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MHOJOKEHMUE O NOPAJAKE OBPABOTKHU HEPCOHAJIBHBIX JTAHHBIX

1. OBIIUE MMOJIOKEHUS

Hacrosimee [Tonoxkenne o mopsiike 00paOOTKHM TEPCOHANBHBIX JaHHBIX (nanee - IlonoxeHue) B
MBOY rumnuazuu Ne 54 (manee - YupexaeHue) pa3paboTaHO B COOTBETCTBHHM C TPYAOBBIM KOAEKCOM
Poccuiickoit ®eaepanun, Koncrurymueit Poccuiickoit @enepanuu, ['paxkaanckum koaekcom Poccuiickoit
Oenepanuu, DenepanbHbiM 3akoHOM oT 27 wuroas 2006 1. Ne 149-®3 «O6 wunHbopmaryu,
WH(POPMAITMOHHBIX TEXHOJOTUSAX U O 3anmmTe HHopManuny, OeaepanbHbiM 3akoHOM OT 27 uronst 2006 r.
No 152-@3 «O nepcoHanbHBIX JaHHBIX», [IpaBuIamMu BHYTPEHHEro TPYJAOBOIO pactopsiaka YUpexIeHus
Y OTIpeNeIIAeT MOPSIOK MOMyUYeHHUs, yueTa, 00pabOoTKH, HAKOIUICHUS U XPaHCHUS NIEPCOHABHBIX TaHHBIX.

Hens paspabotku [lomokenuss - omnpejeieHHe Mopsaka oOpabOTKHM TEPCOHANBHBIX JaHHBIX
PabOTHUKOB YUpPEXKICHUS U UHBIX CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX, MEPCOHAIBHBIC JAHHBIC KOTOPBIX
nojyiekaT o0pabOTKe, Ha OCHOBAHWM TOJHOMOYMIA OIlepaTopa; OOCCIICUEHHE 3alUThl MPaB M CBOOOI
YeloBeKa W Ipak[JaHWHA, B T.4. paOOTHHUKA YUpeXKIeHHS, P 00pabOTKE ero MmepcoHaibHBIX JaHHbBIX, B
TOM YHCJIC 3aIIUTHI IPaB HA HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HU, TMUHYIO M CEMEHHYIO TaliHy, a TAKKe
YCTAHOBJICHUE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMII, UMEIOIIUX JOCTYI K MEPCOHAJIbHBIM JIaHHBIM, 32
HEBBINOJIHEHUE TPEOOBAHUI HOPM, PEryJIUPYIOIIMX 00pabOTKY U 3aIIUTY MEPCOHABHBIX TaHHBIX.

1.1 IIOPSIIOK BBOJIA B AEHCTBUE U M3MEHEHMS TIOJIOKEHMS

Hacrosiniee [MonoxxeHne U U3MEHEHHS K HEMY YTBEP)KIAIOTCS PYKOBOAUTEIEM YUpPEXKICHUS U
BBOJATCS MNpUKa3oM. Bce paOGOTHUKK YUpexIeHHs HAO0JDKHBI ObITh O3HAKOMJICHBI IIOJ PACIHCKY C
[TonokeHueM U U3MEHEHHUSIMH K HEMY.

1.2 OCHOBHBIE MOHSITUSI U COCTAB NEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB

s neneit HacTosero ITonokeHus uCnoab3yOTCS CAEAYIOINE OCHOBHBIE IIOHATHS:

- TIepcoHaNbHBIC JAaHHBIC pa0OTHHKA - JF00ask UHPOPMAIIHS, OTHOCSINASACS K ONMPENCIICHHOMY
WIH ONpeNeIsIeMOMy Ha OCHOBaHWHM TakodW WH(GOpPMAIMU pabOTHHKY, B TOM YHCIE €ro (paMuins, ums,
OTYECTBO, TOMA, MECSI], JaTa W MECTO POXIEHHUS, aJpec, CeMeHHOe, COIHMaIbHOE, MMYIIECTBEHHOE
MOJIOYKEHHE, 00pazoBaHue, Mpodeccusi, JOXOAbl, Apyras uHpopMalusa, HeoOxoauMmas padoTOmaTENo0 B
CBSI3U C TPYIOBBIMU OTHOIICHUSMU;

- 00paboTka TEpCOHANBHBIX IaHHBIX - cOOp, CHCTeMAaTH3allus, HaKOIUICHHWE, XpaHEHHE,
yTouHeHne (OOHOBIIEHWE, HW3MEHEHHE), HCIIONBb30BaHWE, PACIpPOCTpaHeHHe (B TOM dHCIE Iepenada),
o0e3nrarBaHne, OJOKMPOBAaHNE, YHIYTOKEHHE TTePCOHANBHBIX TJAHHBIX PAOOTHHKOB Y UpEKICHUS;

- KOH(QUAEHIMAIBHOCTh TEPCOHANBHBIX JAHHBIX - 00sf3aTeNbHOE JJs  COONO/IEHUS
Ha3HAYeHHOTO OTBETCTBEHHOTO JIMIIA, MOJYYHBIIETO JOCTYN K IEPCOHAIBHBIM NaHHBIM PaOOTHUKOB,
TpeOOBaHME HE JOMYCKaTh WX paclIpocTpaHeHWs Oe3 coriacusi pabOTHHKA WM HWHOTO 3aKOHHOTO
OCHOBaHMS;

- pacmpocTpaHEHHE TMIePCOHANBHBIX JaHHBIX - [IEWCTBHSA, HANpaBJIEHHBIE Ha Iepenady
MEPCOHANBHBIX TAHHBIX PAa0OTHUKOB OMPENEICHHOMY KPYTY JIUII (Tlepeaada MmepcoOHaNbHBIX TAaHHBIX) HITH
Ha O3HAKOMJICHHE C I[IEPCOHANBHBIMH JAaHHBIMH HEOTPAHHMYEHHOTO Kpyra JHI, B TOM YHCIE
00HapOIOBaHUE MTEPCOHANBHBIX JAHHBIX PA0OTHUKOB B CPEICTBAX MacCOBON MH(OPMAIINH, pa3MeleHHE B
WH()OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WM TMPEIOCTABICHHE [OCTyla K IEePCOHATBHBIM
JAHHBIM PaOOTHHKOB KaKUM-JIMOO UHBIM CIIOCOOOM;

- HCIONb30BaHME MEPCOHAIBHBIX JTAHHBIX - JICHCTBUS (ONepaIum) ¢ MepcoOHAbHEIME TaHHBIMU,
COBEpIIaeMbI€ JOJDKHOCTHBIM JTUIIOM Y UPEKJSHHS B MENSIX MPUHATHS PEIISHUH WA COBEPIIECHUS MHBIX
JEMCTBHIA, TTOPOKAAONIUX FOPUIUIECKUE TTOCIEACTBHS B OTHOIIECHUH Pa0OTHUKOB JIMOO MHBEIM 00pa3oM
3aTparvBarIUX UX MpaBa U CBOOOIBI WIIH TIPaBa U CBOOOIBI JPYTUX JHUIL;

- OJOKMpOBaHHE TEPCOHANBHBIX JAHHBIX - BPEMEHHOE IpeKpaleHue coopa, cucTeMaTh3aluy,
HaKOIUICHUS, MCIIOJIb30BAHUS, PACIIPOCTPAHEHUS TIEPCOHATBHBIX JAHHBIX PAOOTHUKOB, B TOM YHCIIE HX
repeaayn;

- YHUYTOXEHHUE IEePCOHAJBHBIX JAHHBIX - JCHCTBUS, B pe3yJdbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTaHOBHThH COZEPKAHHE IMEPCOHAIBHBIX JTaHHBIX B MH(OPMAIIMOHHON CHCTEME MEePCOHANBHBIX TAHHBIX
PaOOTHHUKOB WJIH B PE3yJbTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepHaIbHbIC HOCUTEIH ITEPCOHATBHBIX TAHHBIX
paboTHUKOB;



- 0o0e3MMYMBAHHME TIEPCOHAIBHBIX JAHHBIX - JCHCTBUS, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO
OIIPENEIUTh MPUHAJICKHOCTh IMEPCOHANBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;

- 0o0menocTynHble epcoHaNbHbIEC TAaHHBIE - IEPCOHATBHBIC TaHHBIE, TOCTYI HEOrpaHMYEHHOTO
Kpyra JWI K KOTOPBIM MPEJOCTAaBICH C COIVIAaCHs PaOOTHHKA MM Ha KOTOPbIE B COOTBETCTBHU C
(enepaabHBIMH 3aKOHAMH HE paclpocTpaHsieTcs TpeOoBaHue COOMI0AeH KOHPHICHINATbHOCTH;

- uH(popmanus - cBeneHus (COOOIIEeHHS, JaHHbIE) HE3aBUCUMO OT (POpMBI UX IIPEACTABICHUS;

JOKyMEHTHpOBaHHas WHPOpManus - 3aQUKCHPOBaHHAS HA MaTEpHAILHOM HOCHUTENE MyTeM
JOKYMCHTUPOBAHUA I/IH(I)OpMaHI/IH C PCKBU3UTaAMHU, MMO3BOJIAIOIINMU OIIPEACINUTD TAKYyIO I/IH(bOpMaHI/IIO NI
€€ MaTepUaJIbHbIA HOCUTENb.

