJIroaraeMble TOJIb30BATEIN MIEPCOHATBHBIX TaHHBIX;

- YCTAHOBJICHHBIC HACTOAIINM q)e,)lepaJ'IBHBIM 3dKOHOM IIpaBa CY6’I)€KT3
MMEPCOHAJIbHBIX TaHHbIX.

VI. JocTtyn K NepCOHAJBHBIM JAHHBIM PAOOTHHKOB, O0YYAKINUXCH W MX
poauresiei (3aKOHHBIX MPeACTABUTEICH)

6.1. IIpaBo mocTyna K MEPCOHAIBHBIM JaHHBIM PAOOTHHKOB, OOYYAIOIMIUXCA M UX
poauTenei (3aKOHHBIX NPEACTABUTENICH ) UMEIOT:

- nupexktop MAOY rumuazust Ne54;

- COTPYIHUKH OTJeia KaapoB (MHGopManus 0 (aKTHISCKOM MECTE IIPOKUBAHUS H
KOHTaKTHBIC TeneOHbI paOOTHHUKOB);

- COTPYAHUKHU OyXTalITepHUH;

-niesonpoun3BoauTeNnb (MHGOpManus O (AKTUIECKOM MeCcTe TPOKUBAHUS W
KOHTaKTHbIE TelleOHbl PAOOTHUKOB, O0YUYAIOIIUXCS M MX pOAUTENed (3aKOHHBIX
IpeIcTaBUTENICH);

- 3aMECTHUTENId JIUPEKTOpa IO HAMNpPaBICHUIO JIESITENBHOCTH (JOCTYNl K
MEPCOHATLHBIM JTAHHBIM TOJIBKO PAaOOTHUKOB, OOYYAIONIUXCS W WX POJHUTEIICH
(3aKOHHBIX MPEJACTABUTEIICH) CBOCTO HAIPABIICHHUS ICATEITHHOCTH);



- KJIaccHbIe pykoBoauTenu 1-11 knaccon

6.2. PaboTHUK, 00y4aroniyecs U uxX poauTenu (3aKkoHHbIE npeacraButenn) MAOY
ruMHa3us NeS4 uMeroT rmpaso:

6.2.1. IlomyyaThk 1OCTYN K CBOMM MEPCOHAIBHBIM JAHHBIM U 03HAKOMJICHHE C HUMH,
BKJIIOYAs MPaBO Ha O€3BO3ME3HOE MOTYyYeHUE KOMUM JTI000H 3amucH, coaepxaieit
NepcoHabHbIE JaHHbIE PaOOTHHKA, OOYYaIOIIETOCS M UX poauTesei (3aKOHHBIX
MpeJCTaBUTENE) MO MHUCBMEHHOMY 3asiBICHMI0O Ha HUMs Jgupektopa MAOY
ruMHa3us NS4,

6.2.2. TpebGoBath oT nupekTopa (paboTonmaresisi) YTOUHEHHUS, HCKIIOUCHHS WU
WCIIPABJICHUST HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO
MIOJTYYCHHBIX WJIU HE SBIISTFOIINXCSI HEOOXOAUMBIMH IS TUpEKTOpa (padboTomares)
NIEPCOHATBHBIX JaHHBIX.

6.2.3. [lony4ats ot nupekTopa (paboroaarens):

- CBCACHUA O JIMIAX, KOTOPBIC HMCIOT HOCTYII K IICPCOHAJIBHBIM HOAdHHBIM HWJIN
KOTOPBIM MOKCT OBIThH MpcaoCTaBJICH TaKou AOCTYII,

- ICPCUYCHb O6pa6aTBIBaCMBIX MEPCOHAJIBHBIX JAHHBIX U HCTOYHUK UX ITOJTYUYCHHA,
- CPOKH O6pa6OTKI/I IMMCPCOHAJIBHBIX TAHHBIX, B TOM YHUCJIC CPOKU UX XPAHCHH,

- CBCACHUA O TOM, KaKHUC IOPUANYICCKUC ITOCIICACTBUA IJIA CY6T)€KT3 IMCPCOHAJIbHBIX
JaHHBIX MOXKCT IIOBJICYD 34 coOoi 06pa60TKa €TI0 IICPCOHAJIBHBIX JTaHHBIX.

6.2.3. TpeboBarh u3BelICHUS TUPEKTOPOM (paboTomaresaeM) BCexX JIUI], KOTOPHIM
paHee ObLTH COOOIIEHBI HEBEPHBIC WJIM HETIOJHBIE TIEPCOHAIBHBIC JaHHBIE, 000 BCEX
NPOU3BEICHHBIX B HUX UCKITIOUCHUSX, HCIIPABICHUSX WIN JOTTOJTHEHHUSX.

