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1. O6mme nooxkenus

I.1. Hensto mannoro ITonoxenus ABJIAICTCSL 3alllUTa II€PCOHANBHBIX JaHHBIX
paboTHHKOB  OT HECaHKLMOHMPOBAHHOTO  0CTYIIA, HENPaBOMEPHOIr0  uX
UCII0JIb30BAHKS UITH yTPATHI.

1.2. Hacrosmee ITonoxenue pa3paboTaHo Ha OCHOBaHMH cTareif Koncturyuu
P®, Tpynosoro Konekca P®, Konekca 06 4IMMHUCTPATHBHBIX [IPAaBOHAPYIIEHUsX
P®, T'paxpanckoro Komexca P®, Vronosnoro Konekca P®, a raxke
OQenepanbroro  3akona «06 MHQOpMaIuY, uHpOpMATH3ALME U 3aluTe
uHdopmManum», DenepalbHblii 3aKOHA OT 27 wons 2006r. N152-®3 "O
[IEPCOHAJIBHBIX JaHHBIX".

1.3. Ilepconanbhble namHble OTHOCHTCH K KaTeropud KOH()HUIAEHLUATBHOM
uHbopMauy. Pexum KoHpHaeHIMATEHOCTH [ICPCOHAIBLHBIX JAaHHBIX CHUMAeTCs B
CITyqasx 00e3InYMBAHHS UK 110 HCTEUYeHNH 75 et CpOKa XpaHEeHHUs, €CIIU HHOe He
OIIPEJIEIEHO 3aKOHOM.

1.4. Hacrosmee ITonoxenue YTBEPKNACTCS M BBOAMTCSA B NEHCTBHE MPHUKA30M
AMPEKTOpA  WIKONBI M  SBIACTCS OOS3aTENBHBIM Ui UCTIOJIHEHUST BCEeMHU
paboTHHKaMu, UMeroIHMK AOCTYII K IEPCOHANIBHBIM JaHHBIM COTPYIHHKOB.

2. [TonsiTHe u cocTas NePCOHAIBbHBIX JaHHDBIX

2.1.  TlepcoHanbHble naHHbIE paboTHMKa — uHbOpMaius, Heo0XxonuMas
paboTonatemno B CBA3H ¢ TPyHOBBIMH OTHOIICHHSIMM M KacarOLIecs: KOHKPETHOIO
pabotuuka. Iox undopmanueii o pabOTHHKAX MOHMMAIOTCS CBEAEHHS o (akrax,
COOBITHAX M 0BGCTOATENbCTBAX KU3HH  pabOTHHKA,  MO3BOJISIOLME
MICHTU(DULUPOBATE €r0 JINYHOCTD.
2.2. B cocTaB nepcoHanbHbIX TaHHbIX pabOTHHKA BXOAT:

- aHKeTHBIe ¥ OHorpaduyeckue nanuble;

- oOpa3oBaHnue;

- CBEJICHUSA O TPYIOBOM M 00IIEM CcTaxe;

- CBEJIEHUS O COCTaBE CEMbBH;

- IAaCTIOPTHbIE JJAHHBIE;

- CBEJICHUSI O BOMHCKOM yuyere:;

- CBENICHUS O 3apabOTHOM IIaTe COTpyaHKKA;

- CBEJIEHUS O COLMANBHBIX JIbIOTAX;

- CIIEIIMAJIBHOCTD,



- 3aHUMaeMast 1OJDKHOCTE;

- HAJTHYHe CYyAUMOCTeN;

- aJIpec MecTa JKUTEJIbCTBA,

- IOMalIHuH TesedoH;

- MECTO paboThl UK y4eObl WIEHOB CEMbH M POICTBEHHUKOB,

- XapaKkTep B3aMMOOTHOILICHHI B CEMbE;

- COZIep)KaHUe TPyAOBOrO JOr0BOpa;

- COCTaB ICKIAPUPYEMBIX CBEJICHHH O HAIMYMU MaTepUAIbHBIX [IEHHOCTEN!;

- COACpKaHUE JIeKIapalliy, [I0aBaeMOl B HAJIOOBYIO MHCIIEKIIHIO;

- IOJUTMHHUKH ¥ KOIIMH IIPUKA30B 10 IMYHOMY COCTaBY;

- TUYHBIE J1eTa U TPYI0BbIE KHIKKU COTPYIHUKOB,;

- OCHOBaHMsI K MPHKa3aM I10 JINYHOMY COCTaBY;

- Jena, ConepKallke MaTepHanbl M0 IOBBIIEHHIO KBATM(DHKALNHA |

NEePENoAroTOBKE COTPY/IHUKOB, X aTTeCcTalluH, CIIyKeOHBIM

paccie10BaHUsIM;

- KOIIUK OTYETOB, HAIIPaBJIIeMble B OPraHbl CTATUCTHKH.
2.3. JlanHble JOKYMEHTBI SIBISIOTCS KOH(MDMICHIHATbHBIMA, XOTs, YYUTBIBasT HX
MacCOBOCTb U €[MHOE MECTO 00pabOTKM M XpaHEHHs - COOTBETCTBYIOLIHIA rpud
OTPaHHYEHHUs] Ha HUX HE CTaBUTCS.