B cocraB mepcoHaNBbHBIX JAaHHBIX PAOOTHUKOB YUPEKICHHS BXOISIT JOKYMEHTHI, COJEpKaIue
WH(POPMAIUIO O MACIIOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOIICHHHA K BOMHCKOW OOS3aHHOCTH, CEMEHHOM
IMOJIO)KEHN U, MECTEC JKUTCIILCTBA, COCTOAHUU 3/I0POBbA, a TAKKE O MPEABIAYIIUX MECTax UX pa6OTI)I.

2. KOMILIEKC JJOKYMEHTOB, COITPOBOXJIAIOIIUI ITPOIECC
O®OPMJIEHUS TPYJOBBIX OTHOIEHUM PABOTHUKA B YUPEXJIEHWUU ITPU
EI'O NIPUEME, IEPEBOJE U YBOJIbHEHUUA

Wudopmanus, mpencraBisemas paOOTHUKOM IIpH TOCTYIUIGHMH Ha paboTy B YUpexKIeHHE,
JOJDKHA UMETh JIOKYMeHTanbHy0 (opmy. [Ipu 3akimoueHnn TpyJI0BOrO JOrOBOpa B COOTBETCTBHH CO CT.
65 Tpynmosoro kojekca Poccuiickoit ®enepanuu JMIO, IMOCTyMAroIlee Ha pPadOTy, NPEIbABISCT
paboromarento;

- macropT Win HHOM JOKYMECHT, YJIOCTOBepHIOHII/Iﬁ JIMYHOCTH, a TAKXC KOIINKU CBUIACTCIILCTB O
TOCY/IapCTBEHHOM PETUCTPAIINU AKTOB TPaXKIAHCKOTO COCTOSTHUS;

- TPYIOBYIO KHIKKY, 332 HCKJIIOUEHHEM CIllydaeB, KOTJla TpPYJIOBOW JIOTOBOP 3aKIFOYaercs
BIIEPBHIC WM PAaOOTHUK ITOCTYyMAeT Ha PabOTy Ha YCIOBUSAX COBMECTHTEILCTBA, JIMOO TPyIOBas KHIKKA Y
paboTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOH WIIU 110 APYTUM MPHUMHAM;

- CTpaxoBO€ CBHUIETEIbCTBO TOCYIAPCTBEHHOT'O TICHCHOHHOTO CTPaXxOBaHUs, CTPaxOBOM
MEAWIIMHCKHUN TIOJHIC 0053aTeIhHOr0 MEAUIIMHCKOTO CTPaXOBaHUSI TPaXK/IaH;

- JIOKyMEHTHI BOWHCKOTO ydYeTa - JJs BOCHHOOOS3aHHBIX M JIMI, TOMJIEKAINX BOHHCKOMY
y4ery;

- JIOKYMEHTbI 00 00pa3oBaHHWM, MNPOPECCHOHANFHON  IMEPENnoJroTOBKE,  IOBBIIICHUU
KBaTH()UKALIAHN, CTAXKHPOBKH, IPUCBOSHUH YI€HOW CTENEHH, yUYEHOT0 3BaHNUS (€CIIA TAaKOBBIE MMEIOTCSA );

- CBHJETEIHCTBO O IOCTAHOBKE HAa Y4YeT B HAJIOTOBOM OpraHe (YM3MYECKOro JIHIA MO MECTy
JKUTENbCTBA Ha Tepputopuu Poccuiickoit denepaiuu.

IIpu odopmiennn paboTHHKA B YUpeKIeHWH pPaOOTHHUKOM OTAeNa KaapoB 3aIlONTHSIIOTCS
yaudummpoanapie Gopmel T-1 m T-2 «JIluumas kaprouka paOOTHHKA», B KOTOPOHM OTPAKAIOTCS
CIIEIYIONTIE aHKETHBIE U OnorpaduvecKkre nTaHHble paboTHUKA:

- obome cBemenus (D.M.O. paboTHWKa, maTa POXKACHUSA, MECTO POXKIACHHSA, TPaKIAHCTBO,

oOpasoBaHue, mpodeccusi, craxx paboThl, COCTOSHUE B OpaKe, MaCIOPTHHIE TAHHBIE);
- CBEICHHUS O BOMHCKOM Yy4YeTe;
- JIaHHBIE O TIpHEMe Ha paboTy;

B nanpHeiieM B TMYHYIO KAPTOUKY BHOCSATCS:

- CBEIEHHMA O NEepeBOax Ha APYryro pabory;

- CBEIEHMS 00 aTTeCTalllH;

- CBEIEHHM O MOBBILICHNUHU KBaJIH(DUKALIN;

- cBeeHus 0 Npo(ecCHOHAIBHOM MEpEenoAroTOBKE;

- CBEIEHHs O Harpajax (MOOLIPEHMSX ), HOYETHBIX 3BaHUSIX;

- CBeIeHHA 00 OTIIyCKax;

- CBEIEHHMA O COLHAJIbHBIX FAPAHTHSIX;

- CBEIEHHS O MECTE KUTEIbCTBA U KOHTAKTHBIX TenedoHax.

B ornene kaapoB VYupexkaeHHA CO3JAIOTCS W XPaHATCS CIEAYIOUME TPYNIbl JTOKYMEHTOB,
cojieprkalliye JaHHbIe 0 paOOTHUKAX B €AMHUYHOM HIIM CBOJHOM BHJIE.

JIOKyMeHTBI, copepalllde TIEepCOHANbHbIE JaHHble PaOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
CONPOBOXKIAIOIIME TMpouecc oGopmiieHHs] TPYAOBBIX OTHOLIEHMH NpU NpHeMe Ha paboTy, IepeBoje,
YBOJIbHEHHH; KOMIUIEKC MaTepHUajIoB 110 aHKETUPOBAHMIO, TECTUPOBAHMIO; IPOBEACHUIO COOECETOBaHMIA C



KaHAUJATOM Ha JOJDKHOCTB; IOJUIMHHUKMA U KONMU IIPUKA30B IO JIMYHOMY COCTaBy; JIMYHBIE J€la U
TPYZAOBBIE KHM)KKH pabOTHUKOB; JieNla, COAepsKalllie OCHOBaHUS K MPHKa3y MO JUYHOMY COCTaBy; Jena,
coZiepkalllie MaTephalibl aTTecTallid pPa0OTHHUKOB; CIY)KEOHBIX paccieOBaHH; CHpPaBOYHO-
WH(POPMAIMOHHBII OaHK AaHHBIX MO MEpcoHaNy (KapTOTEKH, KYpHaJIbI); TOATMHHUKA M KOITUHN OTYETHBIX,
AQHAJIUTUYECKUX U CIIPABOYHBIX MATEPUAIOB, IIEPEAABAEMBIX PYKOBOACTBY YUpPEXKICHUS, PYKOBOAUTEISAM
CTPYKTYPHBIX MOAPA3AEIECHUN; KOIIMH OTYETOB, HAIIPABISIEMBIX B TOCYJAapPCTBEHHBIE OpraHbl CTATUCTHKH,
HaJIOTOBbI€ MHCIEKIINH, BBIIIECTOSIINE OPraHbl YIPABICHUS U IPYTUE YUPEXKICHHS).

JlokyMeHTalusi MO OpraHW3alud pabOThl CTPYKTYPHBIX MOApa3fcieHuil (MONOKEHHUS O
CTPYKTYPHBIX TOApa3ACieHUsX, JODKHOCTHBIE WHCTPYKIUH paOOTHUKOB, IPHKA3bl, PaCIOPSIKEHHS,
yKa3aHusl pyKOBOJCTBA YUpEXKIEHUS); JOKYMEHTHI MO IUIAHUPOBAHMIO, YUETy, aHAJU3y M OTYETHOCTHU B
4acTu paboThI ¢ TIEPCOHATIOM Y UPEKIACHUSI.