O0>xaioBaTh B YIIOJTHOMOYCHHBIH OpraH 10 3alIUTe IMPaB CYObEKTOB MEPCOHAIBHBIX
JAHHBIX WJIH B CyJICOHOM IOPSIKE HEMpPaBOMEPHBIC NCHCTBUS WIN O€31CHCTBHUS
PabGoromarens npu 06pabOTKe M 3aIUTE €T MePCOHATBHBIX IAHHBIX.

6.3. JIMCTaHIIMOHHO TIePCOHAIBHBIC JaHHBIE MOTYT OBITh TIPEICTABICHBI
HAJ30pHBIM OpraHaM TOJIBKO TIO0 MHChbMEHHOMY 3ampocy. CtpaxoBbie (DOHIHI,
HEroCyJIapCTBEHHBIC ICHCUOHHBIC (POH/IBI, APYTHUE OPraHU3AIUN U YUPSKIACHUS, a
TaK)K€ POJACTBCHHHMKH M UICHBI CEMbH pa0OTHUKA, OOYYAIOIIETOCS WIH €ro
poauTeNe (3aKOHHBIX MPEICTaBUTEICH) HE MMEIOT JOCTyIa K IEePCOHAIBHBIM
JAHHBIM, 332 WCKJIIIOYCHUEM HAJW4Us IMMCHbMEHHOI'O COTJIACHS caMOoro pabOTHHKA,
ponuTeneit (3aKOHHBIX MPEJACTABUTEINCH ) 00YJaIOIETOCH.



6.4. KonupoBarb M [enaTh BBIIUCKA MEPCOHANBHBIX JAHHBIX paOOTHUKA
paspemiaeTcsi UCKJIIOUUTENIBbHO B CIYKEOHBIX LENSIX C MHUCbMEHHOTO pa3perieHus
CIELMATIUCTA OTENa KaJpOB.

6.5. [lepenaua nHbopMaluu TPEThEH CTOPOHE BO3MOKHA TOJBKO MPU MUCEMEHHOM
corjacui  paOOTHUKOB, OOy4almuxcsi W UX  poauTenedl  (3aKOHHBIX
MpeICTaBUTEINEH).

VIl. OTBeTcTBEHHOCTHh 32 HApyLIeHHEe HOPM, PeryJupylumux o0padoTkKy H
3aIIMTY MEePCOHATbHBIX JTAHHBIX

7.1. PabotHukun MAOY rumnHazus No54, BHUHOBHbIE B HApYyIIEHUH HOPM,
PErYIHMPYIOUMX TOJIydeHre, O0OpabOTKy W 3alluTy NEPCOHAJIbHBIX JIAHHBIX
paboTHUKA, OOy4YaIOIIMXCA U UX POJUTENeH (3aKOHHBIX IMpEACTaBUTENICH) HECYT
JUCUUIUIMHAPHYIO aJMUHHUCTPATHUBHYIO, T'PAXKJAHCKO-TIPABOBYIO0 WJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (peiepaibHbIMU 3aKOHAMH.

7.2. Nupextop MAOY rumnazus Ne54 3a HapyiieHue HOPM, PETYIHPYIOLIUX
nojiydeHue, oOpabOTKy W 3alllUTy MEpPCOHATbHBIX JaHHBIX PAOOTHHUKA, HECET
aIMAHUCTPATUBHYIO OTBETCTBEHHOCTh coryiacHo c¢T. 5.27 u 5.39 Kogekca o6
aJIMUHHCTPATUBHBIX MpaBOHapylIeHusAX Pocculickon @enepanuu, a TakkKe
BO3MeEIIaeT pabOTHHUKY yIIepO, MPUUMHEHHBIN HENPaBOMEPHBIM HCIIOJIb30BAHHEM
uH(dOpMaIMH, coJiepKaIieii mepcoHaIbHbIC TaHHbIC pa0OTHHUKA.