3. O6paGoTka nepcoHaIbLHBIX JAHHBIX

3.1. Tlox 06paGoTKO# IepPCOHAIBHBIX JAHHBIX paGOTHUKA TOHUMAETCS [oJIy4eHue,
XpaHeHHe, KOMOWHHMpOBaHME, Iepeiaya WK 11000 APYroe HCIOIb30BaHUE
NIePCOHABHBIX IaHHBIX pabOTHHKA.
3.2. B neisix obecriedenus mpas 1 cBoGO YeoBeKa U Mpa(aHUHA paboTonarels
¥ €T MpeCTaBUTEeN I IPH 00paboTKe MepcoHaIbHBIX JaHHBIX PabOTHHUKA 06S3aHbI
cobmroaaTk cnenyonme obume TpeGoBaHus:
3.2.1. OOpaboTka NepCOHANbHBIX NAHHBIX PAaGOTHHKA MOKET OCYILECTBIISATHCS
UCKITIOYHTEIBHO B HeJsAX o0ecnedeHus CoOMIOJEHUS 3aKOHOB M MHBIX
HOPMAaTHBHBIX IPABOBBIX AKTOB, COACHCTBUS pabOTHHKAM B TPydOyCTPOHCTBe,
o0y4eHHH M TIPOABIKEHMH MO CIykOe, OOGecrnedeHus THYHON Oe30NaCHOCTH
pabOTHHMKOB, KOHTPOJIS KOJNMYECTBA M KA4eCTBA BBINONHIEMOI paboTel
obecrieyeHust COXpaHHOCTH UMYIIIECTBA.
3.2.2. Ilpu onpenenennn oGbéMa U conepkanms 0GpabaTbiBaeMbIX MEPCOHANIBHBIX
JaHHBIX paboTHHMKa paboToxaresnh AOKEH PYyKOBOACTBOBATHCS Koncruryuuei
Poccuiickoit ®enepaunu, TpynoeiM KomekcoM M HHBIMH (benepaibHBIMH
3aKOHaMH.
3.2.3. Tlomy4eHue mepCOHATBHEIX JAHHBIX MOXKET OCYIIECTBJISTLCA KaK IMyTEM
IpeCTaBICHUS UX CAaMUM PabOTHHUKOM, TaK M IMyTEM TOIYYEHHS HX W3 MHBIX
MCTOYHHUKOB.
3.2.4. IlepcoHalbHBlE [aHHBIE CIIEyeT nojly4atb y Hero camoro. Eciuu
MEpPCOHAJIBHBIE JIaHHBIE PAOOTHHKA BO3MOXHO IIONY4HTh TOJBKO Yy TpETbeil
CTOPOHBI, TO PAabOTHUK JOJKeH OBITh yBeAOMIIEH 06 3TOM 3apaHee M OT Hero
JIOJKHO OBITH TIONYHYeHO ITHChMEHHOE coryacke. PaGoTonarens 10MKeH cOOOMHTS
pabOTHHKY O IeNsX, MpPearoNaraeMblX HCTOYHHKAX H CIIOCOBAX MOJTyYeHHs
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NCPCOHAJIPHBIX  NAHHBIX, & TaK K€ O XapaKTepe IOUIEKAIMX IIONyYeHHIO
[ICPCOHANIBHBIX NAHHBIX W IOCIEICTBUSIX OTKa3a pabOTHHKA [aTh MHUCHMEHHOE
COIJIacHe Ha UX MOJy4YeHHeE.
3.2.5. PaGotonarens He uMeeT mpasa MOJNy4aTh W 00pabaTeIBaTh MepcoHaTbHBIE
JaHHBIC PabOTHHKA O €ro NOJMUTHYECKHX, PEUTHO3HBIX U HHBIX yOexneuusx u
YaCTHOM JKM3HHM. B cilyyasX, HemocCpeiCTBEHHO CBS3AHHBIX C BOIIpOCaMH
TPYAOBBIX OTHOLICHUH NAHHbIE O YaCTHOW KM3HM pPabOTHUKA (uHdopMaims o
)KU3HEICATSIBHOCTH B C(epe CeMEeHHBIX OBITOBBIX, JTUYHBIX OTHOILEHUI) MOTyT
OBITH moNMyueHB! M 06paboTaHBl paGoTONATENEM TONBKO ¢ €ro ITUCEMEHHOTO
COIJIacusl.
3.2.6. PaGoTonarens He MMeeT IpaBo MoJy4aTh ¥ 0OpabaThIBaTh IEPCOHANBHEIE
JlaHHBIE PaOOTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHHSX WIM €ro
NPO(MCOIO3HON NeATENBHOCTH, 3a HCKIHOYEHHeM CllyyaeB, MpPeAyCMOTPEHHBIX
(GenepanbHBEIM 3aKOHOM.
3.3. K oGpabotke, mepemave u XpaHeHHIO NIEPCOHANBHBIX JAaHHBIX Pa0OTHHKA
MOTYT UME€Th IOCTYI COTPYIHUKU:
- Oyxranrepuu;
- COTPYAHUKH KaAPOBOH CITyKOBbI;
- 3aMECTUTEJIN JUPEKTOpa.
3.4. Hcnonp3oBaHue [EPCOHANBHBIX JAHHBIX BO3MOKHO TONBKO B COOTBETCTBHH C
LeJIIMH, OTIPeIeTMBIIMMU HX OTy4YeHHe.
3.4.1. IlepconanbHble NaHHBIE HE MOTYT GBITH UCTIOIB30BAHbI B LEJIAX MPUIUHEHHUSI
UMYIIECTBEHHOTO U MOPAIBHOrO Bpela Ipax[IaHaM, 3aTPyAHEHHs pealn3alliy
paB U cBoOoJ rpaxnan Poccuiickoit Deneparm. Orpanyyenue npas rpaxias
Poccuiickolt ®enepauuu Ha OCHOBE MCIOJB30BAHMUS MHQOpMALIUK 00 uX
COLIHAJIHOM ~ MPOHMCXOXAEHHM, O pacoBOH, HAMOHAIBLHOI, SI3bIKOBOMH,
PEIMIHO3HOM M NapTHHHOW MpPUHAIIEKHOCTH 3alpellleH0 W KapaeTcs B
COOTBETCTBHHU C 3aKOHOIATEJILCTBOM.
3.5. Ilepenaya mnepcoHAJbHBIX JAHHBIX pabOoTHHNKA BO3MOKHA TOJBKO ¢
cornacusi  paboTHHKAa WM B ciy4asix, TNpsIMO npeaycMOTPeHHbIX
3aKOHO1aTeJIbCTBOM.
3.5.1. Ilpu nepenaye nepcoHaNbHBIX NAHHBIX PaGOTHHUKA paboTonarens aoiKeH
cobsroaaTh ciaeayoline TpeGoBaHus:
- He coo0waTh MepcoHalbHBIE NaHHble PaGOTHHKA TpEThe CTOopoHe Oe3
MUCBbMEHHOrO cornacus pabOTHHKa, 3a HCKIIOYEHHEM CiydaeB, KOr[a 3TO
HeOOXOMMMO B LENSX MpefyNpeKIeH s YIPO3bl JKH3HH U 3I0POBBLIO
paboTHHKA, a TAKXKe B CIIyYasX, YCTAHOBICHHBIX denepanbHbIM 3aK0HOM;
- He cOO0LIaTh NepcoHalbHble MaHHble PaGOTHHUKA B KOMMEPUYECKHUX LIeix
0€3 ero MMCEMEHHOI0 COrIacHs;
- MPEAYNPEANTH JIKL, MOTy4alOIHUX MEepCOHAIbHBIe JaHHble pabOTHHKA, O
TOM, HTO 3TH JaHHBIE MOTYT OBITb HCIONB30BAHBI JMIIb B LEJSX, IS
KOTOPBIX OHHM COOOIIEHBI, U TPeGOBATH OT ITUX JIHUI| TOTBEPHK/IEHUS TOTO,
4TO 9TO MPaBUIO cobmroeHo. JIuma, molyyaronmue nepcoHaibHble JaHHbIE
paboTHHKa, 00s13aHbI co0moaaTh PeXKUM CEKPETHOCTH