3. CBOP, OBPABOTKA, 3AIIIUTA ITIEPCOHAJIBHBIX JAHHBIX, ITOPS 0K
OBPABOTKHU U XPAHEHUSA ITEPCOHAJIBHBIX JTAHHBIX

3 . 1 . l'[owmorc NNOJYYEHUS NEPCOHAJIBHBIX JAHHBIX

Bce mnepconanbHble naHHBIE paOOTHUKA YUPEKICHHUS CIEAyeT MoiydaTh y Hero camoro. Ecim
MepcoHaNbHbBIC JaHHbIE PaOOTHUKA BO3MOXKHO TONYYUTHh TOIBKO Yy TPEThEH CTOPOHBI, TO PaOOTHHUK
JOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee W OT HEro JIOJDKHO OBITh MONYYEeHO MHCBMEHHOE COTjiacue.
JlomKHOCTHOE  JHIO  paboTojaTenss JOJDKHO —COOOHmMTh  pabOTHUKY VYUpexaeHuss o UesXx,
MpEeAoNiaraeMblX HCTOYHHKAX M CIIOCO0aX TONYyYeHHs IEPCOHANBHBIX JaHHBIX, & TAKXKE O Xapakrepe
MOJUISKAINX TTONYYEHUIO TIEPCOHATIBHBIX JaHHBIX W MOCIEICTBUAX OTKa3a pabOTHHKA JIaTh MMCbMEHHOE
corjacve Ha uX NOoJy4eHHe.

PaboronmaTens HEe mMeeT mpaBa MONydaTh W 00padaTHIBATh MEPCOHAIBHBIE JTAHHBIE PAaOOTHHKA
YupexaeHus 0 ero pacoBoid, HaIMOHAIBHOW MPUHAIISKHOCTH, TTOIATHYECKUX B3TJISLAAX, PEIUTHO3ZHBIX
i punocopekux yOeKIEHUSIX, COCTOSHUN 30POBbA, MHTUMHOM XHU3HHU. B ciydasx, HEmocpencTBEHHO
CBSI3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOIIEHWH, B cOOTBeTCTBHH cO CT. 24 KoHcturyruu Poccutickoit
Oenepanu paboTomaTENb BIIPaBE MOMydaTh W 00pabaThIBaTh MAHHBIE O YACTHOM J>KM3HU PaOOTHHKA
TOJIBKO C €0 MTUCHMEHHOT' O COTJIACHSI.

[IpenocraBnenne comckaTeneM AODKHOCTH IMEPCOHANBHBIX MAaHHBIX /0 3aKIIOYEHUS TPYIOBOTO
moropopa (pesoMe W T.II. WHGOPMAIMH) CYHMTAETCSA, B COOTBETCTBHU ¢ ['pakmanckum Komexkcom
Poccmiickoit  ®emepanmm  (ct.  158), MongammBBEIM - corytacweM  (KOHKITFOJACHTHBIM  JICHCTBHEM),
Mo/Ipa3yMeBaeT corilacue cyobekTa Ha 00paldOTKy ero mepcOHANbHBIX MAHHBIX W HE TpeOyeT Haamdus
JOTTOTHUTENTFHOTO MTMCEMEHHOTO COTIIACH L.

3.2 TIOPSIOK OBPABOTKH, HEPEJAYN U XPAHEHHUSI IIEPCOHAJIbHBIX JAHHBIX

O06paboTKa yKa3aHHBIX MTEPCOHAIBHBIX JAHHBIX PAOOTHHKOB paboTomaTeneM BO3MOXHA TONBKO C
MMICEMEHHOT'0 MX COTJIACHS MO0 0€3 WX COTNacHs B CIEAYIOIINX CITydasx:

1) cyObeKT TepCOHANbHBIX JaHHBIX Jaj corjlacie B NMUCbMEHHOW (opMe Ha 00pabOTKy CBOMX
MIEPCOHANBHBIX TaHHBIX;

2) mepcoHabHBIC TAHHBIC SBJISIOTCS O0IIEAOCTYTHBIMH;

3) mepcoHaabHbIE JAHHBIC OTHOCATCS K COCTOSHHIO 370POBbSI CyObEKTa MEPCOHATBHBIX TaHHBIX U
nx 00paboTka HEOOXOAMMa TS 3alUTHI €r0 JKU3HH, 30POBBS WM MHBIX KU3HEHHO Ba)KHBIX HHTEPECOB
00 KU3HU, 3/I0POBbS WM WHBIX XU3HEHHO BAXKHBIX WHTEPECOB APYTUX JIHIl, ¥ TOTYYSHHE COTIIACH
CyObeKTa MepCOHABHBIX JJaHHBIX HEBO3MOXKHO;

4) 006paboTKa MEepCOHAIBHBIX JAHHBIX OCYIIECTBIIAETCS B MEIUKO-TIPOPHUIAKTHIECCKHUX IENSIX, B
LENAX YCTAaHOBIIEHHS MEIUIIMHCKOrO JAMAarH03a, OKa3aHUs MENUIIUHCKUX W MEIUKO-COIHAIBHBIX YCITYT
MpU YCIOBWUH, YTO 0OpabOTKAa TMEpCOHAJBHBIX JaHHBIX OCYIIECTBISIETCS IHUIOM, MpPOo(eCcCHOHAIBHO
3aHUMAOIIUMCS MEIUIIMHCKON JIEATEIIbHOCThI0 M OOS3aHHBIM B COOTBETCTBHH C 3aKOHONATEHCTBOM
Poccuiickoit denepanuu coxpaHsaTh BpauyeOHYIO TaliHY;

5) 00paboTka MepcOHANbHBIX JAHHBIX WICHOB (YUACTHUKOB) OOIIECTBEHHOTO OOBEIMHEHUS HUITH
PEIUTHO3HOW OpraHU3alud OCYLIECTBIISIETCS COOTBETCTBYIOIIMMH OOLIECTBEHHBIM OOBEAWHEHHEM WIIH
pPENUruo3HOM oOpraHu3aluued, NEHCTBYIOIIMMHU B COOTBETCTBHM C 3aKOHOAAaTeNnbCcTBOM Poccuiickoi
Odenepanuu, s TOCTHKEHUS 3aKOHHBIX IIENEH, MPETYCMOTPEHHBIX UX YUPEAUTEIbHBIMU JOKYMEHTAMH,
MpU yCJIOBUH, YTO TMEPCOHAILHBIC NaHHbIE HE OYAYT pacmpoCTpaHSAThCS 0e3 corjacus B MHUChMEHHON



(hopMe CyObEKTOB IIEPCOHATBHBIX TAaHHBIX;

6) 00paboTKa MepCOHAIBHBIX JaHHBIX HEOOXOIUMA B CBSI3U C OCYIIECTBICHHEM MIPABOCY IHSL;

7) 00paboTKa MepCOHANbHBIX JAHHBIX OCYIIECTBIISICTCS B COOTBETCTBHU C 3aKOHOAATEIHCTBOM
Poccuiickoii ®enepaumu o Oe3omacHOCTH, 00 ONEPaTUBHO-PO3BICKHOM IESITENBHOCTH, a TaKkKe B
COOTBETCTBUHM C  YTOJIOBHO-MUCIIOJIHUTEIBHBIM  3aKOHOIAaTeldbcTBOM  Poccmiickoii  Demepauuu.
PaboronmaTens BnpaBe oOpabaThiBaTh NMEPCOHAIBHBIC JNAaHHBIE PAOOTHHKOB TOJBKO C UX MUCHBMEHHOTO
COTJIacHs.

[Mucemennoe corjacue pabOTHHKa Ha 00pabOTKY CBOMX TMEPCOHANBHBIX JAaHHBIX JOJDKHO
BKITIOYATh B ceOs:

- (¢amuiHMio, WMS, OTYECTBO, aJpec CyObeKTa MEPCOHANBHBIX JaHHBIX, HOMEP OCHOBHOT'O
JOKYMEHTa, YAOCTOBEPSIOIIEro €ro JIMYHOCTh, CBEACHHSI O JaTe BbLAAYM YKa3aHHOTO JOKyMEHTa H
BbLJIABIIEM €T'0 OpraHeC;

- HauMeHoBaHHMe ((haMuiIMIO, MMS, OTYECTBO) M aJPeC OIepaTopa, IMOJy4arollero COrjacue
CyOBbeKTa NMepCOHAIBHBIX JaHHBIX;

- 1eldb 00pabOTKK NMEePCOHAIBHBIX JaHHBIX;

- IepeYeHb IMEepCOHANBHBIX JaHHBIX, Ha OOpPabOTKY KOTOpBIX JaeTcs corjacue cyObekTa
MEPCOHAIIBHBIX JaHHBIX;

- IMepeveHb JeWCTBH C MepCOHANBHBIMU JaHHBIMK, HA COBEPIIEHNE KOTOPBIX JIAETCS COTJacue,
o0I111ee OMHUCaHUE UCITOIB3YEMBIX OIIEPaTOPOM CHOCOOOB 00PAaOOTKHU MEPCOHATBHBIX TAaHHBIX;

- CpOK, B TEYEHHE KOTOPOTO JICUCTBYET COIIACHE, a TAKIKE TIOPSJIOK €r0 OT3hIBA.