[Ipunoxenne Ne 1
K [lomoxeHuro

COI'JIACHE
Ha 00padoTKy MepPCOHAIBLHBIX JAHHBIX
pabotHuka MAOY rumuazus Ne54
(350051, r. Kpacunonaap, ynuna um. J3epxkuHckoro, 24)

A,

B COOTBETCTBHM cO cT. 9 @DeaepanpHoro 3akoHa ot 27.07.2006 N 152-®3 "O
MEePCOHANBHBIX JaHHBIX", B LEJIAX:

- oOecrieueHus COOJTIOICHUST 3aKOHOB ¥ HHBIX HOPMATHBHBIX IMPABOBBIX aKTOB;

- 3aKJIFOYEHUS] W PETYIHPOBAHUS TPYJOBBIX OTHOIICHWW W WHBIX HEMOCPEICTBEHHO
CBSI3aHHBIX C HUMU OTHOIIIEHUI;

- OTpaKeHUsI UHPOPMAITUH B KAJIPOBBIX JIOKYMECHTAX;

- HAYUCJICHUS 3apaO0THOM TUIATHI;

- MICYHCJICHHS W YIUIAThI, TPEIYCMOTPEHHBIX 3aKOHOIaTeILcTBOM P® Hanoros, cOOpoB u
B3HOCOB Ha 0053aTeJIbHOE COIMATBPHOE U TIEHCHOHHOE CTPAaXOBaHUE;

- TpejACTaBlIeHUs pabdOTOAATE]IeM YCTAHOBJIECHHOW 3aKOHOIATEILCTBOM OTYETHOCTH B
OTHOIICHHH (PU3UYECCKHUX JIMI, B TOM YHCIE CBEJACHHH MEPCOHU(PHUIMPOBAHHOTO ydYeTa B
[Terncuonnsiit poun PO, ceenennii mogoxoanoro Hanora B ®HC Poccun, ceenennii B ®CC PO;

- TIPEAOCTABJICHUSI CBEJICHUN B KPEIUTHYIO OpraHU3aluio sl 0(OpMIICHHUsST OaHKOBCKOM
KapThl ¥ TIEPEUNCIICHUS Ha Hee 3apa00THOM TIJIaTHI;

- IPEIOCTABJICHUS CBEJICHUI TPETHUM JIHIaM st odopmiteHus moiuca JJMC;

- IPEIOCTABJICHUS HAJIOTOBBIX BHIYECTOB;

- obecrieueHns MoeH 0€30IMacHOCTH;

- KOHTPOJISI KOJIMYECTBA M Ka4eCTBa BBIMIOJHAEMONW MHON pabOTHI;

- o0ecredyeHus1 COXpaHHOCTH UMYIIECTBA padOTOaaTEIIs

Jar corJiacue

MyHunumnaibHOMY ABTOHOMHOMY 0011e00pa3oBaTeIbHOMY YUPEKICHUIO
MYHUITUIIATILHOTO 00pa3oBanus ropo Kpacnoaap rumuazuu Ne 54 umenu Bacuius Konapenko
(MAOY rumnazus Ne 54), pacmnonoxxkeHHoro mo aapecy: Tr. KpacHomap, ymuma uMm.
J3epxkuHckoro, 24 Ha aBTOMAaTU3UPOBAHHYIO, a Takke O€3 HCHOJb30BaHUS CPE/ICTB
aBTOMaTH3alMi O00pabOTKYy MOMX MEpPCOHAIbHBIX TaHHBIX, a MMEHHO Ha cOOp, 3amluch,
CUCTEeMAaTHU3aIlHIO0, HAKOTIEHUE, XpaHEeHHEe, yTouHeHue (0OHOBIIEHNE, U3MEHEHNE), N3BIICUCHNE,
UCIOJIb30BaHUE, Tepeaady (pacnpocTpaHEHHUE, MPeAOCTaBICHHE, IOCTYIl), 00e3THYMBAHUE,
ONOKMpOBaHUE, YAAIEHUE, YHUUTOKEHHUE MTePCOHAIBHBIX JTAHHBIX.

[TepeueHs MOMX MEPCOHANBHBIX JAHHBIX, HA 00Pa0OTKY KOTOPBIX 5 1al0 COTJIacHe:

- ammus, UMsi, OTYECTBO;

- 110J1, BO3pPacT;

- 1aTa U MECTO POXKJICHUS;

- MaCHIOPTHBIE JJAHHBIE;

- aJJpec PEerucTpaluy 1o MECTY JKUTEJIbCTBA U apec (PaKTUUECKOTO MPOKUBAHMS;

- Homep TenedoHa (JoMalHui, MOOUIIBbHBIN);

- JaHHBIe JOKYMEHTOB 00 oOpa3oBaHuu, KBanudukaiuy, MnpodeccHoHaATbHOMN
MOJITOTOBKE, CBE/ICHUS O MOBBIICHUH KBATU(HUKAINH;

- ceMelHOe IOJIOKEHUE, CBEJCHHUS O COCTaBE€ CEMbH, KOTOpPhIE MOTYT MOHa0OUTHCS
paboToaaTennto A MPEIOCTABICHUsI MHE JIBIOT, PEAYCMOTPEHHBIX TPYIOBBIM M HAJIOTOBBIM