(koHpuneHuManbHOCTH). JlaHHOE IIOJIOXKEHHE He paclpocTpaHseTcs Ha
00OMEH NepcoHaJbHBIMU JAaHHBIMH PaOOTHHKOB B MOPSIAKE, YCTAHOBICHHOM
(benepabHBIMU 3aKOHAMM;
- paspemate JOCTYNl K I€PCOHAJIBHBIM HaHHBIM paGOTHUKOB TOJBKO
CHIENHAIBHO YNOJHOMOYEHHBIM JIMLAM, OIpeJeNeHHBIM MPUKA30M [0
OpraHM3alliy, [PU 3TOM yKa3aHHbIE JHMUA JOJKHbI MMETh IIPaBO IIOJIYYaTh
TOJBKO T€ MEepPCOHANbHBIE JaHHble pabOTHHUKA, KOTOpble HEOOXOAUMBI IS
BBITNIOJTHEHHS] KOHKPETHBIX (yHKIIHIA;
- He 3ampaliuBaTh MHGOPMAIMIO O COCTOSHHM 3J0pOBbsS pabOTHMKA, 3a
UCKIIIOYCHHEM TeX CBEIEHMH, KOTOpBle OTHOCATCS K BOIPOCY O
BO3MOJKHOCTH BBINOJIHEHHs paOOTHUKOM TPYAOBOU (YHKIINH;
- [epefaBaTh II€PCOHAjIbHbIE JaHHble pabOTHUKA MpPeNCTaBUTENSIM
pabOTHHUKOB B TOpsJKe, yCTaHOBIeHHOM TpymoBeiM Komekcom, u
OrpaHHYMBATh 3Ty MH(OPMALMIO TOJIBKO TEMH ME€PCOHANBLHBIMU JaHHBIMU
paboTHHKA, KOTOpble HEOOXOAMMBI JUIS  BBINOJHEHUS YKa3aHHBIMH
IPEACTaBUTENSIMU UX (QYHKIIHM.
3.5.2. Ilepenaya nepcoHabHBIX AaHHBIX OT JAEpKaTellsl WK ero MpeacTaBUTeseil
BHEIHEMY ITOTPEOUTEIIO MOXKET JOIYCKATLCS B MUHMMAJIBHBEIX 00bEMaX U TOJIBKO
B LIEJIAX BBINOJIHEHUS 3a/la4, COOTBETCTBYIOIIMX OOBEKTUBHON mpuumHe cGopa
3THUX JaHHBIX.
3.5.3. Ilpu nepenaye nepcoHaNbHBIX JAHHBIX PAOOTHUKA MOTPeOUTENISIM (B TOM
YUCIe ¥ B KOMMEpPYECKHMX LEJsX) 3a Mpelesbl OpraHu3alud paboTomarens He
JOJDKEH cooOmaTh 3TH JaHHBIE TpeThel CTOpoHe 0e3 NUCHMEHHOTrO COTrJIacHs
paboTHHKA, 3a MCKIIOYEHHEeM CJIydyaeB, KOTZa 3TO HeoO0XOOUMO B LesX
NPEeNYNpPeXKAEHHsT Yrpo3bl JKU3HM M 3[0pPOBbIO PabOTHHKA WM B Clydasx,
YCTaHOBJIEHHBIX (heZlepaTbHBIM 3aKOHOM.
3.6. Bce Mepbl KoHduaeHIManbHOCTH mpH cGope, 06paboTKe M XpaHEHHH
MePCOHANIBHBIX JAaHHBIX COTPYJHHUKA PACIPOCTPAHSAIOTCS KaK Ha OyMakHble, TaK U
Ha 3JIEKTPOHHEIE (aBTOMAaTH3UPOBaHHbIE) HOCUTETH HHMOPMALIUH.
3.7. He pomyckaercs OTBeYaThb Ha BONPOCHL, CBA3aHHBIE C Iepeadeil
NEPCOHANBHOM HHGbOpMaMHy 1o TelehoHy WK hakcy.
3.8. XpaHeHHe MEepPCOHANBHBIX MAAHHBIX JOKHO [POUCXOAUTh B TOpSIKeE,
UCKITIOYaIOLIEM UX yTpaTy UM UX HETIPaBOMEPHOE UCIIOIL30BaHUE.
3.9. Ilpu [NpPUHATHM peIeHMH, 3aTParMBalOLIMX HHTEpeChl pabOTHHKA,
paboTojarens He HMEET IpaBa OCHOBBIBATBCS HA IEPCOHATBHBIX NAHHBIX
pabGOTHHKA, MOMYYEHHBIX HCKIIIOUHTENBHO B pe3ysibTaTe MX aBTOMATU3MPOBAHHOI
00paboTKM WM 3JEKTPOHHOro Moiy4eHus. PaGoromarens y4YMTHIBAET JIMYHBIE
KauecTBa pabOTHHKA, ero 106poCOBECTHbIH 1 3D ()EKTUBHBIN TPY/I.