Cornacue pabOTHHKA HE TPEOYETCS B CACIYIOIIUX CAydasX:

- 00paboTka TIepCOHAIBHBIX JAHHBIX OCYIIECTBILIETCS HA OCHOBAHHWH (PemepalbHOro 3aKOHA,
YCTAHABJIMBAIOIIETO €€ Iellb, YCIIOBHS TIIONYYeHUs TEPCOHANBHBIX JAHHBIX M KpPYr CYOBEKTOB,
MepCOHANbHBIC JIAHHBIE KOTOPBIX TOHJIeXKAT o0padOTKe, a TakkKe OINpPEACISIONIero ITOJIHOMOYHS
paboromaTens;

- 00paboTka TMEpCOHANBHBIX TAHHBIX OCYIIECTBIISIETCA B IIENSAX KCIONHEHHUS TPYIOBOTO
JIOTOBOPa, OJJHOM M3 CTOPOH KOTOPOTO SBIISIETCS CYOBEKT NMEPCOHANBHBIX TaHHBIX;

- 00paboTKa TEpCOHANBHBIX MJAHHBIX OCYIIECTBIISIETCS MJISl CTATUCTHYECKHX WIH HWHBIX
Hay4YHBIX IIeJIe PH YCIOBUH 00S3aTEIHHOI0 00€3THUNBAaHNA IEPCOHATBHBIX TAHHBIX;

00paboTKa MepCOHATBHBIX JAHHBIX HEOOXOIIMa TSl 3aIIUTHI KU3HH, 3I0POBbS WM HHBIX
YKU3HEHHO BaYKHBIX HHTEPECOB PaOOTHHKA, €CITH TOIYYEeHHE ero COrjacusi HEBO3MOXKHO.

Takum obpazoM, B COOTBETCTBUHU cO cT. 86, TI. 14 TK PO B memax obecniedeHusI mpaB U CBOOOL
YyeroBeKa M TpakgaHwHa PaboromaTens W ero mpeacTaBUTENH NMPH 00pabOTKE MEpCOHANBHBIX AaHHBIX
paboTHHKA TOMKHBI COOIIOIATH CIEeNYIOIMe O0mure TpeOOBaHUS:

- 00paboTKa TIEpPCOHANBHBIX IAHHBIX MOXKET OCYIIECTBIISTHCA HCKIIOYHATEIEHO B IEISIX
obecriedeHms COOIIOIEHNsI 3aKOHOB W MHBIX HOPMAaTHUBHBIX IPABOBBIX aKTOB, COAEHCTBHSA pabOTHHUKAM B
TPYAOYCTPOHCTBE, OOYYEHHH W TMPOABIKEHWH TIO0 CiIyx0e, oOecriedeHHss IWYHONH Oe30MacHOCTH
PabOTHHUKOB, KOHTPOJS KONWYECTBA W KAa4eCTBA BHIMONHIEMOW pabOTHl M OOECTIeYeHHs] COXPAHHOCTH
MMYIIECTBA;

- pU OnpeAeNeHHH o0beMa W coiepikaHws, oOpadaThIBaeMBIX TIEPCOHAIBHBIX JAHHBIX
Paboromatens momkxeH pykoBomcTBoBaThes Konctutyrmert Poccuiickort ®enmepanuu, TpynoBeiM
kozmekcoM Poccuiickoit @eneparun 1 MHBIMU (eiepaTbHPIMHA 3aKOHAMH;

- TIpH TPUHSATUM PEIIeHHH, 3aTparvBalpIIUX HHTEpPechl paboTHHMKa, PaboTtomarens He muMmeer
IpaBa OCHOBBIBAThCS Ha MEPCOHANBHBIX JAHHBIX PAa0OTHHKA, TOIYYEHHBIX HCKIFOUYUTEIHHO B PE3yIbTaTe
WX aBTOMATH3UPOBAHHON 00PaOOTKH HIIN 3IIEKTPOHHOT'O TIOTYYESHHUS,

- 3amyTa TEepPCOHANBHBIX JAaHHBIX PAaOOTHHKA OT HEMPaBOMEPHOTO WX WCIIONB30BAHUS WU
yTpaThl obecrieunBaeTca PaboTomaTenem 3a c4eT ero CpencTB B MOPSIKE, YCTAHOBICHHOM (helepaabHbIM
3aKOHOM;

- pabOTHUKHU M MX MPEACTABUTENN IODKHBI OBITh O3HAKOMJIEHBI IO/l PACIIMCKY C JOKYMEHTaMU
VYupexaeHusi, yCTaHaBIMBAIOIIUMH TOPIIOK 00paOOTKU MEPCOHAIBHBIX IaHHBIX PAOOTHHUKOB, a TAKKE 00
WX IpaBax U 00s3aHHOCTSIX B 3TOM 00JacTy;

- BO BCEX CIydasx OTKa3 pabOOTHMKAa OT CBOMX IIpaB Ha COXpPaHEHHE W 3aIIUTY TaKlHBI
HelleCTBUTENEH.



4. TIEPEJAYA U XPAHEHUE ITEPCOHAJIBHBIX /JAHHBIX

[Ipu nepenave nepcoHaNBHBIX JAaHHBIX paboTHHKA PaboTomaTens AOKEeH cOOMI0AaTh CenyIoNe
TpeOOBaHUS:

- He coo0IaTh MepCOHANbHbIEC JaHHbIE pAOOTHUKA TPEThEH CTOPOHE O€3 MUCBMEHHOTO COTIacus
paboTHUKA, 32 UCKIIOUEHUEM CIIydaeB, KOI/Ia 3TO HEOOXOAMMO B LIENSAX MPEAYNPEXKACHHUS yIPO3bl )KU3HU
U 37I0pOBBIO pabOTHHKA, a TAKXKE B CIIy4YasX, YCTaHOBICHHBIX (efepalbHbIM 3aKOHOM;

- He coo0maTh TMepCcOoHaJbHbIC JaHHBIE pa0OTHWKA B KOMMEpPYECKHX Iensx 0e3 ero
MUCHMEHHOTO COTJIACHS.

= OpeaynpeanuThb JIUI, IMOJYYHBIINX IICPCOHATIbHBIC TaHHBIC pa6OTHI/IKa, O TOM, 4YTO 3TH JaHHBIC
MOr'yT 6]:»ITI) HCIIOJIB30BAHBI JIMIIb B LCIAX, OJId KOTOPBIX OHH COO6H1€HI)I, )41 Tpe6OBaTI) OT JTHUX JIHUI
MOATBEPXKICHUSI TOTO, YTO 3TO MpPaBWIO cOOMIOACHO. Jluma, MOMy4MBIIME TEpCOHAJbHBIC NaHHBIE
paboTHHKa, 00s3aHbI COOJIIOIATh PEKUM CeKpeTHOCTH (KoH(puIeHmMansHoCTH). JlanHoe [Tomoxenue He
pacrnpocCTpaHsaACTCsa Ha O6MeH NEPCOHAJIBHBIMU JTaHHBIMHA pa6OTHI/IKOB B TMOpAAKE, YCTaHOBJICHHOM
(enepanbHBIMHU 3aKOHAMHU;

- OCYIIECTBIIATH Tepenady MepCOHATbHBIX JIAHHBIX PAOOTHUKOB B Tpeenax YUpeKICHUS B
COOTBETCTBUU C HacTtoaumM [lonoxeHunewm;

= paspeuiaTtb OOCTYyII K NEPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB TOJBKO CclienuaJIbHO
YIIOJITHOMOYECHHBIM JIMIAM, IIPU OTOM YKa3aHHBIC JIMLOA MJOJDKHBI HMMCTH IIPAaBO IIOJYYaThb TOJIBKO T€
MepcoHaNbHBIC IAHHBIE PA0OTHHUKA, KOTOPbIE HEOOXOIUMBI JIJIsl BHITIOIHEHHS KOHKPETHOU (DYHKIINY;

- HEC 3alpalmnBaTb I/IH(bOpMaI_[I/IIO 0 COCTOAHHUU 3O0POBbBA pa6OTHI/IKa, 3a HCKIIFOUECHUEM TEX
CBE/ICHUH, KOTOPBIE OTHOCSTCS K BOMPOCY O BO3MOYKHOCTH BHITIOIHEHUS! PAOOTHUKOM TPYAOBOH (PYHKITNH;

- nepeaaBaTtb IMNEPCOHAJIBHBIC ITaHHBIC pa6OTHI/IKa npeacraBUTCIAM pa6OTHI/IKOB B TOpAOKE,
ycraHoBieHHOM TpynoBbiM KojaekcoM Poccuiickoit denepanuu, U OrpaHu4MBaTh 3Ty HHGOPMAIUIO
TONBKO TEMH TEepPCOHAIBHBIMH JaHHBIMH pPaOOTHUKA, KOTOPbIE HEOOXOMWUMBI IS  BBITIOJHEHUS
YKa3aHHBIMH TIPEICTABUTEISIMHI HX QYHKIIHH.