3aKOHOJATEIbCTBOM;

- OTHOLLIEHUE K BOMHCKOW 00s3aHHOCTH;

- CBEJICHUS O TPYJOBOM CTaXKe, MPEAbIIYIINX MeCcTaX pabOThl, I0X0IaX C MPEIbIIYIINX
MecT paboThI;

- CHUJIC;

- HH;

- uHpOpManus O TpHUeMe, TepEeBOJIC, YBOJbHEHNUH M MHBIX COOBITHSX, OTHOCSIINXCS K
Moeil TpynoBoit nestenbHocTd B MAOY rumuaszuu Ne 54;

- cBegienus o noxonax B MAOY rumuazuu Ne 54;

- CBEJICHUS O JICJIOBBIX U UHBIX JIMYHBIX KAUECTBAX, HOCSILMUX OLEHOUYHBIA XapakTep.

Hacrosimee cornacue AeMCTBYET CO JHA €ro MOANUCAHMS 10 JIHS OT3bIBa B MUCbMEHHOU

dbopme

« » 20 T.

(moamuck) (pactudpoBka)

[lama npocmaensemcs pabomHuKkom cooOCmeeHHOPY4HO.

Pecucmpayuonnviti Homep 3as61enus NpPOCMABNAEmMCcs COMPYOHUKOM Op2aHu3ayuu nocie
peaucmpayuy 0OKyMeHma.



[Ipunoxenue Ne 2
K [lomoxeHuro

Hupexkropy MAOY rumnazus Ne54
H.B. Poccomnbix

r. Kpacnonap,

yauua um. JzepxuHckoro, 24

COI'JTIACHE
poaureisi (eif) (3aKOHHOTO MPeACTABUTEJIS)
Ha 00paldO0TKY MePCOHAIBLHBIX JAHHBIX MOI0NEYHOT 0

A,
(®.1.0.)

MPOKUBAIOIINI(as1) TIO aJIpecy:
acropT Ne , BBIJITAHHBIN (xem u KOr/1a)
KaK 3aKOHHBIN MpeACTaBUTENb [100NIEYHOTO Ha OCHOBAaHUU

(IOKyMEHT, TOATBEPkAAIOLINH,
4TO CyOBEKT SBIISIETCS 3aKOHHBIM Mpe/ICTaBUTEIEM
MOI0NIEYHOTO
HACTOSIIUM Jaro CBOE coracue Ha 00paboTky B MAOY rumuazus Ne 54 mepcoHaabHBIX JaHHBIX
CBOETO MOJI0NEYHOTO , K KOTOPBIM OTHOCSITCSI:

- haMumusL, UMs1, OTUYECTBO YUaIIETroCs, POANUTENS (3aKOHHOTO MPEJACTaBUTES);

- cBeZicHHsT 00 00pa30BaHUM yJaIIerocs,, 3aKOHHBIX MPEICTABUTEIICH yJalerocs;

- CBEJICHUS O TPXIAHCTBE yJaIIerocs, POAUTEIS (3aKOHHOTO MPEICTABUTENS);

- CBeIEHMS O HAIMOHAIBHOCTH YYallerocs, 3aKOHHBIX TPEACTABUTENCH — YYalIuxcs
(comeprkamniuecs: B CBUIETEILCTBE O POXKICHUN YUAIIHXCS);

- aapec (MECTO JKUTEIbCTBA W /WM MECTO TPEOBIBaHMS), YJaIlIerocs POIUTENs (3aKOHHOTO
MIPEICTABUTEIS);

- MECTO POXKICHHS YYallerocsi, pOAUTENs (3aKOHHOTO MPEICTABUTEIS);

- TOJl, MECSII], JaTa POKICHHSI yJalerocsi, pPOAUTEINs (3aKOHHOTO MPECTABUTENs);

- [10JI YYaIIerocsi, POAUTENs (3aKOHHOTO MPEICTABUTEIS);

- aboHeHTckuii (TeneOHHBIN) HOMEp Ydallerocs, poaAuTeNs (3aKOHHOTO MPEJCTaBUTENs);
- QJIGKTPOHHBIN aJIpeC YYalerocsi, poaUTels (3aKOHHOTO NPEJCTABUTENs);

- CBEJICHUS O COCTaBE CEMbH YUYalIerocs;

- COIMAJIbHOE MOJIOKEHUE CEMbH y4aIlerocs;

- CBHJICTEJILCTBO O POKJCHUHU y4allerocs;