4. JlocTyn K NepcoHANbHBIM JaHHBIM

4.1. BayTpeHHuU# 10CTyM (JOCTYN BHYTPH OPTraHU3aLIUK ).
4.1.1. IlpaBo nocTyna K MepcoHalbHBIM JaHHBIM COTPYIHUKA UMEIOT!
- IUPEKTOP IIKOJIBI;



- pabOTHHUKHU KaapOBOii CITyKOBI;

- caM pabOTHHUK, HOCHTEb JaHHBIX.

- Apyru€ COTPYAHMKH OpraHM3alUH IIPU BBIIOJHEHHH WMMH CBOWX

CIIy>KeOHBIX 00s3aHHOCTEN.
4.1.2. Tlepedens UL, UMEIOIIUX HOCTYI K I€PCOHATIEHBIM JaHHBIM PabOTHHKOB,
OIpeleNsAeTCs JUPEKTOPOM LIKOJIBL.
4.2. BHemHuM# qoCTyI.
4.2.1. K unciy mMaccoBbIxX noTpe6uTeneit MIEPCOHANIBHBIX JTaHHBIX BHE OPTaHU3al{1
MOXHO OTHECTH TOCYJapCTBEHHBIC M HEroCylapCTBEHHbIE (YHKIHOHATbHBIE
CTPYKTYPBI:

- HaJIOTOBBIE€ UHCIIEKIIUY;

- IPaBOOXPAHUTE/IBHBIE OPraHbl;

- OpraHbl CTaTUCTHKHY;

- CTPaxoBble areHTCTBA;

- BOGHKOMATEHI;

- OpraHbl COUMAIbHOIO CTPAXOBAHUS;

- IEHCHOHHBIE (DOH/IBI;

- IoApa3Ne/IeHuss MyHULMIIAIBbHBIX OPraHOB YIIPABICHUSL,
4.2.2. Han30pHO-KOHTPOJIBHEIE OPTraHbl UMEIOT AOCTYN K MH(MOPMAaLUKU TOJIBKO B
chepe cBOE KOMIIETEHIIHH.
4.2.3. Opranusamuu, B KOTOpble COTPYIHUK MOKET OCYILIECTBJIATH MEePEUHCIICHUS
ACHEKHBIX CPENCTB (CTPAXOBblE KOMIIAHHH, HETOCYAapCTBEHHBIE MEHCHOHHbIE
$oHZBI, 61aroTBOPHTENBHBIE OpraHM3aLKH, KPEIUTHBIE YYPEKICHUsS), MOTYT
MOTYYUTE NOCTYIl K NEPCOHANBHBIM J@HHBIM PabOTHHKA TOIBKO B CIy4yae ero
MMCBMEHHOTO pa3pelleHHs.
4.2.4. [lpyrue opraauzaiuy.
CBenenus o paboraromem COTpymHHKE WM YK€ YBOJEHHOM MOTYT OBITh
PENOCTABICHBI APYTOH OpraHU3alky TOJNBKO ¢ MUCHMEHHOTO 3a1poca Ha Granke
OpPTaHu3allnK, C NPUIOXKEHHEM KONMH HOTApUAIbHO 3aBEPEHHOrO 3asBIICHUS
paboTHHKaA.
[TepconanbHbie 1aHHbIe COTPYAHUKA MOTYT GbITH NPeI0CTaBIIEHb]l POICTBEHHUKAM
WA YIEHaM €ro CeMbH TOJIBKO C MMCbMEHHOTO Pa3pelieH s CaMoro COTPYAHUKA.
B ciny4ae pasBoma GbiBmas cympyra (Cympyr) uMeroT mpaBo 0OpaTHUTBECS B
OPTaHM3allMi0  C TMCBMEHHBIM 3allpOCOM O pa3Mepe 3apaGOTHON MuaThbl
coTpyaHHKa 6e3 ero cornacus. (YK P®).