XpaHeHre U HCIOIb30BaHUE MTEPCOHANBHBIX JaHHBIX:

m [lepcoHanbHbIC JaHHBIE PAOOTHHKOB 0Opa0ATHIBAIOTCS M XPaHATCS B OTJENE Kaapos,

IIepCOHANIbHBIE JaHHBIE Y4YalUXcs oOO0padaThIBAlOTCS W XpaHATCA B KAaHIESIPUH H B

MpeAHa3HaYCHHBIX IS 3TOTO 3JIeMEHTaX HHPOPMAIMOHHBIX CHCTEM.

m IlepconanpHbie naHHBIE PAOOTHUKOB W YYAIIUXCA MOTYT OBITh ITONy4YeHBI, MPOXOAWUTH

JMaNbHENIIyI0 00paboTKy W TepenaBaThCsl Ha XpaHeHHWe KaKk Ha OyMa)KHBIX HOCHTENSX, TaK U B

3JICKTPOHHOM BHJIIE¢ B CIICIHAJIBHBIX KOMIThIOTEpHBIX mporpammax: «1C: BYXITAJITEPUSy,

«PUPILS»/

[Ipu momydeHNN TEpCOHANBHBIX JAHHBIX HE OT pa0OTHHKA (32 WCKIIOYEHHWEM CITydaeB, eCIH
MepCOHANIbHBIE JTAHHBIE OBUIM IPENOCTaBIICHBI pabOTOAATENI0 HA OCHOBAaHHH (eepabHOr0 3aKOHA HITH
€CITi TIepCOHAIBbHBIE JaHHBIE SBISIOTCS OOIIEOCTYITHBIMU) paboTomaTeNh 10 Havajia oOpabOTKH Takux
MIEPCOHANBHBIX JaHHBIX 00sI3aH MPEIOCTaBUTh PAOOTHUKY CIEAYIOUIYI0 HH(OPMAITHIO:

m HanMeHoBaHWE ((paMmIHs, UM, OTIECTBO) U aJIpec ollepaTopa WIIH €ro MpeacTaBUTENs;

m 1enb 00paboTKH MepcoHANBHBIX JAaHHBIX U €€ IPAaBOBOE OCHOBAHMUE,

B IIpeanojaraeMble oJIb30BaTeNH IIEPCOHATBHBIX TAHHBIX;

N YCTaHOBJEHHbIE HacTosAmmM @DenepanbHBIM 3aKOHOM TIpaBa CyObEKTa MEepPCOHATBHBIX

TAHHBIX.

5. JIOCTYII K MIEPCOHAJIBHBIM JAHHBIM PABOTHHUKOB

[IpaBo noctymna k mepcoHaIbLHBIM JJaHHBIM PAOOTHUKOB UMEIOT:

- OupeKTop YUpexaeHus;

- COTPYAHHKH OT/ena KaJpoB;

- COTPYIHHKH OyXTalITepuHu.

PabotHuk YupexaeHus IMeeT MpaBo:

- TOJIy4yaTh JOCTYN K CBOMM IIEPCOHAJILHBIM JAHHBIM M 03HAKOMJIEHHE C HUMH, BKJIIOYas TIPaBo
Ha 0e3BO3ME3JHOE MOyYeHr e KONUH JII000M 3arucH, collepKalield epcoHaIbHbIE TaHHbIE PA0OTHHKA;

- TpeboBath oT PaboromaTenss yTOYHEHHS, MCKIIOYEHHsS WM MCIPABICHUS HEIMOJIHbIX,
HEBEPHBIX, YCTAPEBIIMX, HEAOCTOBEPHBIX, HE3AKOHHO IOJYYCHHBIX WM HE SIBISIOLIMX HEO0OXOOUMBIMH
st Paboronarens nepcoHanbHBIX JaHHBIX;

- mony4atb ot PaboronaTens:



N CBCICHHUS O JIMIAX, KOTOPhIE HMEIOT JIOCTYI K IMEePCOHAIBHBIM JaHHBIM WIJIM KOTOPBIM MOXET

OBITh MPEIOCTABIICH TAKOH JJOCTYII;

m [epeyeHb 00pabdaThiBaeMbIX MEPCOHATIBHBIX JAHHBIX H HCTOUHHUK WX TIOIYYCHHUS;

B CpoKH 00pabOTKH MMEPCOHATBHBIX TAHHBIX, B TOM YHCIIE CPOKH UX XPAHCHHUS;

N CBCICHHUS O TOM, KaKue HOPHUIMYECKHE TOCICJCTBHUS Uil CyObEKTa MEPCOHANBHBIX JAHHBIX

MOXET TIOBJIeYb 3a 000l 00paboTKa ero nepcoHaIbHBIX TAHHBIX.

- TpeboBaTh H3BenieHNs1 PaboTonaTenem Beex JIMI, KOTOPBIM paHee ObUIM COOOIIEHBI HEBEPHBIE
WJIM HCIOJJIHBIC IMMEPCOHAIIBHBIC JTAHHBIC, 060 BCEX MNPOM3BCACHHLIX B HUX MCKIIOYCHUAX, HUCIIPABICHHUAX
NN JOIMOJIHCHUAX

- 00)aJjoBaTh B yIIOJHOMOYCHHBII OpraH I0 3aIUTe MPaB CyObEKTOB MEPCOHANBHBIX TaHHBIX

WM B CyJI¢OHOM IOPSIKE HepaBOMEPHBIC JACHCTBUS WK Oe3nelicTBus PaGoTonarerns npu

00paboTKe W 3aIUTE ero MepCOHANBHBIX TAaHHBIX;

- KOMUPOBaTh U JACIaTh BBIITUCKU IEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa pa3peiacTcsa

HUCKIIIOYUTCIIBHO B CJ'Iy)Ke6HLIX eiIdgX ¢ MMCBbMEHHOI'O pa3pCiiCHUs Ha4YaJIbHUKa OTACIa KaJIpOB,

- mepenaya uH(GOpMAIK TPEThEeH CTOPOHE BO3MOKHA TOJIBKO MPH MMChbMEHHOM COTJIACHU

PabOTHHKOB.
- IlepconanbHble JaHHBIE pAOOTHUKOB, XPAHSIIMECS B AJIEKTPOHHOM BUJIE,

- Tlomrexat 3ammTe MPOrpaMMHBIMA cpefcTBaMu. K HUM OTHOCSTCS pa3rpaHUYeHUS

IpaB [IOCTyNMa K OJIEKTPOHHBIM pecypcaM, MapoiibHas HACHTH(UKAINSI IOJIb30BaTeNeH
3JIEKTPOHHOW CHCTEMBI JIOKYMEHTO00OpOTa W TaposibHAs WACHTHU(UKAIUS TONb30BaTeNed Mpu
Bxozie B HH(MOpManMoHHYI cucteMmy. [log pasrpaHnyeHueM MpaB JIOCTyNa MOApa3yMeBaeTcs
opraHusanus J0cTyna paOOTHUKOB IIKOJBI TONBKO K TOMY CETMEHTY WH(OPMAIlUM, KOTOPBIH
HEOOXOAWM ISl BBIMOJIHEHHUSI CBOUX CIY)XEOHBIX oO0s3aHHOCTel. Kakaomy pabOTHHKY IIKOJIBI,
HMEIOLIEMY JIOCTYI K OJIEKTPOHHOW 0a3e IepCOHAJNbHBIX JaHHBIX, HAa3HA4aercs ero
WHAWBUAYaJIbHBIN JIOTHH U1 BXOJA B CUCTEMY U YHUKAJIbHBII N1apOJib, U3BECTHBII TOJIBKO CAMOMY

MOJIb30BATEN0. PaOOTHHKAM 3ampelnaercs: pasriamiaTh:
- YHHKaJIbHBIC MAPOIH JUIS BXO/IA B CHCTEMY.

6. XPAHEHHME UCITIOJb30OBAHUE INEPCOHAJIbHBIX TAHHBIX
OBYUYAIOIIIUXCA
6.1.  IlepcoHanbHbIC JaHHBIC OOYUYAIOIIErOCS OTPAKAIOTCS B €r0 JJMYHOM Jielie, KOTOpoe
3aIONTHSIETCS MTOCIE U3aHUs PUKA3a O €ro 3a4MCIICHUN B THMHA3HIO.
6.2 Jlnunplie nenma o0ydaromuxcs B aiaBUTHOM MOpsAKE POPMHUPYIOTCS B MAMKaX KJIACCOB,
KOTOPBIC XPAHSTCS B CIICNUATBHO 000PYIOBaHHBIX IKadax.

6.3. IIPY IEPEJAYE NEPCOHAJIbHBIX JTAHHBIX OBYYAIOIErOCS

['umHAa3mMs MomKHA COOMOIATh CIEAYIOMNE TPeOOBaHNS:

6.3.1. He coobmaTs nepcoHanbHbIE JaHHBIE O0YYAIOIIErocsi B KOMMEPUECKUX IesIX 0e3 ero
MUCHMEHHOTO COTJIACHSL.

6.3.2. IlpexympeauTs LI, TOTYyYAIONINX TIEPCOHATBHBIE TAHHBIE 00YJArOIIErocs, O TOM, 9TO 3TH
JaHHBIE MOT'YT OBITh UCIIOJIB30BAHBI JIMILb B LHENAX, A KOTOPBIX OHH COOOIICHBI.