- MACTIOPTHBIEC JTaHHBIC, POAUTENS (3AKOHHOTO MPEIACTABUTES);

- CHUJIC ygamerocs;

- meauiuHckui noauc OMC, yuamierocs;

- CBUJIETENIBCTBO O peructpanuu B ropojie Kpacnonape;

- CBEJICHUs 0 MecTe PadOThl POJUTENeH (3aKOHHBIX MIPEICTABUTENCH) yJalllerocs;

- CBEJICHUS O COCTOSIHUU 3[I0POBBS YUaIErocs;

- ¢oTo yuarierocs;



S naro cornacue Ha UCTIOJL30BAaHUE MIEPCOHATBHBIX IAHHBIX CBOETO MOJOMEYHOTO B IEISX:
— obecnedeHus yueOHO-BOCITUTATEIHLHOTO MPOIIecca MOI0MEYHOTO0;
—  MEJHMIIMHCKOTO 00CTYKUBaHUS;
— y4acTus peOEHKa B BBIC3THBIX OJIMMIIMAaX, KOHKypcaX, KOHPEPCHIINX;
— TpeaocTaBlieHUE 00yJaroMIeMyCsl TapaHTHI U KOMIICHCAIIMA, yCTaHOBJICHHBIX
JCUCTBYIONIUM 3aKOHOIaTEIbCTBOM;
— BCICHHS CTAaTHCTUKU;
— oOHoBieHus nHGOPMAIUK Ha O(UIIMATBPHOM CaiiTe TMMHA3UU;

Hacrosiee cornmacue mnpenocTaBisieTCss Ha OCYHIECTBJIEHHME JIIOOBIX JEHCTBUH B
OTHOIIIEHUH TIEPCOHATBHBIX JAHHBIX MOETO TMOJAO0NEYHOTO, KOTOPble HEOOXOAUMBI WIIH JKEJIaeMbl
JUIS TOCTHKEHUS yKa3aHHBIX BBILLIE 1esIel, BKItovast (0e3 orpaHndeHus) coop, cucTeMaTH3aluIo,
HaKOIUIEHHE,  XpaHeHHe, yTOuHeHHe  (OOHOBIEHHE, W3MEHEHHE),  HCII0JIb30BAaHUE,
pacnpocTpaHeHue (B TOM 4YHCIe MepeAady TpeTbuM Jmnam — JlemaprameHTy oOpa3oBaHUs
MYHUIMIIATEHOTO 00pa3zoBaHus ropon KpacHomap, pallOHHBIM MEIUIIMHCKUAM YUPEXKICHUSM,
BOEHKOMATy, OTJAEJICHHUSIM TMOJULUHN), 00e31uuMBaHHue, OJIOKHUPOBAaHUE, TPAHCTPAHUYHYIO
nepeiauy nepCcoHaNbHbIX JaHHBIX.

S npoundopmupoBan(a), uro B MAOY rumnazus Ne54 Oynytr oOpabaTeiBaThCs
MepCOHANbHBIC JTAHHBIC, KaK HEAaBTOMATHU3UPOBAHHBIM, TaK U aBTOMATH3WPOBAHHBIM CIOCOOOM
00paboTku. Cpok XpaHEHHUS MEPCOHATHHBIX TAHHBIX COCTABIISET CEMBICCST MATh JIET.

JlanHOE coryiacue BCTyNaeT B CHJIy C MOMEHTA €ro MOANHMCAaHUS U JeHCTBYET Ha BpeMs
o0yuenus: HecoBepieHHoIeTHET0O B MAOY rumuazus Ne54. S yBemomi€H(Ha) 0 CBOEM TpaBe
0TO3BaTh HacTosdllee corjacue B i00oe BpeMsa. OT3bIB MPOU3BOIUTCS MO0 MOEMY TUCBMEHHOMY
3as1BJICHUIO B TIOPSIAKE, ONPEACIEHHOM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

[ToarBepxnaato, uto o3HakoMieH(a) ¢ [lonoxkenuem o 3amuTe NepcoHaNIbHBIX JaHHBIX U
[Tonoxenusmu @enepanbHoro 3akoHa Ne 152-@3 «O nepcoHanbHbIX AaHHBIX» OT 27.07.2006 1.,
mpaBa 1 00s13aHHOCTH B 00JIaCTH 3alIUTHl IEPCOHAIBHBIX JAHHBIX MHE Pa3bsCHEHBI.

OO0 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh MIPEICTABIICHHBIX CBEICHUM MPEIypekaEH(a).

« » 20 T.
JTUYHAas TIOANMKMCH POAUTENCH (3aKOHHBIX MPEICTABUTEIICH )
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