S.3ammuTa NepcoHaNIBLHBIX TAHHBIX

5.1. ITox yrpo3oii iy OmacHOCTBIO YTPaThl MEpPCOHANBHBIX JAHHBIX TOHHMACTCS
CAMHHYHOC WM KOMIUIEKCHOE, peajbHOe WM MOTEHUMANbHOe, aKTUBHOE WIIH
[IACCHBHOE  MPOSABJICHHE 3JIOYMBILIICHHBIX BO3MOXHOCTEH BHELIHHX WM
BHYTPEHHMX HMCTOYHHMKOB YIPO3bl CO31aBaTh HEOIArompHATHBIE COOBITHS,
OKa3bIBATH NECTAOHIIM3UPYIOLlee BO3CHCTBIE Ha 3AIIMIIAeMYIO WH(QOpMaLIHIO.

5.2. Puck yrpossl moGbiM HH()OPMALHOHHBIM pecypcaM CO34al0T CTHUXUITHBIE
OencTBHS, IKCTpeMalbHble CUTYalHH, TepPOPUCTHYECKHE NEWCTBHs, aBapHu
TEXHUYCCKUX CPEeICTB W JIMHUH CBS3H, ApYrHe OOBEKTUBHBIE OOGCTOSTENLCTBA, a
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TaKkKe 3aHHTEPECOBAHHbIE U HE3aWHTEPECOBAHHBIE B BO3SHHKHOBEHHH YIPO3BI
JH1a.
53. 3ammra NepCOHaNbHBIX  JAHHBIX  TPEJICTABISET  COGOH  IKECTKO
perjiaMeHTUPOBAHHbIN u JHMHAMHUYECKH TEXHOJIOTU4YECKUH npouecc,
NPEAYNPEXNAIOMMH HapyIIeHHe NOCTYNHOCTH, LEIOCTHOCTH, JOCTOBEPHOCTH H
KOHQHUACHUMATBHOCTH  NEPCOHANBHBIX ~JAHHBIX M, B KOHEYHOM  cuere,
o0ecrieunBarOMi  JOCTaTOYHO HAAEKHYIO 0e30MacHOCTh uHpopManuu B
IIpoLecce yNnpaBIeHYECKON U IPOU3BOJICTBEHHOM €STeIbHOCTH KOMITAHUH.
5.4. 3amuTa NEpCOHANTBHBIX JaHHBIX pPabOTHHKA OT HEIIPaBOMEPHOTO  UX
HCIIOJIb30BaHMA WIIM YTpaThl 10JuKHA ObITh obecrieyeHa paGoTomaTeseM 3a cyer
€ro Cpe/CTB B MOPSIZIKE, YCTAHOBICHHOM (eiepalbHbIM 3aKOHOM.
5.5. «BHYTpeHHsIs 3a1uTa.
5.5.1. OCHOBHBIM  BHHOBHHKOM  HECAHKIIHOHHPOBAHHOTO JocTtyna K
NePCOHANIbHBIM NaHHBIM SBJISETCS, KaK INPAaBUIIO, I€pPCOHAl, paboTaroLMii ¢
AOKyMEHTaMM W 0a3aMi JaHHBIX. PernamenTauus mocTyma mnepcoHana K
KOH()MAEHIMATBLHEIM CBEIEHUAM, HOKYMEHTaM M 6a3aM JaHHBIX BXOJHT B YHUCIIO
OCHOBHBIX  HamnpaBlIeHHWH  OpraHM3alMOHHOM  3alMTel  WHPOPMALUHM U
NpefHasHa4eHa U pPasrpaHUYeHHs I1OJHOMOYUN MEXIy PpPYKOBOJUTEISIMH WU
CHENHAIMCTAMU OpPraHU3aI[1H.
55.2. [lns obecrieyeHHn BHYTpeHHe# 3alUTBl [EPCOHAIBHBIX JAHHBIX
pabOTHUKOB HEOOXOANMO COBIIOAATE Ps/l Mep:
- OrpaHUYeHHE M PeriaMeHTalusi CocTaBa pabOTHHUKOB, (YHKIMOHAJIbHBIE
00513aHHOCTH KOTOPBIX TPeOYIOT KOH(DUICHIINATBHBIX 3HAHMIL;
- CTporoe u3buparesbHOe U 00OCHOBAHHOE pacrlpejieNieHHe I0KYMEHTOB
HHDOPMAIIUH MeXKTy pabOTHUKAMH;
- palMoOHalbHOE pasMelleHHe pabo4yux MeCT pabOTHHKOB, MPH KOTOPOM
HCKIIFOYaloch  Obl  OECKOHTPOJbHOE  MCIOJB30BAHHE  3AIUIIAEMON
MH(OpMaIuy;
- 3HaHHe paboTHHMKOM TpeOOBaHHII HOPMATHBHO — METOIMYECKHUX
JOKYMEHTOB I10 3a11Te HH(MOPMaLUK U COXPAaHEHUU TAlHBI,
- HalMyMe HEOOXOMMMBIX YCTOBHMI B IOMENIEHMH A1 paboThl C
KOH(MUIEHIMATBHBIMU IOKYMEHTaMH 1 6a3aMi JaHHBIX:
- ONpEJENeHNe M pPerjaMeHTalusl COCTaBa pabOTHHUKOB, HMMEIOLIMX IIPaBO
moctyna (BXOza) B MOMEIIEHHE, B KOTOPOM HAXOMMTCS BBIYUCIIUTEIbHAS
TEXHUKa;
- OpraHu3auus NopsaIKa yHUYTOKeHUs: HHDOpMAaLIKK;
- CBOEBPEMEHHOE BLIABIICHHE HApYLIEHHs TPeOOBaHWH pa3pelIUTeNbHOMN
CHCTEMBI I0CTyIa pabOTHUKAMU MO/Pa3/Ie/IeHHUS;
- BOCHNHTaTeNIbHAas W  pasbsCHUTENbHAs paboTa ¢  COTPYAHHUKAMH
MOApAa3/eNICHUsT MO MNPEAYNPEeXKAECHUIO yTPaThl LEHHBIX CBENEHHH IIpH
paboTe ¢ KOHQUISHIMATBHBIMU 10KYMEHTAMH;
- HE JOMyCKaeTCs Bbllaya JIMYHBIX Je COTPYIHHKOB Ha paboyue MecTa
pykoBojutened. JInyHele fe1a MOTYT BbIIaBaThCs Ha paboune MecTa TOIBKO
AUPEKTOPY LIKOJIBI, paOOTHUKAM KaApOBOI'0 OTAEA.
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5.5.3. 3amKTa NepcOHATBHBIX JaHHBIX COTPY/IHHMKA HA JTEKTPOHHBIX HOCHTENISX.
Bce mankw, comepiainue IepcoHaNbHBIE IaHHBIE COTPYIHHKA, JODKHBI OBITH
3alIMILIEHBI TapoJIeM.
5.6. «BHemHss 3amuTay.
5.6.1.  Jlns  3amutel  KOHQHACHUMANBHOH  MHGOPMALMH  CO3MAOTCH
Le/IeHANpaB/IeHHble  HeGNaronpuATHBIE  YCIOBHS W TPYAHOIPEOIOIHMBIE
NPEISITCTBASL UL JIMLA, MBITAIOMIEroCs COBEPIIMTh HECAHKIIMOHMPOBAHHBII
JOCTYT u OBJIaJIeHHE HHpOpMaLIHEeH. Ilensro u pe3y1bTaToM
HECaHKIMOHWPOBAHHOI'O AOCTyIa K MH(POPMALHOHHBIM PeCypcaM MOXKeT OBITh He
TOJIbKO OBJIaJICHWE IEHHBIMHM CBEICHUSMH M HUX MCIOJIL30BaHME, HO U HX
BU/IOM3MEHEHHE, YHUYTOXKEHHE, BHECEHHE BHUpYyCa, TNOAMEHa, (ajabCHpUKAIHS
COZIEPXKaHUSA PEKBU3UTOB JOKYMEHTa U JIp.
5.6.2. Ilom TOCTOPOHHMM IMIIOM TOHHMAaeTCs JF0Ooe JUL0, HE HUMelolee
HEIIOCPENICTBEHHOI0 OTHOIICHUSI K JIEATEIbHOCTH YYPEXIEHHUs, MOCETHTENH,
pabOTHUKH NPYrUX OpraHM3aLHOHHbIX CTPYKTYP. [I0OCTOPOHHME THIA He JOIKHBEI
3HaTh pacnpezeneHue (QyHKUMH, paGouyne MpOLECCHl, TEXHOIOIHIO COCTABIEHMUS,
oopMIIeHHs, BENIEHUs M XPaHEHHS JOKyMEHTOB, Jel M pabodnx MaTepualioB B
OT/ele KaJpoB.
5.6.3. Jlna obecreyeHus: BHEIIHEH 3allUTBI EPCOHANBHBIX JIAaHHbBIX COTPYIHHUKOB
HE0OX0IMMO COOIOATh Psijl Mep:

- IOPAJIOK NpHeMa, y4yeTa U KOHTPOJIs AeSTeIbHOCTH IIOCETUTEeH;

- POITYCKHOM pe)XUM OpraHU3alliu;

- TeXHUYECKHE CPE/ICTBA OXPaHbl, CHTHAIM3aLUY;

- TOPSIOK OXpaHbl TEPPUTOPUM, 3[aHWH, MOMEILEHHH, TPaHCIOPTHBIX

CPEeICTB;

- TpeboBaHHMS K 3alMTe MHQOPMALMK IPH HHTEPBHIOMPOBAHMH U

co0ece10BaHHUSIX.
5.7. Bee nuna, cBsi3aHHBIE ¢ [IOJy4YeHHeM, 00paboTKOM U 3aIUTOl [IepPCOHAJIbHEIX
JaHHEIX, OOs3aHBI MOANHKCAThH 00A3aTEIBCTBO O HEpasIIalleHHH IepPCOHATBHBIX
JaHHBIX pabOTHHKOB.
5.8. [1o BO3MOXHOCTH IepCcOHAbHEIE JaHHBIE 00€3THYMBAIOTCA.
5.9. Kpome Mep 3ammThl NEpCOHANBHBIX  JAHHBIX, YCTaHOBIIEHHBIX
3aKOHOJATENIbCTBOM, paboToxaTesn, PabOTHUKM M HX IMPEACTABMTENH MOTYT
BBIPa0aTHIBATE COBMECTHBIE MEpbI 3aIUUThI [IEPCOHABHBIX JAHHBIX PaGOTHHKOB.