6.3.3.0cy11ecTBIATh Nepeaady MEepCOHANBHBIX JAHHBIX B MpEAEIaX F'MMHA3HU B COOTBETCTBUM C

HacrosuM [lonoxeHueM.

7. CBOP, OBPABOTKA INEPCOHAJIBHbBIX JAHHBIX OBYYAIOILIEI'O

7.1. Iopsiok moaydeHus IepCOHaIbHBIX JaHHBIX.

Bce mepconanbHbBIe JaHHBIE HECOBEPIICHHOJIETHErO OOy4aloIlerocs 10 MOIYyYeHHS MM OCHOBHOTO
obmero oOpa3oBaHMs MOXHO IOJNydaTh TOJNBKO Y €ro ponuTened (3akOHHBIX mNpeactaBurenei). Ecmu
MepCOHANbHBIE JaHHBIE O0YYarolerocs BO3MOXKHO MOJIYYHTh TOJIBKO Yy TPEThEH CTOPOHBI, TO POAMTENH
(3aKOHHBIE MPENICTaBUTENHN ) 00yUaIOIIErocs JOKHBI OBITh YBEIOMIIEHBI 00 3TOM 3apaHee. OT HUX JOIKHO
OBITH MOJYYEHO NMCHMEHHOE COrJIallieHHE Ha TOJy4YeHHE MEPCOHANBHBIX JAaHHBIX OT TPEThEH CTOPOHBI.
Ponmutenun (3akOHHBIE NPEACTABUTENHM) OOYYaIOLIErocs AODKHBI OBITH MPOMH()OPMHPOBAHBI O LENSAX,
MpEANoiaraeéMblX MCTOYHMKAX M CHOCO0ax IMONMy4YeHHs INEepPCOHANBHBIX AAHHBIX, a TAKKE O Xapakrepe
MOJUIEXKAIINX IMOJIYYEHUIO MIEPCOHANBHBIX JAHHBIX M MOCIEACTBHUIX OTKa3a JaTh MMCbMEHHOE COTJIACHE Ha
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WX TIOJTy4CHHE.
7.2. Bce nepcoHanbHbIE JaHHBIE HECOBEPIICHHOIETHETO 00yUYaloIerocs Mocie Mmoly4yeHnuss M OCHOBHOTO
ob1ero ob6pa3oBaHUs WM COBEPIICHHOJETHEr0 00yYaromerocss MOXHO MOy4YaTh TONBKO Y HETO Camoro.
Ecnu nepcoHanbHbIe JaHHBIE TAKOTO 00yYaromerocs BO3MOXKHO MOMYYHTh TOJIBKO Y TPEThEl CTOPOHBI, OH
JOJDKEH OBITh yBeZoMIIeH 00 3ToM 3apaHee. OT HEro AOMKHO OBITh MOJYYEHO MHUCHMEHHOE COrNIache Ha
MOJy4YeHHe TIEPCOHANBHBIX JAaHHBIX OT TpEThe CTOpOoHBL. Takol oOyyaromuiics mOKeH ObITh
MporH()OPMHUPOBAH O LENSX, MPEANOIaraeMblX UCTOYHHKAX JAHHBIX, a TAKKE O XapaKTepe MOAISKAIINX
MOJTy4EHHIO MIEPCOHANBHBIX JAHHBIX U MOCIEACTBUIX OTKa3a JAaTh MHMCbMEHHOE COTJIaCHE Ha X MOTyYeHHe.
7.3. B coorBerctBun ¢ Koncrurynmeii P® rumnaszus BhpaBe oOCyHmIecTBISITH cOOp, Iepenady,
YHUYTOXKEHHE, XpaHEHUE, HCIOJIb30BaHUEe HH(pOpMAIMM O TOJUTUYECKHX, PEIUTHO3HBIX, APYTHX
yOSKJEHUH YacTHOW JKM3HHU, a TaKke HH(OOpMAlWH, Hapyllamomed TaiHy Mepenucku, TeneOHHBIX
MIEpEroBOpoOB, MOYTOBBIX, TeNErpadHBIX U WHBIX COOOMIEHNH 00YJaroIerocs ¢ ero MMCbMEHHOTO COTIacHs
(cormacus ponuTenel (3aKOHHBIX MPEACTaBUTENEH) HECOBEPIICHHOIETHETO 00YYaIOMIErocs 0 MOMydeHUs
MM OCHOBHOI'0 00mIero ooOpasoBanus), (opma ompexnensercs DenepaibHbiM 3akoHOM «O 3amure
MEPCOHANBHBIX JAHHBIX)» WM HA OCHOBAaHHUHU CYACOHOTO PElIeHusI.
7.4. CoTpyAHWKH THMHA3UM, UMEIOIIHE JOCTYI K MEPCOHATBHBIM JaHHBIM OOYYaroluXcs, 00si3aHbI
MPUHUMATh HEOOXOAMMbIE OPraHU3AIMOHHBIE U TEXHHYECKAE MEPHI JUIS 3alUTHl MEePCOHANBHBIX JaHHBIX
OT HENPaBOMEPHOTO HJIU CITy4alHOTo JOCTYIa K HUM, YHUYTOXKEHUS, MOTU(PHUIINPOBAHHS, OJIOKMPOBAHUS,
KOIMUPOBAHUS, PACIPOCTPAHEHUS, a TAKKE€ OT MHBIX HENPAaBOMEPHBIX JICHCTBUU B OTHOIICHHH JAHHOM
nHbopMaI.
7.5.TEXHI/IK, MPOTPAMMHUCT KOMIIBIOTEPHOI'O KJIACCA OCYIIECTBJISIOT:

-OrpaHUYEHHUE CETEBOTO JOCTYTIA IS ONpENeNeHHbIX MOIb30BaTENeH;

-OpraHM3aIUI0 KOHTPOJIS TEXHUYECKOTO COCTOSIHUSI KOMITBIOTEPHOI TEXHUKU M YPOBHEH

3alUThl 1 BOCCTAHOBJICHUS HH(OpMaIny;

- IPOBEJICHHE PETYJIIPHOTO KOMUPOBAaHUS HH(GOPMAaLMK Ha HOCUTENHU, CO3/1aHUE PE3EPBHBIX

KOIH# 0c000 BayKHOU HH(pOPMALIUH;
- BEICHUC ayINTa JICHCTBUI MOJIL30BATENICH M CBOEBPEMEHHOE O0OHAPYKEHUE

- (haKTOB HECAaHKIIMOHUPOBAHHOT'O JOCTYyIA K MH()OPMAIIHH.
7.6. PabOTHHKHM TMMHA3WH, HMEIOIUE JOCTYIl K MEPCOHAILHBIM JAHHBIM, TIPU MOJIB30BAHUU JOCTYIIOM B
cerh MHTEpHET 00513aHBI IPUHIUMATH MAKCUMAIILHBIC MEPHI TI0 00ECTICUEHHIO0 OE30MTaCHOCTH

-HCTIONTb30BaTh AHTUBHUPYCHOE IMPOrpaMMHOE oOecriedeHre (C peryaspHBIM OOHOBIIEHHEM

BHPYCOB);

- He JIoNycKaTh paboTaTh HA CBOE aBTOMATH3MPOBAHHOE pabouee MECTO JIMIl, HE HMEIOIINX
MpaBa JIoCTyIa K JaHHbBIM;

- HE OCTaBJIATh HE 3a0JOKUPOBAHHBIM CBON KOMIIBIOTED B Hepabouee BpeMs CBOCBPEMEHHO
coo0mIaTh JIAOOPAHTY KOMITBIOTEPHOT'O KJlacca O Cirydasix cO6osi B pabote ceTH, mapoibHOW HASHTU(DUKAINN
U T.J.

- ®dopma 3asgBIEHUS O COTJIACHH POAMTENEH (3aKOHHBIX MpPEACTaBHTENEH) oOydaromerocss Ha
00paboTKy MEepPCOHANTBHBIX JJAHHBIX CM. B TIPUJIOKEHUH 2 K HacTostiemMy [TonoxeHuro)

8. JOCTYII K NIEPCOHAJIbBHBIM JAHHBIM PABOTHHUKOB U OBYYAIOLIIUXCS

8.1. IlpaBo noctyna K nepcoHaJbHBIM JJaHHBIM PA0OTHUKOB THMHA3UH UMEIOT:

-Jlupekrop;

-Cekperaps;

-3amecTHUTENb AUPEKTOPA 1O OE30M1aCHOCTH

-3amecturens aupexropa 1o AXY (B 00bEMe TOKYMEHTOB,

CONPOBOXKIAIOIIUX Iporecc oQOpMIIEHUS] TPYAOBBIX OTHOLIEHWH mNpu mpuéme Ha paboTy, IepeBoie,
YBOJIbHEHHH; MAaTepUaloB I10 aHKETUPOBAHMIO, TECTUPOBAHHIO, MPOBEACHUIO coOeceloBaHul C
KaHJUJATOM Ha JTOJDKHOCTD; IOKYMEHTOB, SBJISIOLIMXCS MOJJIMHHUKAMHU M KOMUSMH IPUKA30B M0 JUYHOMY
COCTaBY; JIMUHBIX A€ U TPYAOBBIX KHI)KEK paOOTHUKOB; €N, COAEPKAIIMX OCHOBAaHUS K IpPUKa3zaM IO
JUYHOMY COCTaBy; J€l, COACPKALIMX MaTepHuajbl aTTecTauuyd PaOOTHUKOB; JTOKYMEHTOB CIYKEOHBIX
paccienoBaHuil).

-COTPYIHMKH OyXraiaTepuu,



-3amectutenu aupekropa no YBP, YMP, BP (Kaxcnglﬁ u3 3amectuteneit no YBP, aBissacs pykoBoaurenem
COOTBETCTBYIOIIMX CTPYKTYpPHBIX TOApa3ACiCHUI) KOHKPETHBIX HAalpaBIeHWH MPOU3BOACTBEHHOM
NeATebHOCTH, MMEeT JOCTYIl K [EepCOHANbHBIM JaHHBIM pPaOOTHUKOB CBOETO CTPYKTYPHOTO
noJpas/ieNieHrs] HalpaBlieHNs TPOU3BOICTBEHHON ACSTEILHOCTH.

8.2. PaboTHMK rMMHA31H UMEET TIPABO:

8.2.1. TlomyuaTh IOCTYN K CBOMM IEPCOHAIBLHBIM JITAHHBIM W O3HAKOMJICHHE C HHMH, BKIIOYAs MPaBO Ha
0e3B03ME3/IHOE MOTYUYEHUE KOMUI JTF000H 3ammmcH, cojepskaliei mepcoHaabHble JaHHbIe paOOTHUKA.

8.2.2. TpeboBath or PaGoTomaTens yTOUYHEHMS, UCKIIOUYCHUS WM UCIPABJICHHUS HEMONHBIX, HEBEPHBIX,
yCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TMONYYEHHBIX WM HE SBISIOMMX HEOOXOMUMBIMH IS
PaGoTonaTens nmepcoHa bHBIX JAHHBIX.

8.2.3. Ilomyuats ot Paboronarens

-CBEJICHUS O JINIaX, KOTOPbIE UMEIOT JIOCTYII K IEPCOHALHBIM JIAHHBIM MJIH KOTOPBIM

MOXeET OBITh MPEAOCTABJIEH TAKOH JTOCTYTI,

-TepeveHb 00padaThIBaEMbIX IEPCOHATBHBIX JAHHBIX U UCTOYHHK HX MOTYYCHHUS,

-CPOKH 00pabOTKH MEPCOHANBHBIX JJAHHBIX, B TOM YHCIIE CPOKH MX XPAaHEHUS;

-CBEJICHUS O TOM, KaKre FOpUANYECKUE MTOCIEeCTBHS sl CyObeKTa

MEPCOHANBHBIX JAHHBIX MOXKET MOBJIEYb 32 cO00H 00paboTKa ero nepcoHaNbHbIX JIAHHBIX.

8.2.4. TpeboBath n3BelicHus PaboromareneM Beex JIUI, KOTOPHIM paHee ObLIH

COO6IIICHBI HEBCPHBIC WJIM HCIOJHBIC TIIE€PCOHAJIBHBIC ITaHHBIC, 060 BCEX IMPOU3BCACHHBIX B HHUX
HUCKIIIOUCHUAX, UCTIPABJICHUAX HUJIN JOIMOJHCHUAX. O6)Ka.HOBaTB B yHOHHOMO‘IeHHBIf/'I Oprasd 110 3a1uTe 1pas
CY6T:CKTOB TMEPCOHAJIIBHBIX JaHHBIX WA B Cylle6HOM MIOpAAKE HENIPABOMEPHEBIC HeﬁCTBHH HnJIn 663}16]71CTBH$I
PaboronaTens npu 00pabOTKE U 3alUTE €ro MePCOHATBHBIX JaHHBIX.

8.2.5. KomupoBaTh U J1e/1aTh BBITUCKU MEPCOHABHBIX JTaHHBIX PA0OTHUKA Pa3peIIacTcs UCKIIOUNTEIbHO
B CIIy’)KEOHBIX IENISAX ¢ MMCbMEHHOTO paspemnieHus Jupekropa rTHMHA3HH.

8.2.6. Ilepenaua wuHdOpMAIMH TpPeThed CTOPOHE BO3MOYXKHA TOJBKO MPU IMHCHBMEHHOM COTJIACHH
pabOTHHKOB.

8.2.7.. octym K mepcoHalbHBIM JAHHBIM OOYYAIOIIUXCS U X pOJMTENeH 03 MONy4YeHUs CHEelHaIbHOro
pa3pelieHusi UMEIOT:

-IUPEKTOP THMHA3WY;

-3aMECTHTEITh PYKOBOIUTENS 00Pa30BaATENFHOIO YIPEKICHUS -

COIMAJIFHBIA TIEJaror;

-ceKperaphb;

-OTBETCTBCHHBIN 32 MIUTAHHUE;

-KJIACCHBIC PYKOBOIUTENH (TOJIBKO K MEPCOHATBHBIM JJAHHBIM O0YYAIOIINXCS U POJUTENEH CBOETO

KJ1acca).

9. BAK/IIOYEHMUE MOJIOKEHMUA.

9.1. Hacrosiuee [lonoxenune cTynaer B CHIIy C MOMEHTA €r0 YTBEP)KICHUS IIPUKA30M TUPEKTOpa IO
TMMHa3UH.

10. IPHJIOKEHUE
10.1. Ilpunoxenue 1. ®opma 3asBieHHs O corjacuu pabOTHHKA HA 00pabOTKy IMEPCOHANBHBIX TAHHBIX.
10.2. Ilpunoxenue 2.
dopma 3asBIICHUS O COTTIACHU POIUTENEH (3aKOHHBIX MpeJcTaBuTeNel) o0yJaromerocs Ha 00paboTKy
MIEPCOHAIBHBIX JaHHBIX



COI'VIACHE PABOTHUKA HA OBPABOTRKY
NHNEPCOHAJIBHBIX JTAHHBIX

A, )
(pamunms, ©Ms, OTUECTBO)

MIpOKUBaroOIIasi(uif) Mo aapecy:

[Tacniopt ; BBIJIAH « » 20 T

(xeM 1 Korja BbIJIaH)
JIaro0 coryiacue paboToAaTeIto Ha 00pa0OTKY CIIEAYIOIINX CBEICHHIA,
COCTAaBIISIFOIINX MO TIEPCOHANIbHBIE JAHHBIE:
1. hamMunus, UMs, OTYECTBO;

. TOJI, MECSIII U JaTa POXKJICHUS;
. MECTOPOXKJICHHSI,;
. ajpec;
. ceMeifHoe, ColMaNbHOe, UMYIIECTBEHHOE TIOIOKEHHE;
. 00pa3oBaHHKE;
. ipodyeccHs, CIeNUalILHOCTD, 3aHUMAaeMast JOJKHOCTB;
. CBEIICHHS O TPYJIOBOM U OOIIEM CTaxe;
. CBEIIEHHS O COCTAaBE CEMbH;

10. macopTHBIC TaHHBIC;

11. cBeneHMsI O BOMHCKOM Y4ETE;

12. cBenenmst 0 3apabOTHOM IIIATE;

13. cBeneHus 0 CONUANBHBIX JBIOTAX;

14. nomarHU TenedoH;

15. MecTo paboTHI MK y4eObl YICHOB CEMbU U POJCTBEHHHUKOB;

16. comepxkaHue TPYIOBOTO JJOTOBOPA;

17. NOATMHHNKY ¥ KOTIMHY TIPUKA30B, & TAKXKE OCHOBAHUS K HUM;

18. TM4YHOE Je0 ¥ TPYIOBasi KHUXKKA;

19. nena, comeprxalue MaTepHaIbl IO MOBBIIICHUIO KBATM(UKAIIMN U [IEPEOATOTOBKE, ATTECTAIIH,
CITy»eOHBIM pacclieIOBaHUSIM;

2(0. KoM OTYETOB, HAIIPABIIIEMBIC B OPTaHbl CTATUCTUKH U ApYTasi vH(OopMaIus
B IENSX 3alIUThl MOUX KOHCTUTYIIMOHHBIX IIPAB U 3aKOHHBIX HHTEPECOB, UCIIOIHEHUS TPYAOBOTO JIOTOBOPA, OJHOW U3
CTOPOH KOTOPOTO S SIBJISIOCH.