6. IlpaBa u o06s13aHHOCTH pabOTHHKA

6.1. 3akperienne 1paB paGOTHHMKA, perTaMEHTHPYIOLIMX 3aIIUTY  €ro
IIEPCOHAJIBHBIX ~ JaHHBIX, OOECNeYMBAET COXPAHHOCTh IOJHOH ¥  TOYHOM
HUH(QOPMALIUH O HEM.

6.2. PaGOTHUKM Y MX IIPEACTABUTEIH JJOJKHBI ObITh 03HAKOMJIEHBI 101 pacImcKy ¢
AOKYMEHTaMH  OpraHM3alMH,  yCTAHABIMBAIOUIMMHU  MOPSJOK  00paboTKH
[EPCOHAILHBIX aHHBIX PabOTHHMKOB, a TakXke 00 WX MpaBaX M OOS3aHHOCTAX B
3TOH obsacTu.

6.3. B mensix 3aliuThl NePCOHANBHBIX IAHHBIX, XPAHANIMXCS Yy paGoToxaTens,
PabOTHHUK MMEET MpaBo:



- TpebOBaTh HCKIIOYEHHS WM MCIPABIEHHS HEBEPHBIX MM HEIOIHBIX
[I€PCOHAJIbHBIX TaHHBIX.
- Ha cBOOOMHBIN GecriaTHBIM AOCTYN K CBOMM IE€pPCOHATBHBIM JAHHBIM,
BKJIIOYass MpaBO Ha IOJy4eHHe KOMHM JI00OM 3amucH, cojaepkaiei
[IEpCOHAJIbHBIE TaHHBIE,
- NIepPCOHAJbHbIE JaHHBIE OLEHOYHOrO XapakTepa IOIMONHHTH 3asBICHHEM,
BBIPAXKAIOIUM €ro COOCTBEHHYIO TOUYKY 3PEHMS;
- ONpeAeNATh CBOMX NPEeACTaBUTENEH Ul 3alIUThl CBOUX IMEPCOHAIBHBIX
J@HHBIX;
- Ha COXpaHeHME M 3alIUTy CBOEH JIMYHON U CEeMEMHOM TailHEI.
6.4. PabotHuk 00s13aH:
- TnepelaBaTh paboOTONATENI0 MIM €ro IPEeICTABUTENI0  KOMILIEKC
JOCTOBEPHBIX, JIOKYMEHTHMPOBAHHBIX I€PCOHAIBHBIX JAHHBIX, COCTaB
KOTOPBIX YCTaHOBJIEH TpynoBbIM KomekcoMm PO.
- CBOEBpeMEeHHO cooluarh paborofarento 00 W3MEHEHHH CBOMX
[IEPCOHAIBHBIX TAaHHBIX
6.5. PaGoTHHKH CTaBAT paboTonarens B M3BECTHOCTb 00 M3MEHEHMH (aMHIMH,
HUMEHH, OTYECTBA, AaThl POXKIACHHS, YTO IOTY4aeT OTPAKEHHE B TPYHLOBON KHUKKE
Ha OCHOBAaHWM IPEJICTABIIEHHBIX JOKYMEHTOB. [Ipy HE0OXOIMMOCTH U3MEHSIOTCS
faHHble 00 0O0pa3oBaHMH, NpPO(ECcCHH, CNeUUaIbHOCTH, IPUCBOCHHH HOBOI
KaTeropuH | IIp.
6.6. B mensx 3amuTel YaCTHON KH3HU, TUYHONH U CeMeHHON TailHbI pabOTHUKH He
JOJDKHBI OTKa3bIBATECS OT CBOErO IpaBa Ha 00pabOTKy MepCOHANBHBIX JaHHBIX
TOJIBKO C MX COIJIacusi, OCKOJIBKY 3TO MOXET IOB/I€Yb IIPUYHHEHHE MOPAIBEHOTO,
MaTepHallbHOTO Bpeja.

7. OTBeTCTBEHHOCTL 3a pasrjaiienHe KOHQHIAEHUHAALHOH HHbOpMauHH,
CBSI3AHHOM C NEePCOHAJBbHBIMH JaHHBIMH

7.1. IlepcoHanbHas OTBETCTBEHHOCTb — OJHO M3 TJaBHEIX TPeOOBAaHMI K
OpraHU3aliK (YHKIMOHAPOBAHMS CHCTEMBI 3allUThl EPCOHATBHOH HHMDOPMALHK
¥ 00s3aTenpHOE ycoBre obecredenus 3QPEKTUBHOCTH ITOM CHCTEMBI.

7.2. MOpuauyeckue U (QuU3MYECKHe JIMLA, B COOTBETCTBHM CO CBOUMH
TIOTHOMOYMSIMH  Biafeiolmue HHpOpMalMedl O TrpaxaaHax, [OJydYalolue U
HCIIONB3YIOLUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHO1AaTEIbCTBOM
Poccuiickoit @ezepauny 3a HapyleHHe peKUMa 3allUThl, 06pabOTKH M MOpsAKa
MCII0JIB30BAHUS 3TOW HH(DOpMALIHH.

7.3. PyxoBonuTenp, pa3peliaomui JOCTYIl COTPYAHHKA K KOH(UIAECHIUAIEHOMY
AOKYMEHTY, HECET NePCOHAIBHYIO OTBETCTBEHHOCTS 3a JaHHOE pa3pelleHye.