O 01O L B~ Wi

CormacHa(eH) Ha coBepIieHHe paboTogaTeeM CIIEAYIOMINX JAEHCTBUI: cOOp,
CHCTEMATH3aINIO, HAKOIUICHNE, XpaHEHNE; yTOYHEHNE, OOHOBIICHUE, H3MEHEHHE, HCIIOJIb30BAaHHE, PACIIPOCTpaHeHue (B
TOM YHCIIE TIepeniady), o0e3InunBanme, OJOKHPOBaHHE, YHHUTOKEHUE IEPCOHATBHBIX JAHHBIX CIEAYIOIMMHI
croco0amMu: aBTOMaTU3MPOBaHHas 00paboTKa u (vir) 06paboTKa 6e3 HCITOBF30BaHUS CPEICTB aBTOMATH3AIINH.

CpoKk neiicTBHS HACTOSIIETO COTJIACHS: Ha TIEPHOJ TPYIOBBIX OTHOIIEHUH ¢ paboTOqaTeneM.

« » 20 1. / / /
(Tmommucek) (pacumpoBka)




Hupexropy

MBOY rumnuazuu Ne 54
r. Kpacnogapa, yi1.
H3epxxunckoro, 24 H.B.

Poccomubix

COI'JIACHME
poauTes (3aKOHHOT0 NMPeCTABUTE/IS1) HA 00PA0OTKY NMEPCOHAIBHBIX TAHHBIX MOJ0NEYHOI0

A,
(©.1.0.)
[IpoxkuBaroruii(ast) mo agpecy:
[Tacmopt Ne , BBIJTAHHBIA (KEM U KOT/1a)
KaK 3aKOHHBIN TIPEJCTABUTEIh HA OCHOBAaHUHU (TOKYMEHT, TTOITBEP K IAIOIINN, YTO

Cy6’beKT ABJIACTCA 3aKOHHBIM IIPEACTAaBUTEIIEM HOJ];OHC‘-IHOI‘O)

HACTOSIIINM J1af0 CBOE coryacue Ha 00padoTrky B MBOY rumuaszum Ne 54 mepcoHaabHBIX JAHHBIX
CBOETO MOJIOITEYHOT0

KOTOPBIM OTHOCSTCSI:

- (hamMuTrs, UMSI, OTYECTBO YUAIIErOCs, POAUTEINS (3aKOHHOT'O TIPEICTABUTENS );

- cBeieHUs 00 00pa30BaHUH YYaIllerocs, 3aKOHHBIX IPEACTaBUTENIEH yJalerocs;

- CBEJICHHS O TPAXKIAHCTBE YUAIIErocs, pOAUTENS (3aKOHHOTO MPEACTABUTENA);

- CBEJCHHS O HAIIMOHAJBLHOCTH Y4YaIerocs, 3aKOHHBIX TMPEACTaBUTENCH ydammxcs (CoaepiKamuecs
CBUJICTENTECTBE O POXKICHUH YIAIIUXCH);

- azpec (MECTO KUTEILCTBA U /UM MECTO IPEObIBAHMUS ), YUAIIEroCsd POAUTENIS (3aKOHHOIO IIPEACTABUTENS);

MECTO POXKIIEHHS YUaIerocsi, pOAUTeNs (3aKOHHOTO MTPEACTABUTEIIA);

TOJI, MECSI], IaTa POXKICHUS yJalIerocs, pOIUTENs (3aKOHHOTO TPEACTABUTEIIA);

- TIOJT y4aIIerocs, pOAUTENs (3aKOHHOT'O TIPEICTABUTEINS);

aboHeHTCKHi (Tere)OHHBIN) HOMEp y4aIlerocs, poaAnuTeNns (3aKOHHOTO MPEACTaBUTEIA);

3IEKTPOHHBIN apec yqaIerocs, pOIUTeNs (3aKOHHOTO TPEACTaBUTENs);

CBCJCHUA O COCTAaBE CEMbU YUaIICT OCH,

COUAJIbHOC ITOJIOKEHHUE CEMbU YUaIllCT OCs

CBHUETEIBCTBO O POXKJICHUH YIaIerOCs;

MacMOPTHBIE TAHHBIC, POTUTENS (3AKOHHOTO MIPEICTABUTEN );

CHUIJIC ywamerocs;
- MmeapuuuHcKui noauc OMC, yuamerocs;

CBUACTCIILCTBO O pErucrpanuu B ropoac KpaCHOL[ape;

CBECACHUA O MCCTC paGOTLI pO,Z[PITeJ'IeI?I (38,KOHHI>IX HpeﬂCTaBHTCHeﬁ) y4qanmierocs;

CBEJICHUSI O COCTOSIHUY 3JI0POBbS YUaIIerocs;

- (oTo y4amerocs;

51 naro coriacue Ha HCIOJIB30BaHUE TIEPCOHANBHBIX TAHHBIX CBOETO ITOJIONEYHOr0 B IIEIISX:
- obecneueHus yueOHO-BOCIIUTATENBHOIO MPOLIECCA OAONEUHOTI0;

- MEAMLUHCKOro 0OCITyKUBaHMUS,;

- yyactusi peOEHKa B BBIC3IHBIX OJIMMIIMAJIAX, KOHKypcaX, KOH(epeHIHsIX;



MpPeI0CTaBICHIE 00YUYAIONIEMYCs TAPAaHTUN U KOMITCHCAIIH, YCTAaHOBJICHHBIX JICHCTBYIOIIAM
3aKOHOJATEIbCTBOM;

- BEICHUS CTaTUCTHUKU;

- oOHoBneHus MH(pOpMaUU Ha OPHUIIMATEHOM CaiiTe TUMHA3UY;

Hacrosiiee coriacue MpenocTaBisieTcss Ha OCYIICCTBICHHE JIOOBIX JICMCTBUHM B  OTHOIICHUU
NMEPCOHAJIBHBIX JAHHBIX MOCTO IMOJOIIEYHOI'0, KOTOPBIC HeO6XO[II/IMI)I HJIN KEJIaCMbl IJIs1 JOCTUXKCHUSA YKa3aHHBIX
BBIIIC IIeJIeH, BKIo4as (0e3 orpaHudeHHs) cOOp, CHCTEMaTH3allMi0, HAKOIJICHWE, XPaHECHUE, YTOYHCHUC
(oOHOBNIEHHME, W3MEHEHHWE), HCIOJIb30BAHUE, PACIPOCTPAaHEHUE (B TOM 4YHCIE Tepefady TPEeThUM JIHLAM -
HenaprameHTy 00pa3oBaHHMs MYHUIMIAILHOTO oOpa3oBaHusi ropox KpacHomap, pailoHHBIM MEAWIIUHCKUM
YUYpCKACHUAM, BOCHKOMATy, OTACICHUAM HOJ'II/IHI/II/I), O6€3J’II/I‘II/IB3HI/IG, 6J'IOKI/IpOBaHI/IC, TPaHCIPaHUYHYTIO
rnepenady nepcoHaJIbHbIX JaHHBIX.

A npoundopmuposan(a), uro B MBOY rumuazuu Ne 54 Oynyt oOpaOarbIBaThCsl IMEpCOHAIBHBIC
JlaHHbIC, KaK HEaBTOMATH3MPOBAaHHBIM, TAK W ABTOMATH3MPOBAHHBIM CIOcOOOM 00paboTku. Cpok XpaHEHHs
MEPCOHAJIBHBIX JaAHHBIX COCTABJIACT CEMBACCAT IIATH JICT.

JaHHOoe coriacWe BCTyHaeT B CHJIy C MOMEHTa ero IMOJIMHCAaHUs M JISHCTBYET Ha BpeMsl OOydeHHS
HecoBepiieHHonetHero B MBOY rumnazun Ne 54. 4 yBemomii€H(HA) 0 CBOEM TIpaBe OTO3BATh HACTOSIIECE
cornacue B J1t060e BpeMs. OT3bIB IPOU3BOAUTCS MO MOEMY MTUCBMEHHOMY 3asIBJICHHUIO B MOPSIKE, ONPeAeIEHHOM
3aKoHOoZaTeNbcTBOM Poccuiickoit denepanun.

IToarBepxmaato, uTo o3HakoMiieH(a) ¢ IlomokeHneM o 3amuTe MepCOHATBHBIX TaHHBIX U [lonoxeHus MU
OenepanpHoro 3akoHa NelS52-0O3 «O mepcoHaNbHBIX AaHHBIX» OT 27.07.2006 T., TIpaBa W OOS3aHHOCTH B
obmactu 3aIUThI IEPCOHAJBHBIX JAaHHBIX MHE Pa3bsCHCHEI.

OO0 OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTH TPENICTABIICHHBIX CBEJICHUH MpenynpexEn(a).

« » 20 T.

Jara 3aroJIHCHUsL JAYHAas NOANMCh
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