7.4.  Kaxnmpli  COTpYAHMK OpraHM3allMM, TOJYYAIOIMi  JUIs paboThbI
KOHGUIECHIMAIBHEIH JTOKYMEHT, HeCeT €IMHOIMYHYI0 OTBETCTBEHHOCTH 34
COXPaHHOCTb HOCUTEJIS ¥ KOH(UIEHLIHATbHOCTh HH)OPMAILUH.

7.5. JIuua, BUHOBHBIE B HAPYIIEHWH HOPM, PEryJIUPYIOIIMX TI0JTyYeHHe, o0paboTky
¥ 3alIMTy INEPCOHAIBHBIX [JaHHBIX pabOTHUKA, HECYT IUCLHMIUIHHAPHYIO,
aIMMHUCTPATUBHYIO, IPAXKIaHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHU C (hefiepabHbIMU 3aKOHAMH.
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7.5.1. 3a HeWCHONHEHUWEe WIM HEHaJJIeKallee HUCIOJHeHHe PabOTHUKOM II0 ero
BHHE BO3JIO)KEHHBIX Ha Hero o0s3aHHOCTEH [0 COOMIOAEHUIO YCTAaHOBICHHOTO
nopsiaka paboTbl CO CBEISHUSMHU KOH(HUAESHIHMAIBHOIO Xapakrepa paboTogaTens
BIIpaBe INpPHUMEHATH IpeaycMoTpeHHble TpynoBbiM KomekcoM aucuurnimHapHBIE
B3bICKAHUSI.

7.5.2. JloKHOCTHBIE JML@, B OO0A3aHHOCTH KOTOPBIX BXOIUT BeleHHe
MEepCOHaNbHBIX  JAHHBIX  COTpPYAHHMKA, 00s3aHbl  obecrneduTh  KaxIoMmy
BO3MOXXHOCTb O3HAKOMJIEHMsI C JIOKYMEHTaMU M MaTepHajlaMH, HEIOCpPeACTBEHHO
3aTparuBalOLIUMU €ro npaBa U cBOOOIBI, €ClIM HHOE He MPeIyCMOTPEHO 3aKOHOM.
HenpaBoMepHBIil 0TKa3 B pe10CTaBI€HUN COOPAHHBIX B YCTAHOBIEHHOM IOPSIIKE
IOKyMEHTOB, MO0 HECBOEBPEMEHHOE IpeNoCTaBlIeHHe TaKUX JOKYMEHTOB HIIH
MHOH  uHboOpManuuMu B  ClydasX, I[PeAyCMOTPEHHBIX  3aKOHOM, Ju0o
NPEIOCTaBJIeHHEe HEIOJHON WM 3aBeJIOMO JIOXKHOM HMH(OpPMAaLMKU — BIEYET
HAJIO)K€HUE Ha [OJDKHOCTHBIX JIML aJMMHHUCTPAaTUBHOIrO wITpadga B pasMmepe,
onpenensiemoM Konexkcom 06 aAMUHUCTPATUBHBIX IIPABOHAPYIICHHUSIX.

7.5.3. B cootBercTBUM ¢ ['paxknanckum Konexcom nuia, He3aKOHHBIMM METOAaMU
MONyYyuBIINEe HMHGMOPMALMIO, COCTABISIONIYIO CIyXeOHYI0 TailiHy, 0O0s3aHbI
BO3MECTUTh NTPUYHUHEHHbIe YOBITKH, IPUYEM Takasi )Ke 0053aHHOCTh BO3JIaraeTcs u
Ha paOOTHHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HapyLIEHHWE HEMPUKOCHOBEHHOCTH YaCTHOM
KHU3HU (B TOM 4YMCIIe HE3aKOHHOE cOOMpaHue WM paclpoCTpaHEeHHE CBEIEHUH O
YaCTHOW YKU3HH JIMIIA, COCTABIISIOLIErO €ro JIMUYHYIO WM CeMeHHyIo TaliHy, 6e3 ero
corjlacusi), HEINpPaBOMEpPHBIA [JOCTYyIl K OXpPaHAE€MOH 3aKOHOM KOMIIbIOTEPHOI
MH(QOpPMaLMY, HENpaBOMEPHBI OTKa3 B IpeAOCTaBJIeHUMH COOpaHHBIX B
YCTAHOBJIEHHOM MOPsIIKE TOKYMEHTOB M CBEJCHHH (€CIH 3TH JesHUS MPUIYUHUIH
Bpel IIpaBaM U 3aKOHHBIM HHTEpecaM TIpaK[JaH), COBEpLICHHbIE JIUIOM C
MCIIOJIb30BAHUEM CBOEro Cly)keOHOro IoJI0KeHUsl HaKa3biBaeTcs ITpadomM, Jubo
JTAIICHWEM IIpaBa 3aHUMATh OIpeJeeHHble JO/DKHOCTU WM 3aHUMAThCS
OIIPENEIEHHOH eATeNbHOCTBIO, IN00 apecToM B cooTBeTcTBUHU ¢ YK PD.

7.6. HemnpaBoMepHOCTb [€ATEIbHOCTH OPraHOB TIOCYJapCTBEHHON BIAcTH H
OpraHuM3aluui 1mo cOOpy M HCIOJB30BAHUIO TEPCOHANIBHBIX JaHHBIX MOMKET OBITh
yCTaHOBIIeHA B CyJ1eOHOM MopsiKe.



